ROSS VALLEY SANITARY DISTRICT

Serving the Greater Ross Valley Area for Over 100 Years
2960 Kerner Boulevard, San Rafael, Ca 94901
Ph: 415.259.2949 Fax: 415.460.2149

Directors: Michael Boorstein ~ Thomas Gaffney ~ Doug Kelly ~ Pamela Meigs ~ Mary Sylla

REGULAR BOARD MEETING AGENDA

January 19, 2022: Open Session Convenes at 5:00 p.m.
MODIFIED BROWN ACT REQUIREMENTS IN LIGHT OF COVID-19

Consistent with AB 361 and Resolution No. 21-1611, this meeting will be conducted by teleconference; members
of the Board of Directors and members of the public may participate in this meeting through the following call-in
information:

Open Session Meeting URL: https://global.gotomeeting.com/join/354729957
Call In Phone Number: +1 (571) 317-3129
Access Code: 354-729-957
Any member of the public on the telephone may speak during Public Comment or may email public comments to
jcooper@rvsd.org and comments will be read from each member of the public. During this period of modified
Brown Act Requirements, Ross Valley Sanitary District will use best efforts to swiftly resolve requests for
reasonable modifications or accommodations with individuals with disabilities, consistent with the Americans
with Disabilities Act, and resolving any doubt whatsoever in favor of accessibility.
Welcome: The RVSD Board of Directors welcomes members of the public at its meetings and encourages citizen
participation and input. The Board takes seriously its responsibility to be a model of civility and to safeguard the public ability
to directly address the Board by providing the appropriate Board Meetings Decorum in accordance with Resolution No. 101378, which is posted at every Board meeting. Thank you.
The Board President will call agenda items, ask for the Staff Report, hear questions or initial concerns from Board
members, open the item for public comment and return to the Board for additional comments and action. The public may
speak for up to three minutes, as time allows, on agenda items.

1. Call Meeting to Order
a)

Roll Call

b) Pledge of Allegiance
2. Approval of Agenda
3. Open Time for Public to Raise Items Not on Agenda or for Future Agendas

Anyone wishing to address the Board of Directors on matters within the District’s jurisdiction but not on the posted agenda
may do so. Each speaker is limited to three minutes. The Board may not take action on or discuss items not on the agenda
but may briefly respond to statements or questions by a member of the public. The Board President may refer any matter to
staff for further follow-up or elect to have the matter placed on an agenda for a future meeting.

4. Committees Report Out
a) Finance Committee
b) Central Marin Sanitation Agency (CMSA)
c) North Bay Watershed Association (NBWA)
5. Verbal Report by General Manager
6. Verbal Report by Board Members and Requests for Future Items
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7. Consent Calendar:

Matters listed under this item are considered routine and will be enacted by one motion. The consent
calendar may include resolutions; therefore, the motion, second, and vote will also be applicable to the
resolutions and recorded accordingly. There will be no separate discussion of these items unless requested
by a member of the Board or the public prior to the time the Board votes on the motion to adopt.

a)

Approve the Meeting Minutes of December 15, 2021

b) Accept the Interim Financial Statements of October 2021
c)

Accept the Interim Financial Statements of November 2021

d) Adopt Resolution No. 22-1614 Continuing to Authorize Remote Teleconference Meetings of the
District Pursuant to the Brown Act No Staff Report
e) Adopt Resolution No. 22-1615 Proposing an Election Be Held in the District’s Jurisdiction;
Requesting the Board of Supervisors to Consolidate with Any Other Election Conducted on Said
Date, and Requesting Election Services by the Marin County Elections Department
8. Consideration of Accepting the Improvements Completed per Public Sewer Extension (PSX) Permit
No. 405, for the Public Sewer Main Constructed within Crescent Lane, San Anselmo, CA
9. Consideration of Approving the Updated District Financial Policies
10. Consideration of Adopting Resolution No. 22-1616 Approving, Authorizing, and Directing Execution
of Certain Financing Documents for Improvements Funded by the Clean Water State Revolving Fund
Program
11. Informational Items
a) Monthly Operations and Maintenance Metrics Report — December 2021
b) NBS Fiscal Year 2021/22 Annual Reports
Adjourn
Next Meeting: Regular Meeting on February 16, 2022, at 5:00 p.m. via GoToMeeting
Any person with a disability covered under the Americans with Disabilities Act (ADA) may receive a copy of the agenda or a copy of all the
documents constituting the agenda packet prepared by the local agency or other interested person for this meeting upon request in an appropriate
alternative format. Requests for mailed copies of agendas or agenda packets are valid for the calendar year in which requests are made and must
be renewed annually after January 1. Any person with a disability covered under the ADA may also request a disability-related modification or
accommodation, including auxiliary aids or services in order to participate in a public meeting. Please contact the office at 415.259.2949 at least
ten (10) working days prior to the meeting and provide information on the assistance required.
Copies of all staff reports and documents subject to disclosure that relate to each item of business referred to on the agenda are available
for public inspection at least 72 hours before each regularly scheduled Board meeting at the District Office, located at 2960 Kerner
Boulevard, San Rafael, CA. Any documents subject to disclosure that are provided to all, or a majority of all, of the members of the Board
regarding any item on this agenda after the agenda has been distributed will also be made available for inspection at the District Office
during regular business hours.
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ITEM 7.a.
ROSS VALLEY SANITARY DISTRICT
REGULAR BOARD MEETING MINUTES
Wednesday, December 15, 2021
5:00 PM
Directors Present:

Michael Boorstein
Thomas Gaffney
Doug Kelly
Pamela Meigs
Mary Sylla

Directors Absent:

None.

Staff/Consultants
Present:

Steve Moore, General Manager
Felicia Newhouse, Assistant General Manager
Julia Cooper, Clerk of the Board
Andrea Clark, District Counsel

Public Present:

None

Via GoToMeeting

Note: These minutes do not represent a transcript of the meeting and are intended to be a summary
of the most important points. For a complete record, please refer to the video recording of the
meeting, which will be available on the District’s website at www.rvsd.org.
Item # 1 – Call Meeting to Order and Roll Call
The meeting was called to order by President Kelly at 5:01 p.m. The Board Clerk called roll. The Board
recited the Pledge of Allegiance.
Item # 2 – Approval of Agenda
Motion: M/s Gaffney/Meigs to Approve the Agenda
Vote: Ayes: Boorstein, Gaffney, Meigs, Sylla, Kelly Noes: None. Absent: None. Abstain: None
The motion passed.
The motion as stated above carried unanimously via a roll-call vote.
Item # 3 – Open Time for Public to Raise Items Not on Agenda or for Future Agendas
There was no public comment or requests for future agendas.
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Item # 4 – Committees Report Out
Finance Committee – Director Gaffney reported that they reviewed the monthly check register, draft
financial policy updates, and preliminary estimates for the 1111 Andersen remodel. President Kelly
said that bid documents for the construction project were posted the previous week.
Central Marin Sanitation Agency (CMSA) – Director Boorstein reported updates on the digester
cover. The manufacturer will send a new cover and the hope is to make the digester operational in
January. President Kelly reviewed related costs to the cover’s tear.
North Bay Watershed Association (NBWA) – Director Meigs reported on the joint venture between
NBWA and North Bay Wildfire Prevention Association (NBWPA). She reviewed the guest presentation
from a member of Jared Huffman’s office regarding a relevant water project.
Item # 5 - Verbal Report by General Manager
GM Moore reported that staff received official approval from USEPA that the soil remediation project
was complete, and the District can proceed with unrestricted land use.
Secondly, he told the Board that the Comcast lease for 1111 Andersen was signed on December 13
and went into effect the following day. The City of San Rafael also approved the construction plans.
The District issued a notice inviting bids on December 9, and the District will open bids on
Wednesday, January 19.
Next, GM Moore reported on the Cease and Desist Order progress. The contractor postponed the
remaining defect repair to January due to rain, but the homeowner approved the work when the
contractor is ready to proceed.
He told the Board about the rainfall from the recent storms. There were no sewer overflows or
backups from these events.
The Board congratulated staff on the accomplishments regarding the achievements with the USEPA
and the City of San Rafael.
Item # 6 - Verbal Report by Board Members and Requests for Future Items
There were no verbal reports by Board members or requests for future items.
Item # 7 – Consent Calendar
Motion: M/s Boorstein/Sylla to Accept Items in the Consent Calendar
Vote: Ayes: Boorstein, Meigs, Sylla, Kelly Noes: None. Absent: Gaffney Abstain: None
The motion passed.
The Board briefly discussed Item 7.c. and agreed that Board meetings could change to in-person in
2022 though the recommended meeting calendar states they will all be virtual. Director Meigs
congratulated staff on their efforts to earn the GFOA award in Item 7.e. AGM Newhouse said that
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this was a cooperative effort between the District’s auditors and former Finance Supervisor Melvin
Garcia.
The motion as stated above carried via a roll-call vote. Director Gaffney was absent for this vote due
to technical issues.
Item # 8 – Conduct of Meetings: Discussion and Possible Approval of Policy Regarding Brown Act
Compliance
District Counsel Andrea Clark introduced this item and reviewed the proposed Board policy, which
includes recent changes to the act regarding social media use. President Kelly said that he would be in
favor of disabling the chat function for the Board during meetings. District Counsel Clark clarified that
a chat is not required for Brown Act compliance; the public can interact virtually in the meeting or
participate by phone. The Board reviewed the functions available on Zoom rather than the current
software GoToMeeting.
Director Boorstein encouraged the Board be aware of their communications and avoid potential
Brown Act violations. Director Sylla said that she does not think the Board should disable the chat
function. The Clerk of the Board reviewed the differences between Zoom and GoToMeeting for the
Board. Director Meigs clarified that GoToMeeting does not have a “raise hand” feature or breakout
room capabilities.
This item was for Board discussion; no action was taken on this item.
Item # 9 - Informational Items
GM Moore reviewed specific items on the monthly metrics report, information on annual social
media and website interactions, and his recent presentation to the Sierra Club. The Board provided
feedback on these informational items.
Adjourn: The Board adjourned at 6:15 p.m.

Thomas Gaffney
Secretary of the Board

Submitted by:_____________________________
Clerk of the Board
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ITEM 7.b.

Ross Valley Sanitary District
October 31, 2021

Interim Financial Report

##########

1)
2)
3)
4)
5)
6)

Key Indicators
Statement of Activities - Revenues & Expenditures
Variance Analysis
Statement of Net Assets
Statement of Cash Flow and Requirements
Cash Register and Change in Cash Report (Not Included; Previously Approved by
the Board of Directors on December 15, 2021)

The statements contained within the District's financial reports are prepared using
accrual based accounting. Accrual based accounting is a method of accounting that
recognizes revenue and expenditures in the period that they occur regardless of
when payments are made or received.

Prepared By:
Reviewed By:

Corey Spray, Finance Supervisor
Felicia Newhouse, Assistant General Manager
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Key Indicators
Cash Balances

Oct-21

1
2
3
4
5

Bank of Marin/Wells Fargo
LAIF
Restricted Cash - Project Funds
Funds for Canyon Road

6
7
8
9

Beginning Cash
Cash Receipts
Cash Disbursements
Ending Cash Balance

3,528,910
15,482,560
10
42,070
19,053,550

Total Cash

21,172,070
360,810
(2,476,840)
19,053,550

Fiscal Year To Date

Oct-21

Revenue
10
11
12

Revenue - Operating
Revenue - Capital
Total Revenue

1,015,270
349,280
1,364,550

Expenses
13
14
15
16
17
18
19

Treatment/Debt Service - CMSA
Operations
Salaries & Benefits
Administrative
Capital Projects
Interest
Total Expenses

5,030,730
491,610
2,371,730
548,530
3,181,640
2,005,150
13,629,390

Expenses
Treatment/Debt Service - CMSA
Operations
Salaries & Benefits
Administrative
Capital Projects
Interest
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Statement of Activities - Revenues & Expenditures
Fiscal Year to Date
Oct-20
Operating
1
2
3

Revenue
Sewer Service Charges

Oct-21

Variances

Prior Year

Budget

Actual

Amount

%

A

B

C

D = (C - B)

E = (D ÷ B)

Total Budget

Remaining
Budget

%
Remaining

F

G = (F - C)

H = (G ÷ F)

653,385

653,385

0%

a

24,349,000

23,695,615

299,422

196,680

361,890

165,210

84%

b

590,000

228,110

39%

878,158

196,680

1,015,275

818,595

416%

24,939,000

23,923,725

96%

1,584,122

2,170,800

1,743,572

(427,228)

-20%

c

6,512,000

4,768,428

73%

426,086

695,040

491,613

(203,427)

-29%

d

2,085,000

1,593,387

76%

Treatment Charges - CMSA

3,097,121

2,982,000

2,982,686

686

0%

5,965,000

2,982,314

50%

Debt Service - CMSA

1,742,485

2,027,000

2,048,045

21,045

1%

2,435,000

386,955

16%

6,849,815

7,874,840

7,265,916

(608,924)

-8%

16,997,000

9,731,084

57%

Other Income
Gross Revenue

578,735

-

97%

Expenditures

4
5
6
7
8

9
10
11
12
13
14
15

16
17
18
19
20

Maintenance/Repair/Inspection Expenditures
Salaries & Benefits - Operations
Other Operational Expenditures

Total General Operating Expenditures
Administrative Expenditures
Salaries & Benefits - Administration

e

521,321

604,960

628,160

23,200

4%

f

1,815,000

1,186,840

65%

Office Supplies & Equipment

14,158

45,000

12,779

(32,221)

-72%

g

135,000

122,221

91%

General Administrative Expenditures

51,893

94,000

97,825

3,825

4%

342,000

244,175

71%

Facilities & Utilities - Administration

28,953

31,640

38,359

6,719

21%

h

95,000

56,641

60%

Board Fees & Other Expenditures

13,261

21,000

15,758

(5,242)

-25%

i

63,000

47,242

75%

107,990

73,360

105,349

31,989

44%

j

220,000

114,651

52%

737,576

869,960

898,230

28,270

3%

2,670,000

1,771,770

66%

Insurance (includes Excess Liability)
Total Administrative Expenditures
Outside Services
Community Outreach
Professional Services - Accounting/IT/Other
Professional Services - Legal
Total Outside Services
Total Operating Expenditures

21

Operating Net Results

59,039

83,320

71,602

(11,718)

-14%

151,711

158,360

154,399

(3,961)

-3%

66,744

73,320

52,459

(20,861)

-28%

277,493

315,000

278,460

(36,540)

7,864,884

9,059,800

8,442,606

(617,194)

(6,986,726)

(8,863,120)

(7,427,332)

1,435,788

k

250,000

178,398

71%

475,000

320,601

67%

220,000

167,541

76%

-12%

945,000

666,540

71%

-7%

20,612,000

12,169,394

59%

16%

4,327,000

11,754,332

272%

l

Capital
22
23
24
25

26
27
28

29
30
31
32
33

Revenue
Property Tax - Ad Valorem
Capacity Charges

69,890
658,461

Proceeds from Financing Activities
Total Capital Revenue
Debt Service
Interest Expense
Principal Payments on Debt
Total Debt Service
Capital Projects & Upgrades
Capital Improvement Projects
Other Capital Spending
Fixed Assets Purchased
Lateral Replacement Grant/Loan Program
Total Capital Projects & Upgrades

-

103,320
-

312,543

312,543

0%

m

7,800,000

7,487,457

96%

36,736

(66,584)

-64%

n

310,000

273,264

88%

-

-

0%

1,300,000

1,300,000

100%

238%

9,410,000

9,060,721

96%

147

0%

4,003,000

1,997,853

50%

-

0%

2,635,000

2,250,000

85%

147

0%

6,638,000

4,247,853

64%

11,276,000

8,338,490

74%

3,150,000

3,048,491

97%

451,000

370,380

82%

728,351

103,320

349,279

245,959

2,057,897

2,005,000

2,005,147

370,000

385,000

385,000

2,427,897

2,390,000

2,390,147

3,302,915

7,785,430

2,937,510

(4,847,920)

-62%

o

3,843,031

2,096,620

101,509

(1,995,111)

-95%

o

96,269

316,320

80,620

(235,700)

-75%

o
p

169,166

185,650

62,000

(123,650)

-67%

650,000

588,000

90%

7,411,381

10,384,020

3,181,639

(7,202,381)

-69%

15,527,000

12,345,361

80%

34

Capital Net Results

(9,110,927)

(12,670,700)

(5,222,508)

7,448,193

59%

(12,755,000)

(7,532,493)

59%

35

Total Net Results

(16,097,653)

(21,533,820)

(12,649,839)

8,883,981

41%

(8,428,000)

4,221,839

-50%
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Variance Analysis
Variances of >+/(-) 10% and/or >+/(-) $10,000;
Variances of >+/(-) $100,000

October-21
a

b

c
d

Sewer Service Charges - The District's collected Sewer Service Charges over its current month budget by $653,385 due to the direct
billing performed for various entities within its collection jurisdiction. The majority of these entities directly billed are tax-exempt
governmental entities that are assessed at a variable commercial rate based on metered usage.
Other Income - The District’s Other Income is over its current month budget by $165,210 primarily due to the impact from two fee
sources. The first fee source is permit inspection fees. Within this fee source, high turnover in the local housing/property market has
fueled increased property renovations triggering the District’s lateral ordinance. The second fee source is one-time miscellaneous
revenue collected for projects related to the Pacific States Marine Fisheries (grant revenue) and the Tamalpais Community Services
District (inter-agency cost recovery revenue).
Salaries & Benefits - Operations - The District's Operations Salaries category within budget by $427,288 due to the District's current
headcount of vacant positions within the operations department.
Other Operational Expenditures - The District's Operational Expenditures category is within the current month's budget by $203,427.
The annual budget for this item is distributed equally over a 12-month period. Expenditures might be lower or higher than the monthly
budget due to timing of purchases. This item includes payments for system maintenance, emergency repairs, paving costs, equipment
rental, equipment repair, materials, parts, and pump station utilities.

e

Debt Service - CMSA - The District's current month Debt Service allocation from CMSA is meeting overall management expectation
in spite of being over budget by $21,045. The District is responsible for covering its proportional share of the debt service charges
levied against the joint powers authority agency, Central Marin Sanitation Agency (CMSA). Per the 2016 Agreement, the District is
allocated 43.05% of the JPA's debt service charges, of which also includes a 25% coverage fee to the JPA.

f

Salaries & Benefits - Administration - The District's current month Salaries & Benefits for the Administration Department is higher
compared to the monthly budget by $23,200 due to bonus payouts, vacation pay-outs, and the month including three pay periods.
However, overall materially consistent with the budget.
Office Supplies & Equipment - Administration - The District's Office Supplies & Equipment purchases for the Administration
Department is within the budget by $32,221. This item includes printer and copier toner, paper, hardware equipment, equipment
rentals, and other necessary expenses needed for administrative operations. The annual budget for this item is distributed over a 12month period. Expenditures might be lower or higher than the monthly budget due to timing of purchases.

g

h

Facilities & Utilities - Administration - The District's Facilities & Utilities costs for the Administration Department item is higher than
the current monthly budget by $6,719. This category includes maintenance costs of the District to keep it in compliance for safety and
security around its facilities. Most of these costs are pest control, alarm and security services, janitorial services, sanitation supplies,
monitoring systems, and utilities--of which these costs, with the exception of utilities, are incurred based on immediate need. However,
overall materially consistent with the budget.

i

Board Fees and Other Expenditures - The District's Board Fees & Other Expenditures is within the budget by $5,242. This category
includes monthly meeting stipends, board conferences, and travel allowances. The annual budget for this item is distributed over a 12month period. Expenditures might be lower or higher than the monthly budget due to actual numbers of meetings in a month, travel
and conferences.

j

Insurance (includes Excess Liability) - The District's Insurance fees are higher than the current month's budget by $31,989.
Insurance claims and liability premiums include flood, crime, property, and physical damage policies. The annual budget for this item is
distributed over a 12-month period. Expenditures might be lower or higher than the monthly budget due to timing of insurance claims.
Through the fiscal year October 2021, there were eight insurance claim payments totaling $27,519 and with the remaining fiscal yearto-date activity from monthly insurance premiums.

k

Community Outreach - The District's current month Community Outreach charges are within its allocated budget by $11,718. These
services provide support for the District's website design and updates, CIP announcements, mailers, door hangers, press releases,
General Manager's monthly bulletin, and public service announcement videos. The annual budget for this item is distributed over a 12month period. Expenditures might be lower or higher than the monthly budget due to timing of invoices.

l

Professional Services - Legal - The District's Professional Services for legal fees are within budget by $20,861 due to timing of
invoices related to legal services rendered in a certain period which might be higher or lower than budget. Legal services include
general counsel, CIP contracts, and employment matters.
Property Tax - Ad Valorem - The District's current month Property Tax revenue allocation is over budget by $312,543. The District
receives property tax funds allocated to it from verious programs inlcuded on the property tax assessment, of which includes monthly
unsecured property assessments, excess Educational Revenue Augmentation Fund (ERAF) proceeds, and supplemental proceeds.
The majority of these monthly allocations are from changes in property ownership. These monthly allocations are in addition to the
stated secured allocations received following the Teeter Plan assessment at Marin County.

m

n

o

p

Capacity Charges - The District's current month Capacity Charges category within budget by $66,584 mainly due to timing of
connection permit fees collected. Through the fiscal year October 2021, there were only eight permits issued and one for public sewer
extension.
Capital Improvement Projects/Other Capital Spending/Fixed Assets Purchased - The District's Capital Improvement Projects and
Other Capital Assets expenditures are within budget by $7,078,731 due to timing of invoices from various contractors and vendors
related to progress billing of capital activities and major fixed asset purchases. The cash flow statement, included within these reports,
has been updated to reflect adjusted spending levels.
Lateral Replacement Grant/Loan Program - The District's Lateral Replacement Grant/Loan Program category is within budget by
$123,650. Through the fiscal year October 2021, the District issued 43 grants for a total of $62,000.
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Statement of Net Assets
Assets
1
2
3
4
5
6
7
8
9
10
11
12
13
14

Aug-21

Current Assets
Cash
Restricted Cash - Project Funds
Property Taxes & Receivables
Prepaid Taxes/Insurance/Expenses
Investments for CEPPT Account
Investments for Deferred Comp
Other Current Assets
Total Current Assets
Long-Term Assets
Fixed Assets
Accumulated Depreciation
Funds for Canyon Road
Other Long Term Assets
Total Long-Term Assets

Total Assets

Sep-21

Oct-21

24,130,730
10
208,200
833,100
866,920
1,426,670
2,188,150
29,653,780

21,129,990
10
207,100
740,120
866,920
1,457,410
2,188,150
26,589,700

19,011,470
10
815,290
675,640
866,920
1,457,410
2,188,150
25,014,890

209,533,650
(48,099,830)
42,070
502,470
161,978,360
191,632,140

209,533,650
(48,099,830)
42,070
502,470
161,978,360
188,568,060

209,533,650
(48,099,830)
42,070
491,600
161,967,490
186,982,380

Liabilities & Net Beginning Assets/Net Operations &
Capital
15
16
17
18
19
20
21
22
23
24
25
26
27
28

Current Liabilities
Accounts Payable
Retention Fees - Contractors
Connection Fees - CMSA
Deferred Compensation
Accrued Vacations & Payroll
Other Accrued Liabilities
Total Current Liabilities

1,996,960
180,390
7,460
1,426,670
572,910
103,370
4,287,760

Long-Term Liabilities
Bond Payable - Canyon Road
Revenue Bond Liability (Principal)
Revenue Bond Liability (Premium)
Pension Liability
OPEB Liability
Total Long-Term Liabilities

Total Liabilities

722,790
196,830
1,457,410
591,760
103,370
3,072,160

898,690
204,800
7,100
1,457,410
654,930
103,370
3,326,300

(1,470)
90,655,000
7,791,610
7,353,000
428,620
106,226,760
110,514,520

(1,470)
90,270,000
7,791,610
7,353,000
434,990
105,848,130
108,920,290

(1,470)
90,270,000
7,791,610
7,353,000
441,020
105,854,160
109,180,460

Equity and Retained Earnings
29
30
31

Contributed Capital
Retained Earnings
Fund Equity Transfer

3,038,810
84,830,090
383,960

3,038,810
84,830,090
383,960

3,038,810
84,830,090
383,960

32

Net Beginning Assets

88,252,860

88,252,860

88,252,860

33
34

Net Operations and Capital Surplus/(Deficit)

(7,135,240)
81,117,620

(8,605,090)
79,647,770

(10,450,940)
77,801,920

35

Total Beginning Assets and Net Operations/Capital
Total Liabilities & Beginning Assets/Net Operations &
Capital
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191,632,140

188,568,060

186,982,380
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Statement of Cash Flow and Requirements
Operating
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22

Revenue
Sewer Service Charges
Other Income
Total Cash
Expenditures
CMSA Expenditures
Treatment Charges - CMSA
Debt Service - CMSA
Total CMSA Expenditures
Maintenance/Repair/Inspection Expenditures
Salaries & Benefits - Operations
Other Operational Expenditures
Total General Operating Expenditures
Administrative Expenditures
Salaries & Benefits - Administration
Office Supplies & Equipment
General Administrative Expenditures
Facilities & Utilities - Administration
Board Fees & Other Expenditures
Insurance (includes Excess Liability)
Total Administrative Expenditures
Outside Services
Community Outreach
Professional Services - Accounting/IT/Other
Professional Services - Legal
Total Outside Services
Total Operating Expenditures

Operating Net Results

Jul-21

Aug-21

Sep-21

Oct-21

Nov-21

Dec-21

Jan-22

Feb-22

Mar-22

Apr-22

May-22

Jun-22

FTD 2021-22

Actual

Actual

Actual

Actual

Budget

Budget

Budget

Budget

Budget

Budget

Budget

Budget

Projected

59,702
59,702

1,491,343
2,048,045
3,539,388

64,175
64,175

64,952
64,952

-

-

653,385
173,061
826,446

1,491,343
1,491,343

49,170
49,170

-

12,174,500
49,170
12,223,670

-

49,170
49,170

1,492,000
408,000
1,900,000

49,170
49,170

49,170
49,170

10,957,100
49,170
11,006,270

49,170
49,170

-

-

1,491,000
1,491,000

-

1,217,400
49,130
1,266,530

-

25,002,385
755,210
25,757,595

5,965,686
2,456,045
8,421,731

439,809
119,656
559,465

435,284
168,112
603,396

427,474
115,493
542,968

441,005
88,352
529,356

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,300
173,420
715,720

6,084,772
1,881,493
7,966,265

165,723
3,105
26,821
11,177
2,577
47,242
256,645

150,613
4,134
15,027
6,892
4,754
19,753
201,174

138,788
2,574
27,899
11,680
2,587
18,601
202,129

173,036
2,966
28,078
8,611
5,839
19,753
238,283

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
53,500
7,910
5,250
18,340
247,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
50,500
7,910
5,250
18,340
244,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,360
11,250
26,500
7,990
5,250
18,260
220,610

1,838,200
102,779
345,825
101,719
57,758
251,989
2,698,270

18,710
58,775
12,957
90,442
895,012
(830,837)

44,335
27,490
11,075
82,899
827,995
(763,043)

20,830
39,580
18,330
78,740
1,012,710
(963,540)

20,830
39,580
18,330
78,740
1,012,710
(963,540)

20,870
39,620
18,370
78,860
1,015,190
251,340

238,282
471,079
199,139
908,500
19,994,766
5,762,829

653
12,870
13,523

193,151
14,733
207,884

390,000
25,000
870
415,870

8,112,543
236,736
6,680
1,300,000
9,655,959

-

382,450
385,000
767,450

1,475
30,866
13,490
45,830
4,401,328
(4,341,626)

7,083
37,268
14,938
59,289
2,318,271
(1,491,826)

20,830
39,580
18,330
78,740
1,012,710
(963,540)

20,830
39,580
18,330
78,740
1,042,710
11,180,960

20,830
39,580
18,330
78,740
2,912,710
(2,863,540)

25,000
830
1,300,000
1,325,830

3,900,000
25,000
830
3,925,830

25,000
830
25,830

25,000
830
25,830

25,000
830
25,830

1,623,000
2,250,000
3,873,000

-

-

375,000
375,000

20,830
39,580
18,330
78,740
2,530,710
8,475,560

20,830
39,580
18,330
78,740
1,012,710
(963,540)

Capital
23
24
25
26
27
28
29
30
31
32
33
34
35
36

Revenue
Property Tax - Ad Valorem
Capacity Charges
Public Sewer Extensions
Proceeds from Financing Activities
Total Capital Revenue
Debt Service
Interest Expense
Principal Payments on Debt
Total Debt Service
Capital Expenditures
Capital Improvement Projects
Other Capital Spending
Fixed Assets Purchased
Lateral Replacement Grant/Loan Program
Total Capital Expenditures
Total Debt Service & Capital Expenditures

3,156
3,156
1,622,697
1,622,697
73,532
12,001
9,500
95,033
1,717,730

1,994,442
33,105
25,579
22,500
2,075,625
2,075,625

481,304
32,973
18,000
532,277
1,299,727

118,739
5,977
124,716
388,232
23,430
55,041
12,000
478,703
478,703

37

Capital Net Results

(1,714,574)

(2,062,103)

(1,091,843)

(353,988)

38

Operating & Capital Net Results

(6,056,200)

(2,892,940)

(1,854,886)

(1,845,813)

545,620
(757,350)
(455,358)
42
(667,046)

550
98,860
(122,950)
(13,918)
(37,458)

31,849,080
(6,723,246)

25,125,834
(2,930,398)

Additional Cash Effects - Inflow (Outlay)
Change in Receivables
Prepaid Insurance & Other expenses
Change in Liabilities
Lateral Replacement Loan Program - Payoff
Other Miscellaneous Changes to Balance Sheet
Net Additional Cash Effect

39
40
41
42
43
44
45
45 Cash Balance Begin
46 Net Cash Requirements

47 Cash Available
48
49
50
51
52
53

Less: Target Ops Reserve (50% Ops Budget)
Less: Target Emergency Reserves
Less: Capital Improvement Reserve
Less: CERBT and CEPPT
Less: Restricted Funds for Capital Projects
Unrestricted Cash less Target Reserves

1,100
92,980
737,440
831,520

22,195,436
(1,023,366)

(608,190)
64,480
260,170
10,870
(272,670)

21,172,070
(2,118,483)

909,420
38,880
27,540
28,150
1,003,990
1,003,990

1,132,430
557,630
52,540
79,160
1,821,760
5,694,760

321,840

(1,768,930)

(641,700)

9,412,030

-

19,053,587
(641,700)

-

18,411,887
9,412,030

279,800
1,540
12,320
72,400
366,060
366,060

455,360
48,620
17,550
99,690
621,220
621,220

85,180
26,280
1,700
34,330
147,490
522,490

3,510,000
25,000
830
3,535,830
383,240
223,700
18,200
18,770
643,910
643,910

25,000
830
25,830
74,830
50,810
3,090
33,430
162,160
162,160

170,310
105,920
1,740
98,420
376,390
376,390

6,428,080
1,154,889
215,300
526,350
8,324,619
14,962,766
(5,306,808)

(340,230)

(595,390)

(496,660)

2,891,920

(136,330)

39,480

(3,203,770)

(1,558,930)

(1,460,200)

11,367,480

(1,099,870)

290,820

-

27,823,917
(3,203,770)

-

24,620,147
(1,558,930)

-

23,061,217
(1,460,200)

-

21,601,017
11,367,480

-

32,968,497
(1,099,870)

4,003,147
2,635,000
6,638,147

-

456,021
(60,920)
(501,030)
419,302
(3,006)
(145,654)

31,868,627
290,820

31,849,080
310,367

25,125,834

22,195,436

21,172,070

19,053,587

18,411,887

27,823,917

24,620,147

23,061,217

21,601,017

32,968,497

31,868,627

32,159,447

32,159,447

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

9,162,754

6,232,356

5,208,990

3,089,587

2,447,887

11,859,917

8,656,147

7,097,217

5,637,017

17,004,497

15,904,627

16,195,447

16,195,447
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ITEM 7.c.

Ross Valley Sanitary District
November 30, 2021

Interim Financial Report

##########

1)
2)
3)
4)
5)
6)

Key Indicators
Statement of Activities - Revenues & Expenditures
Variance Analysis
Statement of Net Assets
Statement of Cash Flow and Requirements
Cash Register and Change in Cash Report

The statements contained within the District's financial reports are prepared using
accrual based accounting. Accrual based accounting is a method of accounting that
recognizes revenue and expenditures in the period that they occur regardless of
when payments are made or received.

Prepared By:
Reviewed By:

Corey Spray, Finance Supervisor
Felicia Newhouse, Assistant General Manager

Board Packet No. 015

Key Indicators
Cash Balances

Nov-21

1
2
3
4
5

Bank of Marin/Wells Fargo
LAIF
Restricted Cash - Project Funds
Funds for Canyon Road

6
7
8
9

Beginning Cash
Cash Receipts
Cash Disbursements
Ending Cash Balance

1,158,850
15,482,560
10
42,070
16,683,490

Total Cash

19,053,550
484,400
(2,854,450)
16,683,490

Fiscal Year To Date

Nov-21

Revenue
10
11
12

Revenue - Operating
Revenue - Capital
Total Revenue

1,116,190
349,820
1,466,010

Expenses
13
14
15
16
17
18
19

Treatment/Debt Service - CMSA
Operations
Salaries & Benefits
Administrative
Capital Projects
Interest
Total Expenses

5,030,730
636,560
2,920,870
687,610
4,887,570
2,005,150
16,168,490

Expenses
Treatment/Debt Service - CMSA
Operations
Salaries & Benefits
Administrative
Capital Projects
Interest
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Statement of Activities - Revenues & Expenditures
Fiscal Year to Date
Nov-20
Operating
1
2
3

Revenue
Sewer Service Charges

Nov-21

Variances

Prior Year

Budget

Actual

Amount

%

A

B

C

D = (C - B)

E = (D ÷ B)

Total Budget

Remaining
Budget

%
Remaining

F

G = (F - C)

H = (G ÷ F)

700,825

700,825

0%

a

24,349,000

23,648,175

361,026

245,850

415,366

169,516

69%

b

590,000

174,634

30%

983,658

245,850

1,116,191

870,341

354%

24,939,000

23,822,809

96%

1,963,263

2,713,500

2,138,993

(574,507)

-21%

c

6,512,000

4,373,007

67%

545,070

868,790

636,556

(232,234)

-27%

d

2,085,000

1,448,444

69%

Treatment Charges - CMSA

3,097,121

2,982,000

2,982,686

686

0%

5,965,000

2,982,314

50%

Debt Service - CMSA

1,742,485

2,027,000

2,048,045

21,045

1%

2,435,000

386,955

16%

7,347,939

8,591,290

7,806,280

(785,010)

-9%

16,997,000

9,190,720

54%

Other Income
Gross Revenue

622,631

-

97%

Expenditures

4
5
6
7
8

9
10
11
12
13
14
15

16
17
18
19
20

Maintenance/Repair/Inspection Expenditures
Salaries & Benefits - Operations
Other Operational Expenditures

Total General Operating Expenditures
Administrative Expenditures
Salaries & Benefits - Administration

e

651,388

756,200

781,877

25,677

3%

f

1,815,000

1,033,123

57%

Office Supplies & Equipment

16,013

56,250

17,840

(38,410)

-68%

g

135,000

117,160

87%

General Administrative Expenditures

72,663

117,500

109,571

(7,929)

-7%

342,000

232,429

68%

Facilities & Utilities - Administration

39,014

39,550

44,858

5,308

13%

h

95,000

50,142

53%

Board Fees & Other Expenditures

17,407

26,250

18,973

(7,277)

-28%

i

63,000

44,027

70%

125,670

91,700

132,450

40,750

44%

j

220,000

87,550

40%

922,154

1,087,450

1,105,569

18,119

2%

2,670,000

1,564,431

59%

250,000

149,517

60%

475,000

300,272

63%

Insurance (includes Excess Liability)
Total Administrative Expenditures
Outside Services
Community Outreach
Professional Services - Accounting/IT/Other
Professional Services - Legal
Total Outside Services
Total Operating Expenditures

21

Operating Net Results

69,645

104,150

100,484

(3,667)

-4%

167,392

197,940

174,729

(23,212)

-12%

88,874

91,650

88,709

(2,941)

-3%

220,000

131,291

60%

325,910

393,740

363,921

(29,819)

-8%

945,000

581,079

61%

8,596,004

10,072,480

9,275,771

(796,709)

-8%

20,612,000

11,336,229

55%

(7,612,346)

(9,826,630)

(8,159,580)

17%

4,327,000

12,486,580

289%

1,667,050

k

Capital
22
23
24
25

26
27
28

29
30
31
32
33

Revenue
Property Tax - Ad Valorem
Capacity Charges

70,236
668,955

Proceeds from Financing Activities
Total Capital Revenue
Debt Service
Interest Expense
Principal Payments on Debt
Total Debt Service
Capital Projects & Upgrades
Capital Improvement Projects
Other Capital Spending
Fixed Assets Purchased
Lateral Replacement Grant/Loan Program
Total Capital Projects & Upgrades

-

129,150
1,300,000

313,083

313,083

0%

l

7,800,000

7,486,917

96%

36,736

(92,414)

-72%

m

310,000

273,264

88%

(1,300,000)

-100%

n

1,300,000

1,300,000

100%

(1,079,331)

-76%

9,410,000

9,060,181

96%

147

0%

4,003,000

1,997,853

50%

-

0%

2,635,000

2,250,000

85%

147

0%

6,638,000

4,247,853

64%

59%

-

739,191

1,429,150

349,819

2,057,897

2,005,000

2,005,147

370,000

385,000

385,000

2,427,897

2,390,000

2,390,147

4,002,396

8,694,850

4,610,850

(4,084,001)

-47%

o

11,276,000

6,665,151

3,927,556

2,135,500

115,601

(2,019,899)

-95%

o

3,150,000

3,034,399

96%

96,269

343,860

80,620

(263,240)

-77%

o

451,000

370,380

82%

p

197,666

213,800

80,500

(133,300)

-62%

650,000

569,500

88%

8,223,888

11,388,010

4,887,571

(6,500,439)

-57%

15,527,000

10,639,429

69%

34

Capital Net Results

(9,912,593)

(12,348,860)

(6,927,899)

5,420,961

44%

(12,755,000)

(5,827,101)

46%

35

Total Net Results

(17,524,939)

(22,175,490)

(15,087,479)

7,088,011

32%

(8,428,000)

6,659,479

-79%
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Variance Analysis
Variances of >+/(-) 10% and/or >+/(-) $10,000;
Variances of >+/(-) $100,000

November-21
a

b

c
d

Sewer Service Charges - The District's collected Sewer Service Charges over its current month budget by $700,825 due to the direct
billing performed for various entities within its collection jurisdiction. The majority of these entities directly billed are tax-exempt
governmental entities that are assessed at a variable commercial rate based on metered usage. incrementally for the month of
November 2021, the District direct billed the California Housing Agency for $47k.
Other Income - The District’s Other Income is over its current month budget by $169,516 primarily due to the impact from two fee
sources. The first fee source is permit inspection fees. Within this fee source, high turnover in the local housing/property market has
fueled increased property renovations triggering the District’s lateral ordinance. The second fee source is one-time miscellaneous
revenue collected for projects related to the Pacific States Marine Fisheries (grant revenue) and the Tamalpais Community Services
District (inter-agency cost recovery revenue).
Salaries & Benefits - Operations - The District's Operations Salaries category within budget by $574,507 due to the District's current
headcount of vacant positions within the operations department.
Other Operational Expenditures - The District's Operational Expenditures category is within the current month's budget by $232,234.
The annual budget for this item is distributed equally over a 12-month period. Expenditures might be lower or higher than the monthly
budget due to timing of purchases. This item includes payments for system maintenance, emergency repairs, paving costs, equipment
rental, equipment repair, materials, parts, and pump station utilities.

e

Debt Service - CMSA - The District's current month Debt Service allocation from CMSA is meeting overall management expectation in
spite of being over budget by $21,045. The District is responsible for covering its proportional share of the debt service charges levied
against the joint powers authority agency, Central Marin Sanitation Agency (CMSA). Per the 2016 Agreement, the District is allocated
43.05% of the JPA's debt service charges, of which also includes a 25% coverage fee to the JPA.

f

Salaries & Benefits - Administration - The District's current month Salaries & Benefits for the Administration Department is higher
compared to the monthly budget by $25,677 due to bonus payouts, vacation pay-outs, and the month including three pay periods.
However, overall materially coinsistent with the budget.
Office Supplies & Equipment - Administration - The District's Office Supplies & Equipment purchases for the Administration
Department is within the budget by $38,410. This item includes printer and copier toner, paper, hardware equipment, equipment rentals,
and other necessary expenses needed for administrative operations. The annual budget for this item is distributed over a 12-month
period. Expenditures might be lower or higher than the monthly budget due to timing of purchases.

g

h

i

j

Facilities & Utilities - Administration - The District's Facilities & Utilities costs for the Administration Department item is higher than
the current monthly budget by $5,308. This category includes maintenance costs of the District to keep it in compliance for safety and
security around its facilities. Most of these costs are pest control, alarm and security services, janitorial services, sanitation supplies,
monitoring systems, and utilities--of which these costs, with the exception of utilities, are incurred based on immediate need. However,
overall materially consistent with the budget.
Board Fees and Other Expenditures - The District's Board Fees & Other Expenditures is within the budget by $7,277. This category
includes monthly meeting stipends, board conferences, and travel allowances. The annual budget for this item is distributed over a 12month period. Expenditures might be lower or higher than the monthly budget due to actual numbers of meetings in a month, travel and
conferences.
Insurance (includes Excess Liability) - The District's Insurance fees are higher than the current month's budget by $40,750.
Insurance claims and liability premiums include flood, crime, property, and physical damage policies. The annual budget for this item is
distributed over a 12-month period. Expenditures might be lower or higher than the monthly budget due to timing of insurance claims.
Through the fiscal year November 2021, there were thirteen insurance claim payments totaling $33,561 and with the remaining fiscal
year-to-date activity from monthly insurance premiums.

k

Professional Services - Accounting/IT/Other - The District's Professional Services for Accounting, Information Technology and other
services is within budget by $23,212. The annual budget for this item is distributed over a 12-month period. Expenditures might be lower
or higher than the monthly budget due to timing of invoices. These services include auditing, human resources, IT, pension analysis,
governmental compliance, engineering and technical studies, labor union negotiations, and competency based training.

l

Property Tax - Ad Valorem - The District's current month Property Tax revenue allocation is over budget by $313,083. The District
receives property tax funds allocated to it from verious programs inlcuded on the property tax assessment, of which includes monthly
unsecured property assessments, excess Educational Revenue Augmentation Fund (ERAF) proceeds, and supplemental proceeds. The
majority of these monthly allocations are from changes in property ownership. These monthly allocations are in addition to the stated
secured allocations received following the Teeter Plan assessment at Marin County.

m

Capacity Charges - The District's current month Capacity Charges category within budget by $92,414 mainly due to timing of
connection permit fees collected. Through the fiscal year November 2021, there were only eight permits issued and one for public
sewer extension.
Proceeds From Financing Activities - The District's Proceeds from Financing Activities is under budget by $1,300,000 primarily due to
the agency actively working towards completion of the financing terms for project cost reimbursement. Expectation of completion is to be
within the current fiscal year.

n

o

Capital Improvement Projects/Other Capital Spending/Fixed Assets Purchased - The District's Capital Improvement Projects and
Other Capital Assets expenditures are within budget by $6,367,139 due to timing of invoices from various contractors and vendors
related to progress billing of capital activities and major fixed asset purchases. The cash flow statement, included within these reports,
has been updated to reflect adjusted spending levels.

p

Lateral Replacement Grant/Loan Program - The District's Lateral Replacement Grant/Loan Program category is within budget by
$133,300. Through the fiscal year October 2021, the District issued 54 grants for a total of $80,500.
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Statement of Net Assets
Assets
1
2
3
4
5
6
7
8
9
10
11
12
13
14

Sep-21

Current Assets
Cash
Restricted Cash - Project Funds
Property Taxes & Receivables
Prepaid Taxes/Insurance/Expenses
Investments for CEPPT Account
Investments for Deferred Comp
Other Current Assets
Total Current Assets
Long-Term Assets
Fixed Assets
Accumulated Depreciation
Funds for Canyon Road
Other Long Term Assets
Total Long-Term Assets

Total Assets

Oct-21

Nov-21

21,129,990
10
207,100
740,120
866,920
1,457,410
2,188,150
26,589,700

19,011,470
10
815,290
675,640
866,920
1,457,410
2,188,150
25,014,890

16,641,410
10
434,390
575,970
866,920
1,457,410
2,188,150
22,164,260

209,533,650
(48,099,830)
42,070
502,470
161,978,360
188,568,060

209,533,650
(48,099,830)
42,070
491,600
161,967,490
186,982,380

209,533,650
(48,099,830)
42,070
491,600
161,967,490
184,131,750

Liabilities & Net Beginning Assets/Net Operations &
Capital
15
16
17
18
19
20
21
22
23
24
25
26
27
28

Current Liabilities
Accounts Payable
Retention Fees - Contractors
Connection Fees - CMSA
Deferred Compensation
Accrued Vacations & Payroll
Other Accrued Liabilities
Total Current Liabilities

722,790
196,830
1,457,410
591,760
103,370
3,072,160

Long-Term Liabilities
Bond Payable - Canyon Road
Revenue Bond Liability (Principal)
Revenue Bond Liability (Premium)
Pension Liability
OPEB Liability
Total Long-Term Liabilities

Total Liabilities

898,690
204,800
7,100
1,457,410
654,930
103,370
3,326,300

400,100
283,100
7,100
1,457,410
656,300
103,370
2,907,380

(1,470)
90,270,000
7,791,610
7,353,000
434,990
105,848,130
108,920,290

(1,470)
90,270,000
7,791,610
7,353,000
441,020
105,854,160
109,180,460

(1,470)
90,270,000
7,791,610
7,353,000
446,950
105,860,090
108,767,470

Equity and Retained Earnings
29
30
31

Contributed Capital
Retained Earnings
Fund Equity Transfer

3,038,810
84,830,090
383,960

3,038,810
84,830,090
383,960

3,038,810
84,830,090
383,960

32

Net Beginning Assets

88,252,860

88,252,860

88,252,860

33
34

Net Operations and Capital Surplus/(Deficit)

(8,605,090)
79,647,770

(10,450,940)
77,801,920

(12,888,580)
75,364,280

186,982,380

184,131,750

35

Total Beginning Assets and Net Operations/Capital
Total Liabilities & Beginning Assets/Net Operations &
Capital
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Statement of Cash Flow and Requirements
Operating
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22

Revenue
Sewer Service Charges
Other Income
Total Cash
Expenditures
CMSA Expenditures
Treatment Charges - CMSA
Debt Service - CMSA
Total CMSA Expenditures
Maintenance/Repair/Inspection Expenditures
Salaries & Benefits - Operations
Other Operational Expenditures
Total General Operating Expenditures
Administrative Expenditures
Salaries & Benefits - Administration
Office Supplies & Equipment
General Administrative Expenditures
Facilities & Utilities - Administration
Board Fees & Other Expenditures
Insurance (includes Excess Liability)
Total Administrative Expenditures
Outside Services
Community Outreach
Professional Services - Accounting/IT/Other
Professional Services - Legal
Total Outside Services
Total Operating Expenditures

Operating Net Results

Jul-21

Aug-21

Sep-21

Oct-21

Nov-21

Dec-21

Jan-22

Feb-22

Mar-22

Apr-22

May-22

Jun-22

FTD 2021-22

Actual

Actual

Actual

Actual

Actual

Budget

Budget

Budget

Budget

Budget

Budget

Budget

Projected

59,702
59,702

1,491,343
2,048,045
3,539,388

64,175
64,175

64,952
64,952

-

-

653,385
173,061
826,446

1,491,343
1,491,343

47,440
53,476
100,916

-

12,174,500
49,170
12,223,670

-

49,170
49,170

1,492,000
408,000
1,900,000

49,170
49,170

49,170
49,170

10,957,100
49,170
11,006,270

49,170
49,170

-

-

1,491,000
1,491,000

-

1,217,400
49,130
1,266,530

-

25,049,825
759,516
25,809,341

5,965,686
2,456,045
8,421,731

439,809
119,656
559,465

435,284
168,112
603,396

427,474
115,493
542,968

441,005
88,352
529,356

395,421
144,943
540,364

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,700
173,780
716,480

542,300
173,420
715,720

5,937,493
1,852,656
7,790,149

165,723
3,105
26,821
11,177
2,577
47,242
256,645

150,613
4,134
15,027
6,892
4,754
19,753
201,174

138,788
2,574
27,899
11,680
2,587
18,601
202,129

173,036
2,966
28,078
8,611
5,839
19,753
238,283

153,717
5,062
11,746
6,499
3,215
27,101
207,339

151,240
11,250
53,500
7,910
5,250
18,340
247,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,240
11,250
50,500
7,910
5,250
18,340
244,490

151,240
11,250
23,500
7,910
5,250
18,340
217,490

151,360
11,250
26,500
7,990
5,250
18,260
220,610

1,840,677
96,590
334,071
100,308
55,723
260,750
2,688,120

18,710
58,775
12,957
90,442
895,012
(830,837)

44,335
27,490
11,075
82,899
827,995
(763,043)

20,830
39,580
18,330
78,740
1,012,710
(963,540)

20,830
39,580
18,330
78,740
1,012,710
(963,540)

20,870
39,620
18,370
78,860
1,015,190
251,340

246,334
451,829
217,059
915,221
19,815,221
5,994,120

653
12,870
13,523

193,151
14,733
207,884

390,000
25,000
870
415,870

8,113,083
211,736
5,850
8,330,669

-

382,450
385,000
767,450

1,475
30,866
13,490
45,830
4,401,328
(4,341,626)

7,083
37,268
14,938
59,289
2,318,271
(1,491,826)

28,882
20,329
36,250
85,461
833,165
(732,249)

20,830
39,580
18,330
78,740
1,042,710
11,180,960

20,830
39,580
18,330
78,740
2,912,710
(2,863,540)

20,830
39,580
18,330
78,740
2,530,710
8,475,560

20,830
39,580
18,330
78,740
1,012,710
(963,540)

Capital
23
24
25
26
27
28
29
30
31
32
33
34
35
36

Revenue
Property Tax - Ad Valorem
Capacity Charges
Public Sewer Extensions
Proceeds from Financing Activities
Total Capital Revenue
Debt Service
Interest Expense
Principal Payments on Debt
Total Debt Service
Capital Expenditures
Capital Improvement Projects
Other Capital Spending
Fixed Assets Purchased
Lateral Replacement Grant/Loan Program
Total Capital Expenditures
Total Debt Service & Capital Expenditures

3,156
3,156
1,622,697
1,622,697
73,532
12,001
9,500
95,033
1,717,730

1,994,442
33,105
25,579
22,500
2,075,625
2,075,625

481,304
32,973
18,000
532,277
1,299,727

118,739
5,977
124,716
-

540
540

3,900,000
25,000
830
3,925,830

25,000
830
25,830

25,000
830
25,830

25,000
830
25,830

-

1,623,000
2,250,000
3,873,000

-

-

375,000
375,000

388,232
23,430
55,041
12,000
478,703
478,703

1,673,340
14,092
18,500
1,705,932
1,705,932

1,132,430
557,630
52,540
79,160
1,821,760
5,694,760

37

Capital Net Results

(1,714,574)

(2,062,103)

(1,091,843)

(353,988)

(1,705,392)

(1,768,930)

38

Operating & Capital Net Results

(6,056,200)

(2,892,940)

(1,854,886)

(1,845,813)

(2,437,640)

9,412,030

545,620
(757,350)
(455,358)
42
(667,046)

550
98,860
(122,950)
(13,918)
(37,458)

(608,190)
64,480
260,170
10,870
(272,670)

380,900
99,670
(412,990)
67,580

31,849,080
(6,723,246)

25,125,834
(2,930,398)

21,172,070
(2,118,483)

19,053,587
(2,370,060)

Additional Cash Effects - Inflow (Outlay)
Change in Receivables
Prepaid Insurance & Other expenses
Change in Liabilities
Lateral Replacement Loan Program - Payoff
Other Miscellaneous Changes to Balance Sheet
Net Additional Cash Effect

39
40
41
42
43
44
45
45 Cash Balance Begin
46 Net Cash Requirements

47 Cash Available
48
49
50
51
52
53

Less: Target Ops Reserve (50% Ops Budget)
Less: Target Emergency Reserves
Less: Capital Improvement Reserve
Less: CERBT and CEPPT
Less: Restricted Funds for Capital Projects
Unrestricted Cash less Target Reserves

1,100
92,980
737,440
831,520

22,195,436
(1,023,366)

-

16,683,526
9,412,030

279,800
1,540
12,320
72,400
366,060
366,060

455,360
48,620
17,550
99,690
621,220
621,220

85,180
26,280
1,700
34,330
147,490
522,490

3,510,000
25,000
830
3,535,830
383,240
223,700
18,200
18,770
643,910
643,910

25,000
830
25,830
74,830
50,810
3,090
33,430
162,160
162,160

-

4,003,147
2,635,000
6,638,147

170,310
105,920
1,740
98,420
376,390
376,390

7,192,000
1,130,101
187,760
516,700
9,026,561
15,664,708

(340,230)

(595,390)

(496,660)

2,891,920

(136,330)

39,480

(7,334,039)

(3,203,770)

(1,558,930)

(1,460,200)

11,367,480

(1,099,870)

290,820

(1,339,919)

-

26,095,556
(3,203,770)

-

22,891,786
(1,558,930)

-

21,332,856
(1,460,200)

-

19,872,656
11,367,480

-

31,240,136
(1,099,870)

-

30,140,266
290,820

319,980
(401,360)
6,312
(3,006)
(78,074)

31,849,080
(1,417,994)

25,125,834

22,195,436

21,172,070

19,053,587

16,683,526

26,095,556

22,891,786

21,332,856

19,872,656

31,240,136

30,140,266

30,431,086

30,431,086

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
42,080

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

10,306,000
2,000,000
3,165,000
450,000
43,000

9,162,754

6,232,356

5,208,990

3,089,587

719,526

10,131,556

6,927,786

5,368,856

3,908,656

15,276,136

14,176,266

14,467,086

14,467,086
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Board Packet No. 022

Interim Financial Report
Check Register & Change in Cash Report
for the month of November, 30 2021

The Check Register and Cash Reconciliation is prepared using cash based
accounting and therefore does not tie directly to the accrual based financial reports.
Cash based accounting is a method of accounting that recognizes revenue and
expenditures in the period the cash is paid or received.

Board Packet No. 023

Ross Valley Sanitary District
Check Register and Change in Cash Report
November 2021
Line #

Payee

1
2
3
4
5
6
7
8

Accurate Forklift
Adobe / Adobe Creative Cloud
Airgas USA, LLC
Alaska Air
Albert Coats {EE}
All Guard Alarm Systems, Inc.
Alliant Insurance Services
Alliant Insurance Services

9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46

Description of Purchase

Amount Paid

67289
CC
67290
CC
67246
67247
67288
67333

1,736.56
14.99
74.31
86.81
110.25
140.00
3,360.00
292.00

CC
CC
CC
EFT
EFT
EFT
67245
67248
67249
67250
CC
67251
CC
67252
67253
CC
CC
CC
EFT
EFT
EFT
CC
CC
67254
67291
67255
67256
67257
67292
67293
CC
CC
CC
CC
CC
CC
67294
67295

19.36
64.05
60.10
1,503.56
232.67
232.67
4,248.00
270.93
475.00
44.54
27.29
996.00
830.00
276.92
467.50
326.00
370.00
1,065.00
45,955.61
27,464.84
27,574.01
245.81
34.27
26,779.92
1,930.56
11,927.50
259.00
986.16
3,108.25
325.00
430.01
168.52
300.01
1,146.74
2,636.08
20.00
89.71
7,225.68

67296
CC
CC

192.00
175.00
(150.00)

51

Amazon Mkt Place
Amazon Web Services - AWS
Amazon.com
American Fidelity Assurance
American Fidelity Flex
American Fidelity Flex
Andersen Place, A Joint Venture
AT&T Mobility - ATT - O&M
Barbier Security Group
Batteries Plus Bulbs
Best Buy Mht (on WF_CC stmt)
BrightView Landscape Services, Inc.
CA Newspapers
California State Disbursement Unit
Call Experts
Calpelra
Calpelra
Calpelra
CalPERS - Health
CalPERS - Retirement
CalPERS - Retirement
Canon Financial Services
Celias Restaurant
Central Marin Sanitation Agency CMSA
Central Marin Sanitation Agency CMSA
Century Urban, LLC
Christina Winnicki {EE}
Cintas
Clean Site Services
Coastland Civil Engineer
Comcast Bus. California Acct.
Comcast Bus. California Acct.
Comcast Bus. California Acct.
Comcast Business
Comcast Business
Constant Contact, Inc. - Eig
Corodata Record Management Inc.
CSRMA California Sanitation Risk Mgmt
Aut
CWEA- California Water Environment
Certificate Renewal 12/2021; x1 RVSD Crew
CWEA Northern Safety Day 10/20/21 - PS; N. Sandoval
CWEA- California Water Environment Assoc.
CWEA- California Water Environment
Refund - J. Vogel CWEA Northern Safety Day 10/20/21
Assoc.
CWEA Northern Safety Day 10/20/21 - LMC; Benavides, Jazuk,
CWEA- California Water Environment Assoc.
Stewart
Davis Sign Company
Vehicle ID Decals- JT05, JT06, UV03

52
53
54
55
56

Dell Financial Services -001 & -002
Delta Dental
Delta Dental
Diego Truck Repair, Inc.
DNG Enterprises, DBA Napa Auto Parts

#-001; PP#33/36 & # -002; PP#14/36; 11/1/21 - 11/30/21
Dental Group Insurance Bill Nov 2021
Dental Group Insurance Bill Dec 2021
BIT Inspections - BD02, BD03, CB01, UT02
Anti-Fog, Wiper Blades - UT04 & UT05

67258
EFT
EFT
67259
67260

1,898.42
3,841.68
4,005.84
726.10
52.16

57
58
59
60
61
62
63

EFFECTV (A Comcast Company)
Employment Development Dept. EDD
Employment Development Dept. EDD
Employment Development Dept. EDD
Enterprise Fleet Management
Fastenal
FasTrak

Advertising; 10/1/21 - 10/31/21 Public Outreach
State Income Tax- 11/05/2021 EDD no. 93200905
State Income Tax- 11/19/2021 EDD no. 93200905
State Income Tax- 12/03/2021 EDD no. 93200905
Cust #471680; Unit 23PL7C; PP#6/48; Lease 11/1/21 - 11/30/21
Sept. & Oct. 2021 Vending Machine
10/20/21 FasTrak Replenishment; PT04 for On-Call

67297
EFT
EFT
EFT
67285
67298
CC

5,052.75
8,135.63
7,461.67
790.16
697.32
512.19
25.00

47
48
49
50

Hyundai Forklift Rental 11/5/21 - 12/2/21
Acrobat Pro; October 2021 for Work From Home - GM Moore
October Rental: Cylinder Acetylene, Argon
R/T Air SFO/ Clerk Conference Oct. 2021; J. Cooper
Wellness Program Reimb. for FY 21/22
Service 10/27/21 Billing #NS22048; Alarm, Entry Door Zone 9
Policy MXI 93058679; AMVP FY21/22; Q1 Endorsement Premium
Acct.# SANIDIS-04;Policy MXI 93058679; 7/1/2021-7/1/2022 ADJ
Correction
Cables, Batteries - Kerner
Recurring - Amazon Web Cloud Service Oct. 2021 Stmt
Coffee; Kitchen - Kerner
Supplemental Insurance Nov 2021
Flex Account EE Deductions- 11/05/2021
Flex Account EE Deductions- 11/19/2021
Rent Units K & L; November 2021
Acct #828539377; 10/19/21 - 11/18/21
Security Patrol Service; October 2021 @ Kerner
3ft Lightning Cable x3
Replacement Keyboard for TV02
November 2021; Landscape, Maintenance
Marin IJ Advertising; 10/8/21 Acct.#3704747 - September Ads
CASE ID#200000001044010; Garnishment 11/05/2021
Call Service; November 2021
Job Posting - Finance Supervisor
CalPelra FY 21/22 Membership - C. Winnicki
CalPelra Conference 11/16 - 11/19/21 - C. Winnicki
Health Premiums for Dec 2021
Retirement Contributions for Paydate: 11/05/2021
Retirement Contributions for Paydate: 11/19/2021
Printer; Rental 9/1/2021 - 9/30/2021
GM Meeting w/ Chair 10/18/21 - Moore
CAPACITY CHARGES June-Sept ; Q1 FY 21/22
Cust #0073; Q1 FOG Program 7/1 - 9/30/21
R.E. Consulting Srvcs; October 2021; Larkspur Landing
CalPELRA Conference Per Diem 11/16/21 - 11/19/21; ME&I
Uniforms; Kerner & Landing 10/25 - 11/08/21
Triple Unit Trailer @ LL; 10/22/21 - 11/15/21 Rental
TO#5SRF Loan App GSR & TO#7 Fawn Ct Rehab; 10/1/21 Acct. -6004; 9/20/2021 - 10/19/21 - O&M
Acct.-8886; 9/27/2021 - 10/26/2021 - Admin
Acct. -1010; 10/6/2021 - 11/5/2021 - 70 Bon Air PS
Acct. -1089; September 2021 - Admin
Acct. -1748; September 2021 - O&M
Monthly Marketing Software; October 25, 2021 Stmt
Record Storage 10/1/21 - 10/31/21
Deductible Recovery x5

Check#, CC &
EFT

1 of 4

CC

450.00

CC

60.00
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Ross Valley Sanitary District
Check Register and Change in Cash Report
November 2021
Description of Purchase

Check#, CC &
EFT

Line #

Payee

64
65
66
67
68
69
70

FasTrak
FedEx
FedEx
Felicia Newhouse {EE}
Fowler Electric Services
Garden Cafe
GinnLaw, LLP - Trustee Account / Telstar

10/27/21 FasTrak Replenishment; PT04 for On-Call
Fedex 283964207372; FN to L Davis
Fedex 284960528450; Andrea Clark
CalPELRA Conference Per Diem 11/16/21 - 11/19/21; ME&I
Electrical Repair, Wiring - PS15
Monthly GM Meeting 10/12/2021 - Moore, Gaffney, Boorstein
Telstar Settlement Payment

CC
CC
CC
67261
67262
CC
67314

25.00
9.59
18.87
259.00
300.00
65.92
28,000.00

71
72
73
74
75
76
77
78
79
80
81
82
83
84
85

Goldstreet Design
Halcyon Behavioral, LLC
Halcyon Behavioral, LLC
Home Depot Commercial Acct.
ICMA Retirement Trust-457
ICMA Retirement Trust-457
ICMA.org
Inland Business Systems
Internal Revenue Service IRS
Internal Revenue Service IRS
Internal Revenue Service IRS
IT Hub LLC
Jack Doheny Company
Jackson's Hardware
John Corids {EE}

Creative Services Sept 2021 & YouTube Advertising Oct2021
EAP- Services- Oct 2021 (x27)
EAP- Services- Nov 2021 (x27)
Acct.6035 3226 5095 3551; Invoices thru 11/12/2021
457 Plan PPT 303656 EE & ER Contribution - 11/05/2021
457 Plan PPT 303656 EE & ER Contribution - 11/19/2021
Job Posting - Finance Supervisor
Copies / Usage Period: 9/26/21 - 10/25/21
Fed Income & FICA Taxes 11/05/2021
Fed Income & FICA Taxes 11/19/2021
Fed Income & FICA Taxes 12/03/2021
Managed Services; PP#4; 10/1/2021 - 10/31/2021
Minilite Cameras x2, S# 531125, 531180; Foot Brace
Shovels, Weldable Sheets, Mechanical O-Ring Kit x3
Reimb.; Travel - Mileage, Round Trip CWEA Safety Day 10/20/21

67263
EFT
EFT
EFT
EFT
EFT
CC
67264
EFT
EFT
EFT
67265
67286
67266
67267

3,697.00
109.89
109.89
1,209.60
7,650.06
7,025.37
300.00
335.33
42,524.99
39,004.46
4,112.65
5,625.00
55,289.60
1,011.51
89.70

86
87
88
89
90
91
92
93
94
95
96
97
98
99
100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119

Justifacts
Kaizen InfoSource LLC
Knock 'Em Out Pest Control
Liberty Labs, LLC
LogMeIn GoToMeeting
Marin Independent Journal - Marin IJ
Marin Independent Journal - Marin IJ
Marin Sanitary Service
MCC Building Maintenance, LLC
Microsoft Azure
Microsoft Azure
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
MMWD Marin Municipal Water Dist.
Municipal Maintenance Equipment Inc.
Mutual of Omaha
Nassco Inc.
National Construction Rentals
Nelson
Nelson
Owen Equipment
Pacific Gas & Electric Co. PG&E
Pacific Gas & Electric Co. PG&E
Pacific Gas & Electric Co. PG&E
Payment to Retirees
Peterson Trucks

Background Check; Employee Recruitment
SOW #4; October 2021; Retention Template
Pest Control for Landing 10/8/21 & Kerner 10/20/21
Train Track Training Mngmt Software; 1yr. 2022 Support
Teleconference Monthly 10/25/2021 - 11/24/2021
Acct.#2072327; Run 10/11/21 - Special Board Meeting
Marin IJ 4-week Digital Subscription 10/25/21
October 2021; Acct.#01-00298760 & Acct.#-30123-3
Maintenance Kerner, PS13, Landing - November 2021; & Service
Azure Cloud Service 9/1/2021 - 9/30/2021 - Engineering
Azure Cloud Service 8/17/21 - 9/16/21 - Admin
Cust#140436; 8/10/21 - 10/07/21
Cust#700076; 8/10/21 - 10/07/21
Cust#700078; 8/10/21 - 10/07/21
Cust#445744; 8/14/21 - 10/13/21
Cust#445745; 8/14/21 - 10/13/21
Cust#508459; 8/27/21 - 10/26/21
Cust#419744; 8/27/21 - 10/26/21
Cust#420029; 8/27/21 - 10/26/21
Cust#501486; 8/27/21 - 10/26/21
Cust#473574; 8/27/21 - 10/26/21
Cust#473575; 8/27/21 - 10/26/21
Boot Seal w/ Nut x15
Life Insurance Dec 2021 - Acct. G000B23M
NASSCO Training / PACP Cert Renewal - J. Roos
Cust.No.C201034; 10/16/21 - 11/12/21; Fence, etc. - LL
Weeks Ending 10/24/21 & 10/31/21 - Temporary Employment x4
Week Ending 11/07/21 - Temporary Employment x4
Reel Bearing - JT01
Acct. #9016-6; 9/21/21 - 10/19/21; 101 E SFD Blvd
Acct#1797-8; 10/4/21 - 11/1/21; 1221 Andersen
Acct. #1487-0; 10/1/21 - 11/1/21; PS & Kerner
Reimbursement for 2x Retiree Health Benefits
Wet Tank Air Leak, Oil, Fuel, Water Filter, BIT Inspection - JT02

67268
67269
67302
67303
CC
67270
CC
EFT
67304
CC
CC
EFT
EFT
EFT
EFT
EFT
EFT
EFT
EFT
EFT
EFT
EFT
67271
EFT
CC
67284
67287
67313
67272
EFT
EFT
EFT
EFT
67274

144.20
3,000.00
151.00
539.00
20.00
50.00
4.00
1,177.03
2,590.00
159.31
210.37
154.53
479.98
549.64
258.40
97.97
438.24
438.24
438.24
438.24
438.24
438.24
55.86
1,820.45
375.00
1,141.70
19,501.58
9,148.97
1,279.02
514.16
75.88
40,466.89
847.34
1,244.15

120
121
122
123
124
125
126
127
128
129

Pitney Bowes - Purchase Power
Pitney Bowes Inc. -Rental
Quench
Riley F. Hurd III - Ragghianti | Freitas
Sol Food
Southland Electrical Supply
Stanford University - Bay Area One
Staples Business Credit
STS Automation, Inc.
TNT Safety Enterprises Inc.

Acct.#1099-1564; Postage/Meter Refill 9/17/21; Stmt Date 10/7/21
Postage Machine; Rental Period 10/1/2021 - 12/31/2021
Drinking water; Quarterly period 10/1/21 - 12/31/21
Re-Development Larkspur; Billed Hours May - October 2021
Appreciation Lunch; CCTV 4xCrew 10/8/2021 - Corids, Roos,
Electrical Parts; Contact Kits - PS
Parking; Bay Area One Water Network Meeting 10/22/21 - GM
STMT 10/25/2021; Credit Acct.296593
Emergency Repair; Loose Wires in PLC Cabinet - PS15
FA/CPR/AED Training 11/8 & 11/9/21; Forklift Refresher Training

EFT
CC
CC
67306
CC
CC
CC
EFT
67308
67309

1,020.99
196.65
236.30
8,710.00
126.14
306.98
9.27
358.25
6,586.65
6,000.00
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Amount Paid
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Ross Valley Sanitary District
Check Register and Change in Cash Report
November 2021
Line #

Payee

Check#, CC &
EFT

Description of Purchase

Amount Paid

130
131
132
133
134
135
136
137
138
139
140
141
142
143

Town of San Anselmo
Uline
Ups Store - Mailboxes Etc
USA Fleet Solutions
Verizon Wireless
Verizon Wireless
Vision Service Plan VSP
Vision Service Plan VSP
Weco Industries LLC
Weco Industries LLC
WEX Fleet Universal
Xerox Financial Services
Zee Medical Service Co.

Permit for 85 Melville; ENC2021-0187; incl. Service Fee
Face Mask - O&M
Sent Out Camera for Repair - LRC
Monthly GPS Service; 11/1/2021
Acct.#742088769-0001; 9/25/21 -10/24/21 Machine to Machine
Wireless 7/16/2021 - 9/15/2021; Note: for 2x Months
Client ID 30067611
Client ID 30067611
Manhole Drop Bridge
Chuck Saw x4, Various Blades
Fuel; October 2021
Contract#010-0118218-001; #6/60; 10/26/21 - 11/25/21 - 2x copiers
Refill Medical Kits for Kerner & Larkspur

144
145
146
147
148
149
150
151
152
153
154
155

Abby Cunningham & Dario Fredrick
Anna Clark & Kevin Williams
David & Michelle Sandusky
Douglas Mallett & Morgen Yao-Cohen
Green Family Trust
Hoonsuwan-Suidan Living Trust
KD Works LLC
Kelly Camp
Matthew Duven
Ronnie & Susanna Weiss
Shary Eiser

LRGP; #22-2614; 12 Fern Ln, San Anselmo
LRGP; #22-2612; 58 Polhemus Way, Larkspur
LRGP; #22-2616; 56 Woodside Dr, San Anselmo
LRGP; #22-2608; 5 Francis Ave, San Anselmo
LRGP; #22-2610; 25 Via Barranca, Kentfield
LRGP; #22-2611; 27 Rosemont Ave, San Anselmo
LRGP; #22-2613; 19 Highland Ct, Larkspur
LRGP; #22-2607; 99 Scenic Ave, San Anselmo
LRGP; #22-2615; 33 Bridge Rd, Larkspur
LRGP; #22-2617; 247 Sequoia Ave, San Anselmo
LRGP; #22-2609; 1 Roble Ct, San Anselmo

156
157
158
159
160
161

Glosage Engineering, Inc.
Harris & Associates, Inc.
HDR Engineering, Inc.
Integral Consulting
Jill Barnes Consulting
Nute Engineering Inc.

162
163
164

Park Engineering, Inc.
Park Engineering, Inc.
PSOMAS

165

PSOMAS

166
167
168
169

Ranger Pipelines, Inc.
RDG - Restoration Design Group
Rosalyn Brandt Design
W|A Associates, Inc. - Weir Andrewson

FY 20/21 GSIP -951; PP#2; 8/21/21 - 11/10/21
67315
1,487,633.50
Butterfield/A-K -947 & FY 20/21 GS -951I; 10/3/21 - 10/30/21
67299
3,875.00
TO 1-5 IAMP; -982; 9/26/21 - 10/23/21
67327
11,173.60
TO #6 Barber Bridge -931, TO #14 Fawn Dr -947, TO #16 FY 20/21 GS -951,67300
TO #17 Butterfield/A-K18,128.08
-947, TO #18 F
67301
Butterf/A-K TO #11 -947; 8/1/2021 - 10/31/2021 & FY 20/21 GSI TO #12 -951;
5/1/2021 - 10/31/20219,896.25
Laurel Grove -949, Pump Stations 14,24,25 -906, LS 20
67305
12,845.90
Improvements -907 & Meadow Way Bridge -954; 10/1/2021 10/31/2021
FY 20/21 GSIP -951; 9/1/21 - 9/30/21
67273
45,103.51
FY 20/21 GSIP -951; 10/1/21 - 10/31/21
67328
37,797.68
TO#6 Butterfield/A-K GSIP -947 & TO#7 PS 14, 24, 25
67275
73,321.65
Improvements -906; 8/27/21 - 9/30/21
TO#6 Butterfield/A-K GSIP -947 & TO#7 PS 14, 24, 25
67329
50,912.15
Improvements -906; 10/1/21 - 10/28/21
Butterfield/A-K GSIP -947 & Fawn Dr -947; 9/1/21 - 9/30/21
67276
312,429.35
Shady Lane Phase 2; -944; Oct 2021
67277
5,950.00
1111 Andersen; -901; Consulting Srvcs October 2021
67307
1,890.00
Proj#19019-RVSD Andersen; -901; October 2021
67310
3,700.00

170
171

West Yost

Capacity Analysis & Flow Monitoring -979; 9/4/21 - 10/8/21

172
173
174
175
176
177

Boorstein, Michael
Gaffney, Thomas
Kelly, Douglas
Meigs, Pamela
Sylla, Mary

Board Meetings Reimbursement (Payroll 11/19/2021)
Board Meetings Reimbursement (Payroll 11/19/2021)
Board Meetings Reimbursement (Payroll 11/19/2021)
Board Meetings Reimbursement (Payroll 11/19/2021)
Board Meetings Reimbursement (Payroll 11/19/2021)

178
179
180

Payroll - November 5, 2021
Payroll - November 19, 2021

189
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CC
67278
CC
67279
67280
CC
EFT
EFT
67281
67311
EFT
67282
67283
Operations

292.95
269.34
51.19
928.50
7.02
4,855.19
548.70
572.49
310.91
2,291.12
6,761.71
447.99
427.25
536,633.00

67316
67317
67318
67319
67320
67321
67322
67323
67324
67325
67326
Lateral Grants Program

2,500.00
1,500.00
1,500.00
1,500.00
1,500.00
1,500.00
1,500.00
1,500.00
2,500.00
1,500.00
1,500.00
18,500.00

67312
Capital Projects

5,350.25
2,080,006.92

Board Expenses

1,034.37
279.92
1,084.88
821.93
856.94
4,078.04

Payroll

111,560.66
103,671.98
215,232.64

Total Disbursement

2,854,450.60
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Ross Valley Sanitary District
Check Register and Change in Cash Report
November 2021
Line #

Payee

Check#, CC &
EFT

Description of Purchase

Amount Paid

Cash Disbursements

Summary
536,633.00
18,500.00
2,080,006.92
4,078.04
215,232.64
2,854,450.60

190
191
192
193
194
195

Vendor Disbursements (Non-Capital)
Lateral Grants & Loans Program
Capital related Vendor Disbursements
Board Expenses
Payroll Checks
Total Cash Disbursements

196
197
198
199

Cash Receipts or Deposits
Interest Bank of Marin
Bank Fees - BoM and Wells Fargo
Total Cash Changes

484,295.05
150.44
(50.19)
484,395.30

200

Net Increase (Decrease ) in Cash

(2,370,055.30)

Other Cash Changes

Summary of the 10 largest vendors paid in November 2021
1
2

Glosage Engineering
Ranger Pipelines, Inc.

3

PSOMAS

4
5
6
7
8
9

10

FY 20/21 GSIP -951; PP#2; 8/21/21 - 11/10/21
Butterfield/A-K GSIP -947 & Fawn Dr -947; 9/1/21 - 9/30/21

TO#6 Butterfield/A-K GSIP -947; 8/27/21 - 9/30/21 & TO #7 PS
14, 24, 25 Improvements -906; 8/27/21-9/30/21
TO#6 Butterfield/A-K GSIP -947 & TO#7 PS 14, 24, 25
Improvements -906; 10/1/21 - 10/28/21
Internal Revenue Service IRS
Fed Income & FICA Taxes 11/5/21-12/3/221
Park Engineering, Inc.
FY 20/21 GSIP; PP#2; 9/1/21 - 9/30/21 & PP#3, 10/1/2110/31/21
Jack Doheny Company
Minilite Cameras x2, S# 531125, 531180; Foot Brace
CalPERS - Retirement
Retirement Contributions for paydates: 11/5/21 & 11/19/21
CalPERS - Health
Health Premiums for DEC 2021
Pacific Gas & Electric Co. PG&E PGE Acct. #9016-6; 9/21/21 - 10/19/21; 101 E SFD Blvd &
Acct#1797-8; 10/4/21 - 11/1/21; 1221 Andersen & Acct. #14870; 10/1/21 - 11/1/21; PS & Kerner
Central Marin Sanitation Agency
CAPACITY CHARGES June-Sept ; Q1 FY 21/22 & Cust
CMSA
#0073; Q1 FOG Program 7/1 - 9/30/21
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$

1,487,633.50
312,429.35

124,233.80

85,642.10
82,901.19
55,289.60
55,038.85
45,955.61
41,056.93

28,710.48
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ITEM 7.d.
ROSS VALLEY SANITARY DISTRICT
RESOLUTION NO. 21-1614
A RESOLUTION OF THE BOARD OF DIRECTORS
AUTHORIZING REMOTE TELECONFERENCE MEETINGS OF ROSS VALLEY
SANITARY DISTRICT PURSUANT TO THE BROWN ACT
WHEREAS, the Ross Valley Sanitary District (“District”) is committed to preserving public
access and participation in meetings of the Board of Directors; and
WHEREAS, all meetings of the District are open and public, as required by the Ralph M. Brown
Act (Gov. Code, §§ 54950 – 54963) (“Brown Act”), so that any member of the public may attend,
participate, and watch the District’s legislative body conduct its business; and
WHEREAS, Assembly Bill 361 added Government Code section 54953(e) to make provisions
for remote teleconferencing participation in meetings by members of a legislative body, without
compliance with the requirements of Government Code section 54953(b)(3), subject to the existence of
certain conditions; and
WHEREAS, a required condition is that a state of emergency is declared by the Governor
pursuant to Government Code section 8625, proclaiming the existence of conditions of disaster or of
extreme peril to the safety of persons and property within the state caused by conditions as described in
Government Code section 8558; and
WHEREAS, such conditions now exist within the District, specifically, on March 4, 2020,
Governor Gavin Newsom proclaimed a State of Emergency to exist in California due to the threat of
COVID-19; despite sustained efforts, the virus continues to spread and has impacted nearly all sectors of
California; and
WHEREAS, it is further required that state or local officials have imposed or recommended
measures to promote social distancing, or, the legislative body determines that meeting in person would
present imminent risks to the health and safety of attendees; and
WHEREAS, the Board of Directors previously adopted a Resolution, number 21-1613 on
November 17, 2021, finding that the requisite conditions existed for the District to conduct remote
teleconference meetings without compliance with paragraph (3) of subdivision (b) of section 54953; and
WHEREAS, as a condition of extending the use of the provisions found in Section 54953(e),
the Board of Directors must reconsider the circumstances of the state of emergency that exists in the
District; and
WHEREAS, such conditions persist in the District, specifically, the March 4, 2020 State of
Emergency Proclamation remains active in California due to the continued threat of COVID-19; and
WHEREAS, the Board of Directors does hereby find that meeting in person would present
imminent risks to the health or safety of attendees; and
WHEREAS, the Board of Directors does hereby find that the District shall continue to conduct
its meetings without compliance with paragraph (3) of subdivision (b) of Government Code section
54953, as authorized by subdivision (e) of section 54953, and that the Board shall comply with the
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requirements to provide the public with access to the meetings as prescribed in paragraph (2) of
subdivision (e) of section 54953; and
WHEREAS, all meeting agendas, meeting dates, times, and manner in which the public may
participate in the public meetings of the District and offer public comment by telephone or internetbased service options including video conference are posted on the District website and physically outside
of the District office.
NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the Ross Valley
Sanitary District hereby resolves that:
Section 1. Recitals. The Recitals set forth above are true and correct and are incorporated into this
Resolution by this reference.
Section 2. Risks to Health and Safety of Attendees. The Board has reconsidered the conditions of the
State of Emergency and hereby determines that meeting in person would present imminent risks to the
health or safety of attendees.
Section 3. Remote Teleconference Meetings. District staff are hereby authorized and directed to take all
actions necessary to carry out the intent and purpose of this Resolution, including conducting open and
public meetings in accordance with Government Code section 54953(e) and other applicable provisions
of the Brown Act.
Section 4. Effective Date of Resolution. This Resolution shall take effect immediately upon its adoption
and shall be effective until the earlier of (i) February 19, 2022, or such time the Board of Directors adopts
a subsequent resolution in accordance with Government Code section 54953(e)(3) to extend the time
during which the District may continue to teleconference without compliance with paragraph (3) of
subdivision (b) of section 54953.
PASSED, APPROVED, AND ADOPTED by the Board of Directors of the Ross Valley
Sanitary District, this 19th day of January, 2022, by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
Attest:
_____________________________
Douglas T. Kelly
President of the Board
____________________________
Thomas Gaffney
Secretary of the Board
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ITEM 7.e.
ROSS VALLEY SANITARY DISTRICT
2960 Kerner Blvd
San Rafael, CA 94901
(415) 259-2949 ~ rvsd.org
STAFF REPORT
For the Meeting of January 19, 2022
To:

Board of Directors

From:

Steve Moore, General Manager

Subject:

Adopt Resolution No. 22-1615 Proposing an Election Be Held in the District’s
Jurisdiction; Requesting the Board of Supervisors to Consolidate with Any
Other Election Conducted on Said Date, and Requesting Election Services by
the Marin County Elections Department

Summary
This staff report is being presented to the Board to consider adopting Resolution No. 22-1615,
proposing an election be held in its jurisdiction and requesting the Board of Supervisors of
Marin County to consolidate with any other election conducted on said date and requesting
election services by the Marin County Elections Department.
Discussion
The elected four-year terms for Board Directors Michael Boorstein, Thomas Gaffney, and
Pamela Meigs will expire in July 2022. The Board is required to pass a resolution proposing an
election to fill these three Director seats, requesting that the Marin County Board of
Supervisors consolidate this RVSD Board election with any other election conducted on said
date, and requesting election services by the Marin County Elections Department. To
consolidate a District election with the June 7, 2022, Statewide Direct Primary Election, this
resolution must be filed with the County’s Elections Department no later than February 2, 2022.
The District’s cost to participate in the consolidated ballot is approximately $45,000. The actual
costs will not be known until after the election. Staff recommends adopting Resolution No. 221615, proposing an election be held in the District’s jurisdiction; requesting the Board of
Supervisors to consolidate it with any other election conducted on said date, and requesting
election services by the Marin County Elections Department.
Recommendation
Adopt Resolution No. 22-1615 proposing an election be held in its jurisdiction and requesting
the Board of Supervisors of Marin County to consolidate with any other election conducted on
said date and requesting election services by the Marin County Elections Department.
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Attachment(s):
a. Resolution No. 22-1615
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ROSS VALLEY SANITARY DISTRICT
RESOLUTION NO. 22-1615

Attachment A

A RESOLUTION OF THE BOARD OF DIRECTORS
PROPOSING AN ELECTION BE HELD IN ITS JURISDICTION; REQUESTING
THE BOARD OF SUPERVISORS TO CONSOLIDATE WITH ANY OTHER
ELECTION CONDUCTED ON SAID DATE AND REQUESTING ELECTION
SERVICES BY THE MARIN COUNTY ELECTIONS DEPARTMENT
WHEREAS, it is the determination of said governing body the regularly scheduled election
to be held on the 7th day of June 2022, at which election the issue to be presented to the voters shall
be to elect the following members to the Board of Directors:
Number of Regular Term Positions (4-year)

3

Number of Short-Term Positions (2-year)

0

NOW THEREFORE, BE IT RESOLVED pursuant to Elections Code §10002, the Board
of Directors of the Ross Valley Sanitary District hereby requests that the Board of Supervisors of the
County of Marin:
1) Consolidate said election with any other applicable election conducted on the same day in
the manner prescribed in Elections Code §10418;
2) Authorize and direct the Elections Department, at District expense, to provide all
necessary election services and to canvass the results of said election.
PASSED AND ADOPTED this 19th day of January 2022, by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
ATTEST:
_____________________________
Douglas T. Kelly
President of the Board
____________________________
Thomas Gaffney
Secretary of the Board
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ITEM 8
ROSS VALLEY SANITARY DISTRICT
2960 Kerner Blvd
San Rafael, CA 94901
(415) 259-2949 ~ rvsd.org
STAFF REPORT
For the Meeting of January 19, 2022
January 4, 2022
To:

Board of Directors

From:

Phil Benedetti, PE
Associate Engineer

Subject:

Accept the Improvements Completed per Public Sewer Extension (PSX) Permit
No. 405, for the Public Sewer Main Constructed within Crescent Lane in San
Anselmo

Summary
This staff report is being presented to the Board for acceptance of the public sewer
improvements work for Public Sewer Extension (PSX) Permit No. 405. The construction work for
the project is complete and ready to be accepted by the District for operations and maintenance
of these facilities. This is the final step for the District to complete in the PSX permit process.
Discussion
In June 2021, the Board granted approval for PSX Permit No. 405. The applicant’s properties are
located at 218, 220, and 222 Crescent Road in San Anselmo. The applicant applied to shorten the
public sewer main and relocate an obstructed rod hole into the public right-of-way. The project
also included the replacement of 52 linear feet of 8-inch public sanitary sewer main within
Crescent Lane.
The PSX project construction has been completed, and all work was inspected by District staff.
This acceptance by the Board will initiate the District’s operations and maintenance of these
facilities and initiate the one-year warranty period.
Recommendation
Accept the improvements completed per Public Sewer Extension (PSX) Permit No. 405, for the
Public Sewer Main Constructed within Crescent Lane in San Anselmo to serve the properties of
208, 218, 220, and 228A Crescent Road, and 22 Crescent Lane.
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Attachment(s):
a. Project Location Map
b. Record Drawings
c. Construction Photos
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ATTACHMENT A - PROJECT LOCATION MAP
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ATTACHMENT B - RECORD DRAWINGS
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ATTACHMENT C - PHOTOS
PHOTO OF RODHOLE, 218 CRESCENT ROAD, SAN ANSELMO
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NEW MANHOLE GETTING INSTALLED IN PUBLIC RIGHT OF WAY ON
CRESCENT LANE TO REPLACE OBSTRUCTED ROD HOLE IN PRIVATE
EASEMENT. (CONTRACTOR: HARDIMAN TRENCHLESS TITAN)
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ITEM 9
ROSS VALLEY SANITARY DISTRICT
2960 Kerner Blvd
San Rafael, CA 94901
(415) 259-2949 ~ rvsd.org
STAFF REPORT
January 11, 2022

For the Meeting of January 19, 2022

To:

Board of Directors

From:

Felicia Newhouse, Finance and Administrative Services Manager
Corey Spray, Finance Supervisor

Subject:

Consideration of Adopting Updated District Financial Policies

Summary
Staff requests the Board consider and adopt the District’s Financial Policies.
Discussion
The objectives in adopting written financial policies are to meet legal covenants, regulatory
mandates, and establish clear policy direction for management. In November 2017, the Board of
Directors reviewed and approved an initial set of thirteen financial policies. In October 2019, the
Finance Committee and the full Board, respectively, considered and adopted updates to the
Financial Policies.
On December 14, 2021, the Finance Committee of the Board of Directors reviewed and provided
comments on proposed updates to the District’s adopted financial policies. The policy section
Debt Management (Policy 9) reflects recommendations made by the District’s municipal financial
advisors, Sperry Capital. The policy Credit Card and Purchasing Card Use (Policy 12) was
previously written into Procurement (Policy 11) and is now suggested to be its own separate
policy. Proposed additions also include the Uniform Public Construction Cost Accounting Act that
was adopted by the Board in August 2020 (Ordinance 110) and provides for informal bidding
procedures for projects defined by that Act.
The attached set of Financial Policies reflects changes discussed and recommended by the
Finance Committee, with edits shown in red strikeout text for deletions and red underlined text
for added language.
Recommendation
Staff recommends the Board consider and adopt the attached Financial Policies.
Attachment(s):
A. Financial Policies Redline
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Attachment A

FINANCIAL POLICIES
Ross Valley Sanitary District

Adopted by the Board of Directors on November 15, 2017
Revised by the Board on December 18, 2019
Revised by the Board on [insert date]
Board Packet No. 045

TABLE OF CONTENTS
1

Introduction ................................................................................1

2

Guiding Principles of Financial Planning .......................................2

3

Internal Controls and Fraud Prevention........................................3

4

Ethics and Conflicts of Interest .....................................................6

5

Budgeting and Long-Term Financial Planning ............................. 10

6

Financial Reporting Guidelines ...................................................12

7

Minimum and Target Reserves ...................................................15

8

Revenue and Cash Management ................................................18

9

Debt Issuance and Management Policy ......................................20

10 Investments ...............................................................................23
11 Procurement Policy....................................................................28
12 Credit Card and Purchasing Card Use Policy................................ 38
13 Capital Asset Management ........................................................40
14 Inventory Management and Valuation .......................................42
15 Risk Management and Insurance ...............................................43

Board Packet No. 046

1 INTRODUCTION
1.1 POLICY OBJECTIVES
The financial policies of the District are intended to meet the following objectives:






Provide a framework for fairly and accurately recording and reporting the financial transactions
and financial position of the District.
Provide the District’s Board of Directors the tools required to meet their fiduciary responsibility.
Provide guidance in the areas of:
− Financial planning and management
− Compliance with laws and industry best practices
− Internal controls for business practices
Ensure that the District’s financial reports contain information that is useful to all stakeholders,
which may include:
− General public
− District Board of Directors
− Other legislative or oversight bodies
− Bond holders and/or creditors
− District management

1.2 POLICY REVIEW
The District will periodically review all financial policies to determine the need to make appropriate
updates. Factors to consider when determining the need for updates include:






Changes in or new GASB statements that are applicable to the District.
Changes in the legal or other regulatory environment.
Changes in personnel or other environmental factors within the District.
Recommended improvements in accountability or efficiency.
Changes in the financial and related business systems or practices.

Financial policies will be updated as needed; however, a full review and update will be performed every
three to five years as a preliminary step in that year’s budget development cycle.

1.3 POLICIES VS PROCEDURES
The focus of the financial policies is to provide concise and comprehensive direction from the Board with
respect to the proper actions to take in managing and conducting the District’s financial affairs. Each policy
is organized to provide succinct, explicit, and current direction to designated stakeholders. These policies
are linked to and complement financial procedures. Procedures are separately detailed with specific
directions and steps for implementing the policies. Generally, policies tend to be less specific than
procedures. Policies should pass the test of time, while procedures, keeping with the intent of the policies,
may change more frequently to adapt to changes in operational needs and technology. Financial
procedures are maintained by the Finance/Administration Department.
Financial Policies – Introduction
Adopted by the Board –November 15, 2017
Revised and Adopted by the Board – December 18, 2019
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2 GUIDING PRINCIPLES OF FINANCIAL PLANNING
The District’s Board of Directors annually appoint two Board members to a Finance Committee who
provide advance review of Board financial business. The Finance Committee is guided by the adopted
Financial Policies and the following principles of sound financial planning:
•

Use a 5-year revenue planning period based on a 10-year rolling financial forecast.

•

Balance the operating budget over the budget planning period.

•

Maintain the operating reserve at 50% of the annual operating expenses.

•

Maintain an emergency reserve fund of $2,000,000.

•

Ensure adequate funding for the capital improvement program during the planning period.

•

Maintain a CIP reserve equal to 25% of the annual average value of the future 5-year or 10-year
CIP.

•

To the reasonable extent possible, use Pay-Go funding for the CIP. Secure low-interest State
Revolving Fund loans or issue debt to fund the balance of CIP projects.

•

Target an average EDU rate increase of less than 4% per year.
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3 INTERNAL CONTROLS AND FRAUD PREVENTION
The purpose of the Internal Controls and Fraud Prevention Policy is to provide direction on managing the
District’s internal accounting methods and practices and to prevent fraudulent activities and misuse of
District funds in accordance with California Government Code §6500, et seq.

3.1 INTERNAL CONTROLS
District staff shall establish and maintain procedures, documents and systems of internal controls to
safeguard financial assets, to manage financial assets in an accountable, secure, efficient, and effective
manner, and to ensure accurate financial data. The Finance & Administrative Services Manager shall be
responsible for this function.

3.2 INTERNAL ACCOUNTING PRACTICES
District staff shall perform internal accounting practices in accordance with Generally Accepted
Accounting Principles (GAAP) for government agencies, including applicable Financial Accounting
Standards Board (FASB) pronouncements, and all relevant Governmental Accounting Standards Board
(GASB) pronouncements.
District staff shall ensure that:






Each employee understands his/her role, responsibility, and accountability when conducting
financial transaction for the District.
All transactions are properly authorized.
Accounting records and documentation are properly maintained.
Access to both assets and records are effectively controlled.
General ledger accounts are periodically reviewed for their reasonableness, and for the validity
and accuracy of the underlying items they represent.

If any of these practices are found to be improperly implemented or maintained, District staff shall take
immediate remedial action to improve and/or change the practice. (See Ethics Policy).

3.3 INTERNAL REVIEW AND RECOMMENDATIONS
The Finance & Administrative Services Manager shall perform a periodic review of all financial policies,
procedures, and practices, and make recommendations for changes and updates to the General Manager.
As appropriate, the General Manager shall make policy change recommendations to the Board of
Directors for its review and approval, and/or direct District staff to make appropriate procedural changes.

3.4 PUBLIC FIDUCIARY LIABILITY
The General Manager shall recommend, for Board review and approval, methods for reducing and
mitigating risks associated with potential public fiduciary liabilities such as claims made against the District
for any alleged wrongful fiduciary act and/or breach of fiduciary duties for which the District might be
responsible. The General Manager shall consult with the California Sanitation Risk Management Authority
(CSRMA) and other respected resources to make recommendations regarding the procurement of public
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official bonds, fiduciary liability insurance, and establishing other mechanisms for reducing and mitigating
such risks.

3.5 AUDITS
Internal control and financial audits shall be performed annually by an independent firm of certified public
accountants and coordinated by the Finance & Administrative Services Manager in accordance with
Generally Accepted Auditing Standards, the District’s Joint Powers Agreement effective September 2006
(Section 11), and applicable State laws. The Finance & Administrative Services Manager shall incorporate
the financial audit results into the financial section of the Comprehensive Annual Comprehensive Finance
Report (CAFR ACFR). District staff shall implement auditor recommendations for improved internal
controls. The Board shall annually review and approve the audits and accept the CAFR ACFR (See Financial
Reporting Policy). In addition, based on the recommendation of the General Manager from an evaluative
process, the Board shall periodically review and approve the selection of an independent auditor to
perform the annual financial audit.

3.6 SEGREGATION OF DUTIES
In implementing this policy and related procedures, District staff shall segregate financial transaction
roles, responsibilities, and duties to the extent possible to safeguard assets against the risk of loss,
mishandling, misuse, and fraud.

3.7 OPERATING FUND ACCOUNT
The Board of Directors shall approve the selection of a federally insured banking institution that would be
entrusted to securely handle and transact, at District staff direction, any funds deposited in the District’s
operating fund account. The General Manager shall periodically recommend to the Board the selection
through an evaluative process of a new banking institution due to changes in current banking institution
performance, banking market conditions, or for other benefits or advantages to the District. The
evaluation shall include, but is not limited to, qualifications associated with banking services provided,
fees charged, and financial and administrative benefits for the District. The Finance & Administrative
Services Manager shall develop procedures to manage the daily and routine operations of the account
and its cash balances.

3.8 AUTHORIZED CHECK SIGNERS
District staff shall require that all checks disbursed from the District’s operating account have two
signatures and be for valid, documented, and approved expenses of the District. At no time or occasion
shall blank checks be signed. The Board shall designate authorized check signers who may include the
General Manager, Board Directors, and District staff. The General Manager shall seek Board authorization
to update authorized check signers whenever a previously designated check signer is no longer affiliated
with the District.
All checks written on behalf of Ross Valley Sanitary District shall be signed by two of the following unique
individuals: District General Manager, Assistant General Manager, Finance & Administrative Services
Manager, Operations & Maintenance Manager, Board President, or Board Treasurer.
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Board members are not compensated for signing checks on behalf of the District as signatures required
by this Policy shall not be deemed to qualify as a day of service which mandates compensation under
Ordinance 80 adopted by the Board on July 19, 2017.

3.9 WIRE TRANSFERS
The District uses an operating account and investment accounts to properly manage its funds. The General
Manager, Finance & Administrative Services Manager, and District staff appointed by the General
Manager shall be authorized to transfer funds between these accounts. District staff shall accept wire
transfer payments to its operating account for services rendered after review and approval by the Finance
& Administrative Services Manager.

3.10 PAYMENTS TO DISTRICT AND BANK DEPOSITS
District staff shall deposit in the bank all payments to the District on a bi-weekly basis based on
appropriate financial procedures. Deposit of cash receipts shall be performed and verified by designated
staff. Prior to the time in which the receipts are processed for bank deposit, District staff shall store checks
and cash in a locked District cash box.

3.11 PETTY CASH
District staff shall securely maintain petty cash funds for small cash transaction purposes. Disbursements
from petty cash shall be pursuant to the District’s Procurement Policy and associated procedures. At no
time or occasion shall checks be cashed out of petty cash currency, or petty cash funds borrowed for any
purpose. District staff shall keep petty cash in a locked box.
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4 ETHICS AND CONFLICTS OF INTEREST
4.1 POLICY OBJECTIVES
The Board of Directors, General Manager, and District staff shall serve as stewards of the public’s
resources, trust, and confidence, and thus shall be held to the high standards of ethical fiscal conduct in
the public’s interest as opposed to personal interests. The purpose of the Ethics and Conflicts of Interest
Policy is to affirm required standards of conduct and practices with respect to financial roles and
responsibilities.
The Board of Directors shall establish and maintain financial policies for standards of ethical responsibility.
Directors and District staff should understand that improper financial and contractual activities could
damage the reputation of, and confidence in, the District and its employees, and could result in serious
adverse financial and legal consequences for the District.
Directors and District staff shall conduct him/herself in his/her official business dealings in practice and
appearance according to ethical fiscal standards, regulatory requirements, and the public trust. District
staff shall develop and implement methods and controls for preventing, avoiding, and reducing potential
ethical fiscal improprieties, conflicts, and fraudulent behavior, and to ensure procedures and structures
are in place to properly implement this policy. The General Manager, as necessary, will periodically
schedule appropriate ethics training for Board Directors and designated District staff as required by the
California Government Code.

4.2 VIOLATION OF THIS POLICY AND RELATED FINANCIAL POLICIES
The General Manager or designee shall investigate any allegation and/or observation of improprieties that
would violate this policy and other financial policies. If a violation is determined to have occurred, the
General Manager shall handle the matter under the District’s Personnel Policies, which may result in
disciplinary action.

4.3 REPORTING UNETHICAL AND FRAUDULENT BEHAVIOR
Directors and District staff shall report any observation in practice or appearance of a violation of the
District’s financial policies, procedures, and resolutions including this Policy to a supervisor or the General
Manager, who will investigate the matter. A verbal or written report will be considered a personnel matter
and will be handled with strict confidentiality under the District’s personnel policies. If the suspect
employee is the General Manager, District staff have a responsibility to contact the President of the Board
of Directors.
As a member of the California Sanitation Risk Management Authority (CSRMA), the District is a participant
in the WeTip Corporate Ethics Hotline program (www.wetip.com). Information regarding fraud or
misconduct related to agency activities can be anonymously reported 24/7/365 to a live operator at
1-800-78-CRIME (1-800-782-7463).
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4.4 WHISTLEBLOWER PROVISION
District staff who report unethical or fraudulent behavior are protected by the provisions in the California
Government Code §8547 - §8547.12, Article 3, known as the “California Whistleblower Protection Act.”

4.5 USE OF PUBLIC FUNDS
District staff shall make expenditures of District funds only after the transaction has been properly
reviewed, approved and authorized as established by Internal Controls, Expenditure Management,
Financial Planning, Procurement Management, and Asset Management policies and related procedures.
District staff shall only receive funds for authorized and approved District activities as established by
Internal Controls, Revenue Management, and Financial Planning policies and related procedures. District
staff shall not spend or receive public funds for any “public purposes” they choose; all funds of the District
shall be utilized solely for Board adopted purposes (California Government Code §8314).
District staff shall be prohibited from the practice and appearance of potentially fraudulent activities that
could involve, and are not limited to, the following activities: borrowing District funds, accounting or
recordkeeping that results in borrowing schemes, contract or bid rigging, pilfering or petty theft,
unapproved reimbursement of funds, unauthorized disposal or taking possession of surplus or unused
District property and supplies, double accounting or making double payments, false claims, payroll and
benefit fraud, and false programming or hacking of electronic and automated financial systems and
transactions.
Directors and District staff shall comply with the District’s Travel and Other Expense Reimbursement
Administrative and Personnel Policy Book.

4.6 CONFLICT OF INTEREST
Government Code §87300 requires every state and local government agency to adopt a Conflict of
Interest Code to prohibit and prevent financial conflicts of interest.
Directors and District staff shall not make, participate in making, or in any way attempt to use their official
positions to influence a District decision in which they know or have reason to know that they have a
financial interest (California Government Code §87100, et seq.). In addition, Board Directors and District
staff shall not be financially interested in contracts they enter on behalf of the District. Board Directors
and District staff shall avoid contractual improprieties that could occur both in practice and appearance
(California Government Code §1090, et seq.).
Directors and District staff shall not engage in any employment or enterprise for compensation that is
inconsistent, incompatible, or in conflict with their official duties and responsibilities associated with the
District (California Government Code §1126). Each Board member and designated District staff, as stated
in the District’s Conflict of Interest Code, shall file Form 700, Statement of Economic Interests, with the
Marin County Office of Elections. The General Manager shall make the statements available for public
inspection and reproduction (California Government Code §81008).
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4.7 BRIBERY AND EXTORTION
Federal and California law both prohibit bribery and extortion of or involving public officials and
employees. Directors and District staff shall not ask, receive, or agree to receive a bribe, and shall not
demand or extort money in return for the performance of their official duties. A bribe involves asking for,
giving, receiving, and accepting anything of value for gaining present or prospective advantage,
performance, and/or influence in any affairs of the District (California Penal Code §67 and §68).

4.8 EXTRA COMPENSATION
Directors and District staff shall explicitly uphold the California Constitution, Article XI, Section 10 that
prohibits “extra compensation”:
“…A local government body may not grant extra compensation or extra allowance to a public
officer, public employee, or contractor after service has been rendered or a contract has been
entered into and performed in whole or in part or pay a claim under an agreement made without
authority of law.”

4.9 GIFTS TO EMPLOYEES AND OFFICIALS
Directors and District staff shall explicitly follow the California Political Reform Act (Government Code
§86203, §89503 and §89506) and relevant U.S. Internal Revenue Service codes and pronouncements that
set forth the rules and provisions that must be followed by public employees and officials related to the
receipt of gifts and applicable taxes. These laws limit the value of gifts that may be accepted by Board
Directors and District employees. Government codes cover a broad subject area regarding gifts including,
but not limited to, the maximum value of gifts that public employees and officials may receive (amounts
are set by the California Fair Political Practices Commission), lobbyist limitations, special rules for gifts of
travel, exceptions to the gift limitations, and other regulations regarding gifts. See the California Fair
Political Practices Commission website www.fppc.ca.gov for more information.

4.10 HONORARIA BAN
Directors and District staff shall explicitly follow California Government Code §89502, which prohibits
public officials from accepting honoraria. Honoraria is defined as any payment made in consideration for
any speech given, article published, or attendance at any public or private conference, convention,
meeting, social event, meal, or like gathering.

4.11 GIFTS OF PUBLIC FUNDS
Directors and District staff shall uphold California Constitution, Article XVI, Section 6 that prohibits public
agencies from making gifts of public funds:
“… shall have no power… to make any gift or authorize the making of any gift of any public money
or thing of value to any individual, municipal or other corporation whatever the purpose…”

4.12 RECEIVING PRIVATE DONATED FUNDS
The Board of Directors shall receive donated funds and/or property of value from private individuals,
corporations, and organizations on behalf of the District when such funds or property are directly related
to the mission, public purpose, and operations of the District. The Board shall not receive such donations
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in exchange for compensation, services, and/or any item of value that would benefit the donator in fact,
practice, or appearance, other than those derived from tax-exempt donations prescribed in Federal and
State tax laws. The General Manager shall review, approve, and accept items of de minimus value on
behalf of the District. The Board shall review and consider accepting all other donations.
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5 BUDGETING AND LONG-TERM FINANCIAL PLANNING
5.1 BUDGET GUIDELINES
The budget is the central financial planning document, which embodies all revenue and expenditure
decisions. It establishes the level of service to be provided by the District and reflects the Board of
Directors’ collective prioritization of resource utilization. The District is committed to long-term capital
and financial planning, maintaining appropriate reserve levels, and employing prudent practices in
governance, management, and budget administration. To this end, the District has established the
following general budget guidelines:










Use of funds for financial planning – The budget is presented with two “funds,” Operating
and Capital. Revenues and expenditures are budgeted separately for each and planned inter-fund
“transfers” are shown.
Operating deficits – Current Operating revenues will be sufficient to support current Operating
expenditures. Revenue estimates will be realistic and debt financing will not be used to support
current operating expenses.
Resources greater than budgeted expenditures – Resources (fund balances) greater than
budgeted expenditures in either fund are to be considered “one-time” resources and shall not be
used to fund ongoing service delivery programs. Priority for such funds will be placed on:
− Ensuring that target reserve balances are met, or
− Used to minimize future service rate increases and/or fund one-time service goals.
Budget adoption level – Budget adoption by the District’s Board of Directors is at the fund level.
Any changes in planned revenues or expenditures at the fund level requires Board approval.
Full-time equivalent (FTE) budgeting – As a tool for Board consideration, all adopted budgets
of the District will list the actual and proposed FTE allocation on a department basis.
Level of Service Objectives – To aid in the prudent management of the District, level of service
objectives will be established, monitored, and reviewed for consideration in establishing required
financial resources.

5.2 ANNUAL BUDGET ADOPTION
The budget is to be prepared in accordance with the basic guidelines and presented for adoption prior to
the beginning of each fiscal year (July 1). At least thirty (30) days prior to the adoption deadline, the Board
will have considered all approved updates to rates and fees and made any adjustments as needed to align
the budget and level of service objectives. All adjustments will conform to applicable state law, including
the State Constitution, Government Code, and District Ordinances.
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5.3 MANAGEMENT REVIEW
It is the responsibility of District management to manage expenditures within budget and periodically
review actual financial results compared to budget. Analysis of any significant variances will be provided
to the Board at least quarterly.

5.4 BUDGET AMENDMENTS
In the event of unforeseen or unanticipated circumstances, amendments to the adopted fiscal year
budget may be necessary. Budget amendments shall be considered when funds are justified, available,
and necessary to maintain the District’s ongoing operational and financial performance, and service
expectations as directed by the Board.
The Board shall approve budget amendments (except those authorized by the General Manager as noted
below) that would increase the total aggregate fiscal year budget, based on the evaluation and
recommendation of the General Manager that the proposed amendment meets the intent and purpose
of this policy.
The General Manager shall establish and approve procedures for department managers to 1) request
budget transfers within the adopted operating and capital budgets that do not increase the total
aggregate fiscal year budget, and 2) to request budget amendments that would increase the total
aggregate fiscal year budget subject to the General Manager’s and/or Board’s review and approval.
In the event of an emergency, the General Manager can approve budget amendments that would increase
the District’s annual budget, with the conditions that, 1) these amendments are necessary to maintain the
District’s ongoing and routine operations, and 2) the aggregate amounts of the amendments cannot
exceed $100,000. The General Manager shall notify the President of the Board about the situation and
the reason for the budget amendment, and report to the Board about these actions at its next scheduled
meeting.

5.5 FINANCIAL PLANNING
The District maintains a rolling five-year financial forecast that estimates resources and expenditure
trends for the five years beyond the current budget period. The rolling forecast will be included in each
annual budget report. This financial forecast will be used to assess the long-term impacts of current policy
and budget decisions.
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6 FINANCIAL REPORTING GUIDELINES
6.1 POLICY OBJECTIVES
The District identifies the following characteristics as key to properly presented financial statements:








Understandable – Information is expressed as simply as possible.
Reliable – Information is verifiable, free from bias, faithfully represented, and comprehensive.
Relevant – Information can make a difference in a user’s assessment of a problem, condition, or
event.
Timely – Information is issued soon enough after the reported events to affect decisions.
Consistent – Once adopted, an accounting principle or reporting method is used for all similar
transaction and events. If a change is required, then full disclosure of the nature, reason, and
effect of the change is made.
Comparable – Information allows users to make comparisons among governments (e.g., of the
costs of specific functions or components of revenue).

The District’s financial reporting policy objectives include:






Financial reporting should assist in fulfilling the District’s duty to be publicly accountable and
should enable users to assess that accountability by:
− Providing information to determine whether current-year revenues were sufficient to pay
for current-year services.
− Demonstrating whether resources were obtained and used in accordance with the
District’s legally adopted budget and demonstrating compliance with other financerelated legal or contractual requirements.
− Providing information to assist users in assessing the service efforts, costs, and
accomplishments of the District.
Financial reporting should assist users in evaluating the annual operating results of the District by:
− Providing information about sources and uses of financial resources.
− Providing information about how it financed its activities and met its cash requirements.
− Providing information necessary to determine whether its financial position improved or
deteriorated as a result of the year’s operations.
Financial reporting should assist users in assessing the level of service that can be provided by the
District and its ability to meet its obligations as become due by:
− Providing information about its financial position and condition.
− Providing information about its physical and other nonfinancial resources having useful
lives that extend beyond the current year, including information that can be used to
assess the service potential of those resources.
− Disclosing legal or contractual restrictions on resources and the risk of potential loss of
resources.

Financial Policies – Financial Reporting Guidelines
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6.2 GENERAL LEDGER
It is the responsibility of District management to develop and maintain an appropriate accounting system,
which utilizes an organized set of general ledger accounts. Accounts will be grouped by number and title
to facilitate accurate recording and reporting of financial transactions. Access to the general ledger for
maintenance and update will be limited to the assigned responsible financial management personnel.

6.3 MONTHLY REPORTING
Interim financial statements will be produced and submitted monthly to the Board of Directors for review.
These financial statements are unaudited and are to be used solely to monitor the District’s financial
progress throughout the fiscal year. The interim financial statements are not to be presented to outside
parties for the purpose of incurring debt, investing, or other activities where a user may place legal
reliance on the document.
At minimum, the interim financial reports should include all of the following:





Summary of key statistics such as cash on hand, total revenue, and total expenditures
A statement of revenue and expenditures by fund
A cash flow projection
A check register listing

6.4 SEMI-ANNUAL FINANCIAL PERFORMANCE REPORT
A financial performance report will be produced at the mid-point of each fiscal year and presented to the
Board of Directors at the next regular board meeting. The report will compare year-to-date actual versus
budget by category of financial item (e.g., revenue, salaries and benefits, capital, etc.) and will provide a
detailed explanation of any significant variances. This report is a communication tool for management to
provide the Board and general public with information about financial performance and significant actions
taken related to financial management of the District.

6.5 ANNUALLY AUDITED FINANCIAL STATEMENTS
The District will engage a qualified independent auditor/audit firm to perform an annual audit of the
District’s financial records and internal controls. The final product will comply with all governing laws,
regulations, and pronouncements from the Governmental Accounting Standards Board (GASB).
The independent auditor will be selected through a competitive request for proposals process and will be
engaged for three years, dependent upon performance. Qualifications and proposals will be reviewed by
management and recommendations made to the Board of Directors for selection of a qualified
independent auditor. At the discretion of the Board, an auditor approved for a three-year contract can
have that contract extended by up to two years. In order to maintain the independent status, auditors
will not serve longer than five years. Rotation of lead auditors or firms should be considered every five
years but in no case any longer than six consecutive fiscal years. [Government Code §12410.6]
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6.6 COMPREHENSIVE ANNUAL COMPREHENSIVE FINANCIAL REPORT
It is the District’s intent to provide more than the minimum required annual reports. To support that
intent, the District will produce a Comprehensive Annual Comprehensive Financial Report (CAFR ACFR), a
report that provides additional narrative and statistical information to assist in providing context to the
standard financial reports. To ensure consistency and comparability, the District will submit the CAFR
ACFR to the Government Financial Officers Association (GFOA) for consideration of their Award of
Financial Reporting Achievement.
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7 MINIMUM AND TARGET RESERVES
The following reserve policies are grouped into “minimum” reserves and “target” reserves. The minimum
reserves are meant to be sustained at all times over the course of a financial planning period. On the other
hand, a target reserve has more flexibility and is meant to provide a targeted reserve level for the end of
a planning period but doesn’t necessarily need to be sustained at all times over the course of a planning
period.

7.1 OPERATING RESERVE
Ross Valley Sanitary District maintains cash and investments necessary to meet the liquidity needs for the
District’s day-to-day operations. Furthermore, the District will maintain unrestricted cash and investments
as required by any debt covenants.
The targeted operating fund reserve is designed to ensure coverage for the cash flow (liquidity)
requirements of day-to-day operations between April and December when the District experiences a
prolonged gap in revenue receipts from the County.
Liquidity needs are calculated as follows: on June 30 of each year the District will maintain a level of cash
and investments, less those amounts held in reserve by a fiscal agent, in an amount at least equal to one
half of the operating expenses budgeted for the coming fiscal year. This target fund balance is exclusive
of all other reserve targets.
Primary funding source: Sewer Service Charges

7.2 CAPITAL IMPROVEMENT RESERVES
Ross Valley Sanitary District maintains a reserve for capital improvement in order to satisfy annual cash
flow requirements and ensure continuity in executing the Capital Improvement Plan (CIP).
The purpose of this reserve is to smooth the inherent volatility of the capital spending program. This
reserve should be drawn down during years of higher-than-average capital spending. Conversely, and very
importantly, the District should build this reserve during years when capital spending is below average.
Having such a reserve is an integral component of a PayGo model.
is to mitigate both a revenue risk factor and an expense risk factor. The revenue risk factor is the District’s
reliance on ad valorem tax as a significant source of funding, but which is not within the District’s direct
control; its continuity is subject to risk of future reductions based on State laws and policies. The expense
risk factors include short-term peaks in capital spending requirements as well as the risks inherent in
capital planning, such as unforeseen circumstances that impact actual versus budgeted costs during
implementation of the project.
The target reserve is equal to the 25% fifty percent (50%) of the average annual capital expenditures
forecasted in the current 5-Year or 10-Year Capital Improvement Plan (CIP). This target reserve balance is
exclusive of all other reserve targets.
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Primary funding source: Ad Valorem Property Tax, Connection Capacity Fees, Sewer Service Charges
Net Operating Fund Revenue
Secondary funding source: Debt Financing
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7.3 EMERGENCY RESERVES
Ross Valley Sanitary District maintains an emergency reserve for use during operational or financial
emergencies. Emergencies constitute significant unforeseen events that have a dramatic and immediate
impact on the operations, assets or financial condition of the District. In the event funds from this reserve
are used, a plan to replenish the funds used during a fiscal year will be developed and approved through
the budgeting process in the following fiscal year. The target amount of the reserve should be calculated
to be at least equal to ten percent (10%) of the budgeted annual operating expenses, but not less than
two million dollars ($2,000,000). This target balance is exclusive of all other reserve targets.
Primary Funding Source: Sewer Service Charges

7.4 OTHER POST-EMPLOYMENT BENEFITS RESERVES
Ross Valley Sanitary District maintains an Other Post-Employment Benefits (OPEB) reserve to fund future
payments of retiree post-employment health benefits. This is a restricted reserve and may not be utilized
for any other purpose. The target balance is exclusive of all other reserve targets. The funds in this reserve
are held in trust with the CalPERS California Employers’ Retiree Benefit Trust (CERBT) fund. Annual
contributions to this reserve are based on the most recent actuarial analysis with the policy goal of fully
funding the liability in the most fiscally responsible manner.

7.5 PENSION PREFUNDING TRUST RESERVES
Ross Valley Sanitary District maintains an additional Pension Prefunding Trust reserve to fund future
payments of retiree pension payments. This is a restricted reserve and may not be utilized for any other
purpose. The target balance is exclusive of all other reserve targets. The funds in this reserve are held in
trust with the CalPERS California Employer’s Pension Prefunding Trust (CEPPT) fund. Annual contributions
to this reserve are based on the recent actuarial analysis with the policy goals of smoothing the volatility
in the required pension contribution rates and fully funding the liability in a fiscally responsible manner.

7.6 FUNDING OF RESERVES
Ross Valley Sanitary District makes every attempt to maintain target levels in all reserves. Funds held in
reserve accounts may be used for District purposes provided that any funds used shall be replenished
within twelve (12) months of use. If reserves are depleted, a plan for replenishment will be developed and
included in the next fiscal year’s budget.
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8 REVENUE AND CASH MANAGEMENT
8.1 POLICY OBJECTIVES
The District’s Revenue and Cash Management Policy is intended to meet the following key objectives:




Define existing sources and uses of revenue.
Identify appropriate methods for estimation of revenues for planning purposes.
Assist the Board and District management in understanding and managing revenue flows.

8.2 FUNDS
The District has established two internal funds to assist in the management of revenues and other
resources. Those funds are:




Operating Fund – This fund’s primary revenue source is the sewer service charge, which is
collected via the property tax rolls. Activities supported by this fund include operation and
maintenance of the District’s infrastructure and any administrative costs required to administer
and manage those activities.
Capital Fund – This fund is supported through multiple revenue sources; however, primary
sources are ad valorem property tax, sewer service charge, and proceeds from financing. Activities
supported by this fund include replacement or improvement of infrastructure, debt service, and
other asset acquisition (maintenance equipment, etc.).

8.3 REVENUE SOURCES
As a single-purpose special district, Ross Valley Sanitary District operates as an enterprise fund. Within an
enterprise fund, a fee is charged for specific services, which is then used to support the activities required
to provide that service.






Annual Sewer Service Charge – Pursuant to the requirements of Article XIII D, Section 6 of the
California Constitution, this fee is set by Ordinance with a four-fifths vote of the District’s Board
of Directors (Board) after proper public notice and hearing. The District consists of two rate zones:
Larkspur and Ross Valley. The rates established for each zone may differ in order to balance the
total annual fees paid by the ratepayers in each zone. The Ordinance may include a fee schedule
for multiple years (up to five). This fee is structured to support the Operating Fund and partially
support the Capital Fund.
Ad Valorem Property Tax – Property owners within the District’s legal boundaries pay a base
property tax to the County of Marin. The District is allocated a portion of that tax by the County.
The County does not allocate ad valorem tax from Larkspur rate zone to the District. Until such a
time as the allocation of this tax is equal between the two rate zones, the sewer service charge
will reflect a proportionally higher charge in the Larkspur zone. Ad valorem property tax revenue
is allocated to the Capital Fund.
Connection Capacity Fees – Capacity fees are imposed on new connections and increased
demand to the wastewater collection system. The fee amount is established by Ordinance with a
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four-fifths vote of the Board after proper public notice and hearing. These fees are allocated solely
to the Capital Fund.
Miscellaneous Fees – These include inspection fees, administrative fees, plan fees, etc. These
fees are allocated to the Operating Fund.
Other Sources – These include interest earned, rebates, and other miscellaneous items. These
funds are allocated to the appropriate fund according to the revenue source.

8.4 CASH DISBURSEMENTS
Duly authorized disbursements will be made from the District’s operating checking account and must be
signed by two of the following unique individuals:










Board President
Board Treasurer
District General Manager
Assistant General Manager
Interim and/or Acting General Manager
Finance & Administrative Services Manager
Interim and/or Acting Finance & Administrative Services Manager
District Operations & Maintenance Manager
Interim and/or Acting Operations & Maintenance Manager

When made electronically (direct deposit), disbursements for payroll require dual approval by the Finance
Supervisor and the Finance & Administrative Services Manager.
Transfers between District accounts can be made with any of the approvals above.
Board Directors will not be compensated for signing checks on behalf of the District as signatures required
by this policy shall not be deemed to qualify as a day of service which mandates compensation.

8.5 CASH RECEIPTS
Most cash receipts for the District are wired directly into the District’s primary operating account at the
bank. This includes ad valorem property taxes and approximately 97% of the sewer service charges. Cash
is received directly for permit fees, public sewer extensions, and other miscellaneous items as well as for
payments of the sewer service charge for some direct-bill customers. The following measures are in place
to ensure security and proper recording of cash receipts:






A locking cash box is used to hold all cash received at the District office.
All checks are immediately marked “For Deposit Only” to the RVSD main operating bank account.
Deposits of all cash and checks received are made bi-weekly.
All cash and checks received are matched with a receipt or invoice to ensure proper recording in
the general ledger.
Staff responsible for receipt of cash and checks are not the same persons who are responsible for
the reconciliation of deposits or recording of cash receipts in the general ledger.
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9 DEBT ISSUANCE AND MANAGEMENT POLICY
This policy is intended to comply with Government Code §8855(i), effective on January 1, 2017, and shall
govern all debt undertaken by the District. This policy sets forth debt management objectives for the
District, establishes overall parameters for issuing and administering the debt portfolio, and provides
policy guidelines to decision makers. The District recognizes that a fiscally prudent debt policy is required
in order to:






Maintain the District’s sound financial position.
Ensure the District has the flexibility to respond to changes in future service priorities, revenue
levels, and operating expenses.
Protect the District’s credit worthiness.
Ensure that all debt is structured in order to protect both current and future taxpayers, ratepayers
and constituents of the District.
Ensure that the District’s debt is consistent with the District’s strategic goals and objectives and
Capital Improvement Plan (CIP) or budget, as applicable.

9.1 USE OF LONG-TERM DEBT PAY-AS-YOU-GO VS. DEBT FINANCING
The District recognizes that future ratepayers will benefit from long-lived capital investments and that it
is appropriate that they pay a share of the asset cost through future debt repayment. However, the District
shall have a preference to finance capital improvements using pay-as-you-go financing and shall issue
long-term debt only to finance capital improvements that cannot be readily financed from current
revenues. The District will limit total debt outstanding, as a ratio of operating expenses, to a level that
sustains or improves its bond rating. The intended use of debt shall be described in and integrated into
the District’s Capital Improvement Plan and any long-range financial forecasts. Long-term debt financing
shall not be used to fund operating costs.

9.2 TYPES OF DEBT PERMITTED DEBT BY TYPE
The District, on its own, through the Ross Valley Public Financing Authority, which is governed by the
District Board of Directors, or through another public conduit issuer, may issue general obligation bonds,
certificates of participation, revenue bonds, property-secured assessment bonds, borrow from a bank,
borrow from the State of California through the use of state revolving fund loans, borrow from the federal
government, or issue any other long or short-term instruments approved by and deemed appropriate by
the Board of Directors to meet the capital financing needs of the District. Debt may be fixed rate or
variable rate.
The District may legally issue both short-term and long-term debt using the debt instruments described
below or issue any other long or short-term instruments approved by and deemed appropriate by the
Board of Directors to meet the capital financing needs of the District. The District, in consultation with the
District’s Counsel, Bond Counsel and Municipal Advisors, shall determine the most appropriate instrument
for a proposed debt issuance.
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A. General Obligation Bonds:
The District is empowered, under the Sanitary District Act of 1923, to levy taxes on all taxable property
within its boundaries for the purpose of paying its voter approved general obligation bonds subject to the
limitations in the California Revenue and Taxation Code and the California Constitution. The District is
authorized to sell general obligation bonds under Section 6640 through 6655 of the Act, subject to the
approval of a two-thirds majority of those voting in a local election.
B. Installment Sale Agreement (ISA):
The District is authorized by the laws of the State of California and Section 6670.1 of the Act to acquire
certain improvements to the District’s system and to finance construction or improvements through the
execution of installment sale agreements. An installment sale agreement can be a vehicle for a public
borrowing through one of two ways:
1. Certificates of Participation (COPs): Certificates of Participation provide debt financing through
a lease or installment sale agreement. In a certificates of participation financing, a financing entity
such a a JPA enters into a lease or an installment sale agreement with the District. The financing
entity sells certificates representing participations in annual payments of principal and interest
under the lease or ISA.
2. Joint Exercise of Powers Authority (JPA) Revenue Bonds: In an installment sale revenue bond
financing, the District enters into an installment sale agreement with a JPA which in turn issues
bonds payable solely from the installment sale payments. The Ross Valley Public Financing Authority
is a JPA that was formed by the District for this purpose and is governed by the District’s Board of
Directors.
C. Loans, Letters of Credit, Lines of Credit, Sate Loans
The District may from time to time borrow through a loan with a commercial bank, Letter of Credit, Lines
of Credit with a commercial bank, state revolving loan program or other governmental agency. Each loan
will have a specific purpose. Voter approval is not required for obtaining a loan is such loan is structured
as an Installment Sale Agreement through a COP or JPA.
D. Refunding Bonds: Bonds may be refinanced (refunded) on or before the call date and as permitted by
federal tax law for the purpose of providing a net positive economic benefit to the District.

9.3 LENGTH OF DEBT OBLIGATIONS
The debt repayment period should not exceed 120% of the expected useful life of the facilities or
equipment being financed and should coincide with the stream of benefits provided by the projects being
financed. When the District finances capital projects by incurring debt, the debt repayment period should
be no longer than the 120% of expected useful life of the project being financed.

Financial Policies – Debt Issuance and Management
Adopted by the Board – November 15, 2017
Revised and Adopted by the Board – December 18, 2019
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9.4 DEBT SERVICE COVERAGE POLICY
The District shall, each fiscal year, strictly comply with covenants regarding the coverage of annual debt
service by net revenues embodied in the terms of outstanding debt obligations. Over and above that, the
District intends to maintain an average annual debt service coverage ratio of 150%, but no less than 125%.

9.5 TIMING AND SIZE OF BOND ISSUES
For the sale of new money bonds, the timing and size of the issue will be influenced by:
1. Limitations of tax rules regarding size, generally limited to three years of capital expenditures
2. Transaction costs for each sale
3. Negative cost of carry if reinvestment rates are less than the cost of funds

9.6 REFUNDING BONDS
Bonds may be refinanced (refunded) on or after at the call date (“current refunding”) or in advance of the
call date by putting refunding proceeds in an invested escrow account pending the call date (“advance
refunding”). The authorization by the District for a bond refund shall include verification by the Board that
a net positive financial benefit will accrue from the transaction.

9.7 USE OF CREDIT ENHANCEMENTS
When issuing long-term debt, credit enhancements (letters of credit, bond insurance, etc.) may be used,
but only when net debt service on the debt is reduced by more than the cost of the enhancement, or the
enhancement is a requirement for the loan or debt issuance.

9.8 BOND RATING
The District shall seek to maintain and, if possible, improve its current bond rating in order to minimize
borrowing costs and preserve access to credit.

9.9 FINANCIAL DISCLOSURE
The District shall fully disclose financial and pertinent credit information as it relates to the District’s
outstanding securities, including continuing disclosure obligations pursuant to bond covenants.

9.10 INTERNAL CONTROLS
To ensure debt proceeds are used as intended, the District shall implement internal control procedures
that include at least the following:




Debt proceeds shall be deposited in an account separate from other District accounts, with only
revenues and expenditures directly associated with the debt proceeds included in the account.
At least two approvals from different reviewers will be required on all expenditures of debt
proceeds, to review and ensure the expenditure is appropriate to be paid from debt proceeds.
District accounting staff shall prepare periodic reports on the use of debt proceeds for
management and Board review.

P a g e 22
Board Packet No. 068

10 INVESTMENTS
The Board of Directors of the Ross Valley Sanitary District has adopted this policy in order to establish the
investment scope, objectives, delegation of authority, standards of prudence, reporting requirements,
internal controls, eligible investments and transactions, diversification requirements, risk tolerance, and
safekeeping and custodial procedures for the investment of the funds of the District. All District funds will
be invested in accordance with this policy and with applicable sections of the California Government Code
§53106 through §53659.
This Investment Policy replaces any previous investment policy or investment procedures of the District.

10.1 SCOPE
The provisions of this policy shall apply to all financial assets of the District except bond funds governed
by bond documents, as accounted for in the District’s Comprehensive Annual Comprehensive Financial
Report. Bond funds shall be invested separately at the direction of the District and managed pursuant to
the definition of Permitted Investments under the specific bond trust indenture. All other excess cash
shall be pooled for investment purposes and subject to this policy. The investment income derived from
the pooled investment account shall be allocated to the contributing funds based upon the proportion of
the respective average balances relative to the total pooled balance. Investment income shall be
distributed to the individual funds not less than annually.

10.2 OBJECTIVES
The District’s funds shall be invested in accordance with all applicable District codes and resolutions,
California statutes, and Federal regulations, and in a manner designed to accomplish the following
objectives, which are listed in priority order:





Preservation of capital and protection of investment principal.
Maintenance of sufficient liquidity to meet anticipated cash flows.
Attainment of a market rate of return (yield).
Diversification to avoid incurring unreasonable market risks.

10.3 POLICY REVIEW
The policy shall be adopted annually by the Board of Directors. It shall be reviewed regularly to ensure its
consistency with the overall objectives of preservation of principal, liquidity, yield and diversification and
its relevance to current law and economic trends. Amendments to the Investments Policy shall be
approved by the Board of Directors.

10.4 DELEGATION OF AUTHORITY
The management responsibility for the District’s investment program is delegated annually by the Board
of Directors to the Treasurer, as provided for in California Government Code §53607. The District’s
General Manager serves as the Treasurer and shall work in conjunction with the Finance & Administrative
Services Manager to conduct investment transactions and to manage the operation of the investment
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portfolio. No person may engage in an investment transaction except as expressly provided under the
terms of this policy.
The General Manager or designee shall develop administrative procedures and internal controls,
consistent with this policy, for the operation of the District's investment program. Such procedures shall
be designed to prevent losses of public funds arising from fraud, employee error, misrepresentation by
third parties, or imprudent actions by employees of the District. The District may engage the support
services of outside investment advisors with respect to its investment program, so long as it can be
demonstrated that these services produce a net financial advantage or necessary financial protection of
the District's financial resources.

10.5 PRUDENCE
The standard of prudence to be used for managing the District's investment program is California
Government Code §53600.3, the prudent investor standard which states
“When investing, reinvesting, purchasing, acquiring, exchanging, selling, or managing public
funds, a trustee shall act with care, skill, prudence, and diligence under the circumstances then
prevailing, including, but not limited to, the general economic conditions and the anticipated
needs of the agency, that a prudent person acting in a like capacity and familiarity with those
matters would use in the conduct of funds of a like character and with like aims, to safeguard the
principal and maintain the liquidity needs of the agency.”
The District's overall investment program shall be designed and managed with a degree of professionalism
that is worthy of the public trust. The District recognizes that no investment is totally without risk and that
the investment activities of the District are a matter of public record. Accordingly, the District recognizes
that occasional measured losses may occur in a diversified portfolio and shall be considered within the
context of the overall portfolio's return, provided that adequate diversification has been implemented
and that the sale of a security is in the best long-term interest of the District.
The General Manager or designee and authorized investment personnel acting in accordance with
established procedures and exercising due diligence shall be relieved of personal responsibility for an
individual security's credit risk or market price changes, provided that deviations from expectations are
reported in a timely fashion to the Board of Directors and appropriate action is taken to control adverse
developments.

10.6 AUTHORIZED SECURITIES AND TRANSACTIONS
All investments and deposits of the District shall be made in accordance with California Government Code
§53600, et seq. Any revisions or extensions of these code sections will be assumed to be part of this policy
immediately upon being enacted. Within the investments permitted by the Government Code, the District
further restricts eligible investments to those listed below. In the event of any discrepancy between this
policy and the Government Code, the more restrictive parameters shall take precedence.
The District’s portfolio shall be diversified by security type and institution to avoid incurring unreasonable
and avoidable risks regarding specific security types or individual financial institutions. Where this section
Financial Policies – Investments
Adopted by the Board – November 15, 2017
Revised and Adopted by the Board – December 18, 2019
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specifies a percentage limitation for a particular category of investment, that percentage is applicable only
at the date of purchase.
MAXIMUM
REMAINING
MATURITY

MAXIMUM SPECIFIED
% OF PORTFOLIO

MINIMUM QUALITY
REQUIREMENTS

Local Agency Bonds (RVSD bonds) 5 years

None

None

U.S. Treasury Obligations

5 years

None

None

State Obligations: CA and Others

5 years

None

None for CA; AA or
better for other
States

CA Local Agency Obligations

5 years

None

AA

Commercial Paper: Pooled Funds

270 days or less

Negotiable Certificates of Deposit

5 years

Placement Service Deposits

5 years

Repurchase Agreements

90 days

20%
of
RVSD’s Highest letter and
investible funds
number rating
15%
Highest letter and
number rating
$250,000 per deposit FDIC insured
per institution
None
None

Medium-term Notes

5 years or less

INVESTMENT TYPE

Mutual Funds and Money Market N/A
Mutual Funds

County Pooled Investment Funds- N/A
Marin County Pool
Joint Powers Authority Pool N/A
(CAMP, CalTrust)
Local Agency Investment Fund N/A
(LAIF)

5% (with not more
than 20% in any one
institution)
20% (no more than
10% invested in any
one mutual fund;
limitation does not
apply
to
money
market mutual funds)
None

“A” rating category
or better

None

Multiple2

None

None

Multiple1

None

A money market mutual fund must receive the highest ranking by not less than two nationally recognized rating
organizations or retain an investment advisor registered with the SEC or exempt from registration and who has not
less than five years’ experience investment in money market instruments with assets under management in excess
of $500 million.
2
A joint powers authority pool must retain an investment advisor who is registered with the SEC (or exempt from
registration), has assets under management in excess of $500 million, and has at least five years’ experience
investment in instruments authorized by Section 53601, subdivisions (a) to (o).
1

P a g e 25
Board Packet No. 071

The foregoing list of authorized securities and transactions shall be strictly interpreted. Any deviation from
this list must be preapproved by the Board of Directors.
Securities that have been downgraded to a level that is below the minimum ratings described herein may
be sold or held, at the District’s discretion. The portfolio will be brought back into compliance with
Investment Policy guidelines as soon as is practical.

10.7 TERM OF INVESTMENTS
It is the objective of the District to accurately monitor and forecast revenues and expenditures so that the
District can invest funds to the fullest extent possible. Funds of the District shall be invested in accordance
with sound treasury management principles.
Where this Policy does not specify a maximum remaining maturity at the time of the investment, no
investment shall be made in any security, other than a security underlying a repurchase agreement, that
at the time of the investment has a term remaining to maturity in excess of five years, unless the Board
has granted express authority to make that investment either specifically or as part of an investment
program approved by the Board no less than three months prior to the investment.

10.8 INVESTMENT DIVERSIFICATION
The District shall diversify its investments to avoid incurring unreasonable risks inherent in over-investing
in specific instruments, individual financial institutions or maturities. Nevertheless, the asset allocation in
the investment portfolio should be flexible depending upon the outlook for the economy, the securities
markets and the District’s anticipated cash flow needs.

10.9 PROHIBITED INVESTMENTS
Any investment in a security not specifically listed above, but otherwise permitted by the California
Government Code, is prohibited allowed. Government Code §53601.6 specifically disallows investments
in invoice floaters, range notes, or interest-only strips that are derived from a pool of mortgages. In
addition to the limitations in Government Code §53601.6, this policy further restricts investments as
follows:
1. No investment shall be made that has either (a) an embedded option or characteristic which could
result in a loss of principal if the investment is held to maturity, or (b) an embedded option or
characteristic which could seriously limit accrual rates or which could result in zero accrual
periods.
2. No investment shall be made that could cause the portfolio to be leveraged.
3. Any security that could result in zero interest accrual if held to maturity shall not be made.

10.10 BANKS AND SECURITIES DEALERS
The General Manager or designee is authorized to make investments based on the recommendations of
the Board approved investment advisor whose recommendations shall adhere to this policy. Any
approved investment advisor shall annually review the District’s Investments Policy. The investment
advisor may request the Board approve recommended changes to this policy as permitted by the
California Government Code §53106 through §53659. For investments made by an investment advisor,
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the Board authorizes the investment advisor to use broker/dealers and financial institutions that the
investment advisor has reviewed and approved by the General Manager or designee. The investment
advisor’s approved list shall be approved and reviewed annually by the District and reported to the Board
of Directors.

10.11 PORTFOLIO PERFORMANCE
The investment portfolio shall be designed to attain a market rate of return throughout budgetary and
economic cycles, taking into account prevailing market conditions, risk constraints for eligible securities,
and cash flow requirements. The performance of the District’s investments shall be monitored quarterly
and compared to a nationally published index that most closely corresponds to the portfolio’s composition
and weighted average effective maturity.

10.12 REPORTING
Semi-annually, the General Manager or designee shall submit to the Board of Directors a report of the
investment earnings and performance results of the District’s investment portfolio. The report shall
include the following information:
1. A description of the investment the District holds as of the reporting date.
2. A market value as of the date of the report (or the most recent valuation available) and the source
of the valuation.
3. Period-over-period change in the market valuation from the current reporting period to the
former reporting period.
Quarterly, the General Manager or designee shall submit to the Board of Directors a report of the
investment earnings and performance results of the District’s investment portfolio. The report shall
include the following information:
1. Investment type, issuer, average life, date of final maturity, par value and dollar amount invested
in all securities, and investments and monies of the District.
2. A description of the funds, investments and programs including those managed by contracted
parties which shall include the percentage of the portfolio represented by each investment
category the coupon, discount or earnings rate of all investments.
3. A market value as of the date of the report (or the most recent valuation as to assets not valued
monthly) and the source of the valuation.
4. A statement of compliance with this policy or an explanation for non-compliance.
5. A statement of the District’s ability to meet expenditure requirements for the next six months,
and/or an explanation of why money will not be available if that is the case.
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11 PROCUREMENT POLICY
All purchases of goods and services purchased on behalf of Ross Valley Sanitary District must be made
within the applicable provisions of the California Public Contracts Code, California Government Code, and
the District’s administrative and financial policies. No District employee may commit payment for goods
or services without adherence to the applicable District policies and State laws. District employees are
expected to use good judgment, proper regard and the greatest discretion for taxpayer dollars when
making purchases for the District.

11.1 DESIGNATION OF PURCHASING AGENT
The General Manager is the designated Purchasing Agent for the District and is charged with the duties
and powers described by the applicable laws of the state relating to purchasing agents, this policy, and
applicable resolutions of the Board of Directors. When it is not feasible or practical for the General
Manager to serve as Purchasing Agent, the Finance & Administrative Services Manager will serve as
Purchasing Agent.

11.2 AUTHORITY TO COMMIT FUNDS
Only the Board of Directors, the General Manager/Purchasing Agent, or their designee may commit
District funds for the purchase of goods, equipment or services for District benefit. Said commitment of
District funds may be made only where the person making the commitment is authorized to do so by a
specific provision of this policy. Except in cases of emergency as hereinafter provided, or in cases where
the Board of Directors has made specific provision, no purchase of property by any governing body or
person other than the Board of Directors, the General Manager/Purchasing Agent, or their designee will
be binding on the District or constitute a lawful charge against District funds. Authorization levels are
defined by position or management level in this policy.

11.3 DELEGATION OF AUTHORITY
The Purchasing Agent may delegate the authority for the purchase of goods and supplies and for the
procurement of professional service to the District’s managers as described herein.

11.4 UNAUTHORIZED PURCHASES
Unauthorized purchases are not considered an obligation of the District and the individual making such
purchases will be held personally liable for the cost of the purchase. Unauthorized purchases are defined
to include any of the following:



Any procurement made not in conformance with these policies, including any actions to
circumvent the delegation of procurement authority.
Any procurement where the good or service is intended for personal use and not intended for use
by the District.

Financial Policies – Procurement Policy
Adopted by the Board – November 15, 2017
Revised for Approval by the Board – December 18, 2019
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11.5 DUTIES OF THE PURCHASING AGENT
The Purchasing Agent or his/her designee will:







Monitor and coordinate District purchases for all materials, supplies, services, furnishings,
equipment and other property in accordance with rules and regulations prescribed by District
ordinances, resolutions, policies, and procedures, and as otherwise provided for by law.
Engage independent contractors to perform services for the District in accordance with the
provisions of this policy.
Engage independent contractors to construct, repair or furnish any building or structure
consistent with the authority vested in the Purchasing Agent by this policy.
When authorized, sell or dispose of surplus property of the District.
Perform such other services as the Board of Directors may from time to time by resolution require.

11.6 RULES AND PROCEDURES
The Purchasing Agent is charged with the authority and responsibility for coordinating and managing the
procurement of goods, supplies, equipment, and services according to applicable law and this policy. This
authority includes the responsibility to establish rules and procedures to ensure that applicable laws,
regulations and procurement policies are followed.

11.7 PURCHASE OF GOODS AND MATERIALS – OFFER AND ACCEPTANCE
The Uniform Commercial Code establishes that a contract exists when there has been offer and
acceptance. Thus, the terms of an agreement to buy or sell are not fixed until offer and acceptance have
been established. Written quotes submitted by prospective vendors are recognized as offers and purchase
orders or contracts issued by the District serve as acceptance. Verbal offers are not recognized as offers.
If a verbal quote is received, the District’s issuance of a purchase order is considered an offer and delivery
or acknowledgement by the vendor is considered acceptance. A facsimile or email quote is considered a
written offer.

11.8 LOCAL BUSINESS PARTICIPATION
Local business participation in District contracts is encouraged. The District staff will make every
reasonable effort to contract with and obtain price quotations from local businesses for labor, supplies,
and materials on all contracts that are not required by law or this policy to be competitively awarded. On
all public contracts that are required by law to be competitively bid, the District staff will make every
reasonable effort to encourage the participation of local businesses. All notices inviting bids will include
language to the effect that it is the District’s policy to encourage bidders to utilize local business whenever
possible on District projects.
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11.9 PURCHASING AUTHORIZATION LEVELS
Maximum Amount Authorized for Purchases
Supplies

Maintenance

Professional
Services

Professional
Services Related
to Construction

Construction

Any

Any

Any

Any

Any

$25,000

$35,000

$35,000

$35,000

$25,000

$25,000

$25,000

$25,000

Dept Managers

$10,000

$10,000

$10,000

$10,000

$10,000

Superintendent

$6,000

$6,000

None

None

None

Supervisor

$3,000

$3,000

None

None

None

District Position

Board of Directors
General Manager
(Budget)*
General Manager
(Other)

$50,000
$60,000
$50,000
$60,000

Note: Authorization for emergency purchases is covered in the Section Emergency Procurement.
* Purchases for items specifically listed in the District-approved budgets, i.e., studies, services, equipment, etc., may
be approved for purchase by the General Manager pursuant to the terms of this policy.
* For purposes of this section, “Maintenance Work” includes all of the following: routine, recurring, and usual work
for the preservation or protection of any publicly owned or publicly operated facility for its intended purposes; minor
repainting; landscape maintenance, including mowing, watering, trimming, pruning, planting, replacement of plants,
and servicing of irrigation and sprinkler systems.

11.10 RECURRING CHARGES
The Purchasing Agent may identify vendors and contractors who provide recurring services and exclude
them from the standard purchasing process. Some examples of appropriate exclusions would include
suppliers of annual software subscription services (e.g., SmartCovers, Innovyze), equipment lease
agreements (e.g., Dell Computers, Enterprise Fleet), utility services, freight carriers, postal service, and
payments to the District’s risk management pool, California Sanitation Risk Management Authority
(CSRMA), and to the Central Marin Sanitation Agency (CMSA). This is at the discretion of the Purchasing
Agent, who will maintain a list of vendors designated as “Recurring.”

11.11 PURCHASE OF GOODS AND MATERIALS UNDER $10,000
Competitive quotes for the purchase of goods and materials are not required when the total cost of such
goods is under ten thousand dollars ($10,000). The Purchasing Agent may delegate the authority to
purchase goods and materials under ten thousand dollars ($10,000) to specific District positions, including
managers and supervisors.

11.12 PURCHASE OF GOODS AND MATERIALS $10,000 OR OVER


Except as otherwise provided by the policy, at least three quotes will be solicited for the purchase
of those goods and materials with a cost of ten thousand dollars ($10,000) and above, with the
contract for purchase awarded to the best value quote. Quotes shall be documented.
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Except as allowable through the Sole Source Procurement section of this policy, bid/quote
specifications should be written to allow for competition and not to exclude all but one kind or
type of product, and should describe the performance requirements rather than its formulation,
description or design.
The Purchasing Agent may delegate the authority to purchase goods and materials under over
ten thousand dollars ($10,000) to District managers.
The District reserves the right to reject any or all quotes when, after consideration of all relevant
circumstances, such action is considered in the best interest of the District. The District further
reserves the right to re-quote any purchase of goods or materials, regardless of any prior actions
to request quotes.

11.13 PROCUREMENT OF PROFESSIONAL SERVICES
Professional services are consulting, or professional/technical services not provided by District employees.
Professional services include, but are not limited to, financial, economic, accounting, legal, medical,
therapeutic, and administrative services.

11.14 PROFESSIONAL SERVICES FOR SELECT PROFESSIONS
Per California Government Code §4526, the selection of a vendor to provide architectural, landscape
architectural, engineering, environmental, land surveying, or construction project management
professional services will be made on the basis of demonstrated competence and on the professional
qualifications necessary for the satisfactory performance of the services required. For these selected
professions, there are special procedures for acquiring these services.

11.15 CRITERIA FOR USE OF PROFESSIONAL SERVICE CONTRACTS
Contracted professional service may be used only under any one of the following conditions:






Urgent need which cannot be met by District employees.
Temporary, intermittent, or irregular services which cannot be performed effectively by District
employees.
Special or highly technical skills which cannot be obtained from District employees.
Need for an independent opinion, appraisal, audit, or similar services.
Lack of sufficient personnel to accomplish the work in the required time frame.

11.16 SELECTION OF VENDORS FOR PROFESSIONAL SERVICES – GENERAL
Vendors for professional services other than those identified in California Government Code §4526 are to
be selected as follows:
1. Vendor selection will be based on a competitive process whenever reasonably feasible.
Professional services may be competitively solicited through informal Requests for Quotes (RFQ)
and information Requests for Proposals (RFP) or through formal sealed competitive proposals.
The type of service to be contracted for, the anticipated award amount, and the potential risks
involved affect the decision whether to use informal or formal purchasing procedures.
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2. Professional service contracts may be awarded without competitive solicitation when there is
only one person or vendor available or capable of providing the required service, when there are
limitations in the availability of potential contractors, when the services required are of such a
specialized nature that precludes competitive solicitation, or when other conditions exist such
that the appropriate awarding authority determines that it is in the District’s best interest to waive
competitive solicitation for the required professional services.

11.17 SELECTION OF VENDORS FOR SELECT PROFESSIONAL SERVICES
Vendor selection for professional services of private architectural, landscape architectural, engineering,
environmental, land surveying, or construction project management firms, as defined in California
Government Code §4525 will follow the procedure outlined below:
1. Prospective vendors are requested to submit proposals and statements of qualifications to the
District for the required services or proposed project. Proposals and statements of qualifications
may be solicited through trade publications and by other means of advertisement. Pricing will be
submitted separate from the proposal and will not be considered in the initial review process.
2. District staff will evaluate the proposals, statements of qualifications, and performance data
submitted by firms regarding the proposed project, and, when available, select the firms with the
top three rated proposals for further evaluation.
3. Based upon the pricing submitted separately from the proposal, District staff will negotiate a
contract with the firm submitting the top-rated proposal. Should the District be unable to
successfully negotiate a contract with the firm submitting the top-rated proposal, at a price the
District deems fair and reasonable, then negotiations with that individual or firm will be
terminated. The District will then commence negotiations with the firm submitting the next
highest rated proposal. Should the District be unable to negotiate a satisfactory contract with the
firm submitting the second highest rated proposal, the District will terminate the negotiations and
undertake negotiations with the firm submitting the next highest rated proposal. Should the
District be unable to negotiate a satisfactory contract with any of the selected firms, the District
will select additional firms in order of the ratings of their proposals and qualifications until an
agreement is reached.

11.18 SOLE SOURCE PROCUREMENT – COMPETITION IS PRESUMED
All reasonable attempts should be made to identify multiple vendors or multiple brands prior to any
approval of sole source procurement.

11.19 SOLE SOURCE PROCUREMENT DEFINED
Sole source procurement is any acquisition which, by virtue of the specifications required or by the clear
and specific restrictions imposed by a provider, restricts the procurement to one vendor or to one brand.
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11.20 ALLOWABLE JUSTIFICATIONS FOR SOLE SOURCE PROCUREMENT
Sole source procurements are allowed under the following conditions or when procuring the following
goods or services:



















Goods or materials where cost is under ten thousand dollars ($10,000).
Professional services performed by vendors on jobs less than twenty-five thousand dollars
($25,000).
Maintenance work performed by contractors on jobs less than twenty-five thousand dollars
($25,000), as long as the price from the contractor is within ten percent (10%) of a District
Engineer’s or independent engineer’s estimate of probable cost.
Property or services, the price of which is fixed by law.
Training seminars or other classes for personnel.
Materials, supplies or equipment or services that can only be obtained from one supplier,
generally because of technological, specialized or unique character.
The product is unique in design and/or has features which are required for a specific application.
The product must be compatible with existing equipment.
The product or service is available only from the manufacturer’s authorized representative.
Automotive and heavy equipment repairs.
When, in the judgment of the Purchasing Agent, it is in the best interest of the District to
negotiate, without engaging in competitive bidding process, an extension of an existing contract
for goods or services based upon satisfactory performance, as long as such negotiated price is fair
and reasonable.
Purchases made from other public agencies by use of joint powers agreement, cooperative
purchasing programs, pooling agreements, and other recognized types of agreements used by
government agencies for the purpose of combining purchasing requirements in order to reduce
cost, increase efficiency, or reduce administrative expenses.
Goods or services on, or provided by vendors on, the California Multiple Award Schedules (CMAS)
list, subject to the limitations and provisions of the CMAS program, or other comparable
cooperative purchasing program lists.
Materials, supplies or services that are acquired from a vendor based on a contractual
arrangement with the vendor that was established pursuant to a California government
competitive bid process.

11.21 SURPLUS PROPERTY - DECLARATION
Only the Purchasing Agent has the authority to determine whether property owned by the District no
longer has any useful value to the District. The Purchasing Agent has the authority to declare equipment
and other property surplus if the equipment has a current estimated market value of one five thousand
dollars ($1,000 $5,000) or less. If the current estimated market value exceeds one five thousand dollars
($1,000 $5,000), or the property is recorded as a fixed asset, the Board of Directors has the sole authority
to declare the property surplus.
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11.22 DISPOSAL OF SURPLUS PROPERTY
The Purchasing Agent is responsible for ensuring that the sale, lease, transfer, exchange, and disposal of
surplus property is conducted in such a manner as to realize the maximum value possible from the sale or
disposal of surplus property. The Purchasing Agent will sell, lease, transfer, dispose of, or exchange surplus
property in the manner authorized by the District Board of Directors, or as described below:
1. The Purchasing Agent may contract with an auctioneer to conduct a District public auction, or
with an auction service to arrange for the disposal of surplus property.
2. For items valued at one five thousand dollars ($1,000 $5,000) or less, the Purchasing Agent may
conduct a publicly advertised cash-only “garage sale” or may authorize disposal at a scrap or
recycling facility in exchange for the scrap/recycling value. Sale proceeds will be deposited into
the District’s Operating Fund.
3. Surplus items that have no value, or when the labor, transportation and administrative cost to
dispose of a surplus item exceeds the item’s value, the Purchasing Agent may discard the surplus
item or otherwise dispose of the items, including giving the item to a school or charity within
Marin County.

11.23 TRADE-IN ALLOWANCE
When purchasing property for which it is not required to advertise for bids, the Purchasing Agent is
authorized to solicit and accept advantageous trade-in allowances for District property which has
previously been declared surplus. Competitive bids for the purchase of property by the District may
include a request for trade-in of equipment that has previously been declared surplus.

11.24 PROHIBITION AGAINST PURCHASE BY EMPLOYEES
The General Manager and District managers are prohibited from purchasing any District surplus property.
Additionally, employees assigned any of the following duties within the District will not, either directly or
indirectly, bid or purchase surplus District property:





Purchasing functions
Responsible for surplus declarations
Access to privileged information regarding the item or equipment or the value thereof, which is
not available to all prospective bidders
Assigned to the department having custody of the surplus property

11.25 PROCEEDS FROM DISPOSITION OF SURPLUS PROPERTY
Proceeds from the Disposition of surplus property will be deposited into the District’s Operating Fund for
use by the District. The disposal of surplus land is subject to Government Code §54220 et seq.
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11.26 FORMAL BIDDING FOR CONSTRUCTION
The District complies with all sections of the California Public Contract Code as they apply to agencies
organized under the Sanitary District Act of 1923 (California Health & Safety Code, §6400 through §6830).
The General Manager and District Engineer are responsible for ensuring compliance with bidding for
public projects as defined by the Public Contract Code.

11.27 UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING ACT
The Uniform Public Construction Cost Accounting Act adopted by the Board of Directors (Ordinance 110)
provides for informal bidding procedures for projects defined by the Act and in accordance with the limits
listed in Section 22032 of the Public Contract Code.
Effective January 1, 2019, these limits are as stated here:
•
•
•

Public projects of $60,000 or less may be performed by the employees of a public agency by force
account, by negotiated contract, or by purchase order.
Public projects of $200,000 or less may be let to contract by informal procedures as set forth in
the Public Contract Code.
Public projects of greater than $200,000 shall, except as otherwise provided in the Public Contract
Code, be let to contract by formal bidding procedure.

11.28 EMERGENCY PROCUREMENT – AUTHORITY TO AWARD
In the event of an emergency, District funds may be spent for a project without following the statutory
procedures for competitive bidding pursuant to the provisions of this policy.

11.29 EMERGENCY DEFINED
For the purpose of this policy, “emergency” is defined as follows:
1. A sudden unexpected occurrence that poses a clear and eminent danger, requiring immediate
action to prevent or mitigate the loss or impairment of life, health, property, or essential public
services; and
2. The necessity is such that time does not permit following the normal bid process of Public Contract
Code §20804.

11.30 BOARD ACTION
In the event of an emergency, the District, upon the adoption by the Board of a four-fifths vote of a
resolution declaring an emergency pursuant to this policy and Public Contract Code §20806, may take any
directly related and immediate action required by the emergency and procure the necessary equipment,
services, and supplies for those purposes without giving notice for bids to let contracts. If the Board of
Directors orders any action as a result of an emergency, the Board of Directors will review the emergency
action at its next regularly scheduled meeting and at every regularly scheduled meeting thereafter until
the action is terminated, to determine, by four-fifths vote, whether there is a need to continue the action.
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11.31 GENERAL MANAGER’S AUTHORITY TO ACT
If the nature of the emergency does not permit a Board meeting to adopt a Resolution of Emergency, the
General Manager may take the action as set forth in this policy. If the General Manager orders any action
pursuant to this section, the General Manager will report to the Board of Directors, at its next meeting,
the reasons justifying why the emergency does not permit a delay resulting from a competitive solicitation
for bids and why the action was necessary to respond to the emergency. The Board of Directors will
initially review the emergency action taken by the General Manager no later than seven days after the
action, or at its next regularly scheduled meeting if that meeting will occur not less than fourteen (14)
days after the action and at least at every regularly scheduled meeting thereafter, until the action is
termination, to determine, by four-fifths vote, whether or not there is a need to continue the action unless
the General Manager has terminated the action.

11.32 TERMINATION OF EMERGENCY ACTION
When the Board of Directors reviews the emergency action, it will terminate the action at the earliest
possible date that conditions warrant, so that the remainder of the emergency action may be completed
by giving notice for bids to let contracts.

11.33 PROTEST AND APPEAL OF PROCUREMENT ACTIONS
Vendors may protest any procurement actions involving formal sealed bids and competitive sealed
proposals. The following procedures apply:
1. Any directly affected party who is aggrieved in connection with the solicitation or award of a
purchase order or contract issued through a formal sealed bid procedure may protest the
procurement action taken.
2. Such protests must be filed in writing with the District within five working days from the time of
the occurrence giving rise to the protest. Protest received after this time will not be considered.
3. Any protest will include the date and action taken resulting in a protest, and identify the material
issue, including a detailed explanation of the basis for the protest, and the remedy sought.
Specification related protests must be fully supported by technical data test results, or other
pertinent information.

11.34 RESOLUTION PROCESS
Upon receipt of protest, the Purchasing Agent or designee will convene, at the earliest possible
convenience, discussions between the protesting parting and the appropriate District staff to seek
informal resolution and/or to clarify the issues. If the protest is not resolved by mutual agreement, the
Purchasing Agent or designee will provide a written response to the protesting party within fifteen (15)
working days following the information meeting. The response will state the Purchasing Agent’s or
designee’s decision the facts supporting the decision and will inform the protesting party of its right to
appeal the decision to the Board of Directors.
In the event the informal resolution procedure is unsuccessful, the protesting party may request an appeal
hearing before the Board of Directors by filing a written request with the General Manager no later than
five working days after notification of the Purchasing Agent’s or designee’s decision. Any appeal hearing
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will be scheduled within thirty (30) working days from the date the request is received by the General
Manager. The General Manager will notify the appellant of the scheduled hearing date by placing such
notice in the U.S. Mail, 1st class, not less than ten working days from the date of hearing. The appellant
will have the right to testify at the hearing, to be represented by counsel, to present witnesses on his/her
behalf, and to present oral and written documents and evidence on the issue. The hearing will be
conducted in an informal manner and the rules of evidence will not apply. After the conclusion of the
hearing, the Board of Directors will make findings of fact and a decision concerning the issue(s).
In the event of a timely protest under this section, the District will not proceed further with the solicitation
or the award of the contract or purchase order until the protest is resolved, unless the Purchasing Agent,
in consultation with the manager of the requisitioning department and District Counsel, makes a written
determination that the award of the purchase order or contract without further delay is necessary to
protect a substantial interest of the District.
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12 CREDIT CARD AND PURCHASING CARD USE POLICY
12.1 CREDIT CARDS
The following positions are authorized to apply for and use a general-purpose District credit card issued
in their name. Each cardholder is responsible for entering into a Cardholder Agreement with the District.
A copy of the Cardholder Agreement is kept in the cardholder’s personnel file. Each cardholder must
surrender the card immediately upon retirement, termination, or upon request of the General Manager.
Use of the card after privileges are revoked is prohibited.
Position
General Manager
Dept. Managers
Superintendent
Supervisor
Clerk of the Board
Senior Admin Coordinator
First On-Call Staff

Credit Limit
$15,000
$ 7,500
$ 5,000
$ 3,000
$ 3,000
$ 3,000
$ 1,000

12.2 RESPONSIBILITIES OF THE DISTRICT
The District assumes responsibility for the payment of all charges incurred on the credit cards.

12.3 RESPONSIBILITIES OF THE EMPLOYEE/CARDHOLDER
Each cardholder is responsible for the security of the card and for all purchases made with the card. Each
cardholder is required to review and attest to the accuracy of each monthly statement. A receipt/invoice
is required to substantiate every purchase made using the credit card. Receipts/invoices must contain the
following information:
•
•
•

Description of items/services purchased
Quantity purchased
Price per item

•
•

Amount of sales tax and shipping
Total purchase amount

Employees are to use the District credit card for purchases related solely to District business. Lost or stolen
cards must be reported to the credit card company and the Finance & Administrative Services Manager
or General Manager within one day of discovery. Failure to comply with District’s Purchasing Policy
Financial Policies may result in the credit card being placed on hold and/or cancelled.

12.4 AUTHORIZATION TO ESTABLISH CREDIT CARD ACCOUNTS
The General Manager is authorized to select a provider of credit card services and establish accounts that
comply with the restrictions set forth in this policy.

12.5 REVIEW AND APPROVAL OF CHARGES
All individual cardholder credit card statements will be reviewed and approved by the General Manager
or their designee prior to payment. No statement will be approved by the cardholder of the card for which
that statement is reporting.
P a g e 38
Board Packet No. 084

12.6 PURCHASING CARDS (P-CARDS)
Purchasing cards may be authorized by the General Manager for any position of the District where need
is demonstrated. Each cardholder must surrender the card immediately upon retirement, termination, or
upon request of the General Manager. Use of the card after privileges are revoked is prohibited.

12.7 RESTRICTIONS
Purchasing cards are restricted to a maximum total credit limit of three thousand dollars ($3,000), with a
per transaction limit of five hundred dollars ($500). Purchasing cards will be restricted for use with
businesses that provide materials and services required for District activities. Restaurants, grocery stores,
hotels, and general retail establishments will be excluded.

12.8 RESPONSIBILITIES OF THE DISTRICT
The District assumes responsibility for the payment of all charges incurred on the purchasing cards.

12.9 RESPONSIBILITIES OF THE EMPLOYEE/CARDHOLDER
Each cardholder is responsible for the security of the card and for all purchases made with the card. Each
cardholder is required to review and attest to the accuracy of each monthly statement. A receipt/invoice
is required to substantiate every purchase made using the credit card. Receipts/invoices must contain the
following information




Description of items/services purchased
Quantity purchased
Price per item




Amount of sales tax and shipping
Total purchase amount

Employees are to use the District credit card for purchases related solely to District business. Lost or stolen
cards must be reported to the credit card company and the Finance & Administrative Services Manager
or General Manager within one day of discovery. Failure to comply with District procurement Financial
pPolicies may result in the purchasing card being placed on hold and/or cancelled.

12.10 AUTHORIZATION TO ESTABLISH CREDIT CARD ACCOUNTS
The General Manager is authorized to select a provider of purchasing card services and establish accounts
that comply with the restrictions set forth in this policy.

12.11 REVIEW AND APPROVAL OF CHARGES
All individual cardholder statements will be reviewed and approved by the General Manager or their
designee prior to payment. No statement will be approved by the cardholder of the card for which that
statement is reporting.
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13 CAPITAL ASSET MANAGEMENT
13.1 POLICY OBJECTIVES
The District’s capital asset management policy covers all capital assets, including land and improvements,
buildings and improvements, vehicles, machinery, equipment, infrastructure and all other tangible assets
that are used in operations and that have initial useful lives extending beyond a single reporting period
and an original cost generally in excess of five thousand dollars ($5,000).
The objective of this policy is to provide a framework to ensure capital assets are valued and recorded
properly according to Governmental Accounting Standards Board Statement No. 34 (GASB 34). This policy
also sets standards for maintenance and security of all capital assets and inventory.

13.2 RESPONSIBILITY
The General Manager or his or her designee is authorized and responsible for developing procedures to
manage and value assets according to the terms of this policy. This responsibility includes monitoring
compliance with those procedures and practices and taking corrective action to ensure compliance,
including the update of procedures or the discipline of employees.

13.3 SECURITY
Assets are to be stored in such a manner as to be secure from theft or damage. Depending on the nature
of the asset, it may be stored in a locked facility and protected from the weather and climate conditions,
or it may be stored out of doors in the District’s corporate yard behind a gate that is locked during nonbusiness hours.
Most infrastructure assets are located in public areas within the District’s service area. The largest portion
of those assets are underground pipes; however, the District has a number pumping and lift stations
containing key equipment. The pumping and lift stations are to be kept locked and secured to prevent
public access.

13.4 REPORTING CAPITAL ASSETS
Capital assets should be reported at historical cost. The cost of a capital asset should include capitalized
interest and ancillary charges necessary to place the asset into its intended location and condition for use.
Ancillary charges include costs that are directly attributable to asset acquisition – such as freight and
transportation charges, site preparation costs, and professional fees.

13.5 INFRASTRUCTURE ASSETS
Infrastructure assets are long-lived capital assets that normally are stationary in nature and normally can
be preserved for a significantly greater number of years than most capital assets. Examples of
infrastructure assets include pipelines, pump stations and equipment, and appurtenances. Repairs and/or
maintenance valued at five thousand dollars ($5,000) or more, which extends the life of the system or
subsystem should be considered a capitalized asset. Additions and improvements to infrastructure assets,
valued at five thousand dollars ($5,000) or more, should be capitalized. Additions or improvements
increase the capacity or efficiency of infrastructure assets rather than preserve the useful life of the assets.
Financial Policies – Capital Asset Management
Adopted by the Board – November 15, 2017
Revised and Adopted by the Board – December 18, 2019
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The cost of normal maintenance and repairs that do not add to the value of the asset or materially extend
assets’ lives are not capitalized and therefore, expensed.
Capitalization policies should find an appropriate balance between ensuring that all material capital
assets, collectively, are capitalized while minimizing the cost of record keeping for capital assets.

13.6 CONTRIBUTED INFRASTRUCTURE ASSETS
Infrastructure assets that are donated or otherwise granted to the District will be valued based on
estimated fair market value at the time of the donation or grant.

13.7 INFRASTRUCTURE ASSETS DEPRECIATION
Infrastructure asset depreciation is computed using the straight-line method over the following estimated
useful lives of assets:
Sewer Lines

50 Years

Pump Stations & Equipment

25 15 Years

Land/Easements

Indefinite (not depreciated)

Buildings

40 Years

The District will budget for the adequate maintenance of infrastructure assets and facilities to protect the
public investment and maximum the asset’s useful life.

13.8 CAPITAL IMPROVEMENT PLAN FOR MAJOR INFRASTRUCTURE ASSETS
The District will prepare, adopt and update annually a multi-year Capital Improvement Plan that identifies
and sets priorities for all major infrastructure assets to be acquired, constructed or replaced by the
District. The Capital Improvement Plan shall be included in the Adopted Budget and list all major capital
projects (new assets). Major infrastructure assets are those costing more than fifty thousand dollars
($50,000). The Capital Improvement Plan shall forecast the funding necessary to support the acquisition,
construction, and replacement of assets identified in the plan.

13.9 OTHER CAPITAL ASSETS
Other capital assets are tools, equipment, furniture, vehicles, and other non-infrastructure/non-inventory
tangible property with an initial cost of five thousand dollars ($5,000) or more and a useful life of more
than one year. Any upgrade or other maintenance work that either adds significant value or significantly
extends the asset beyond its original estimated useful life will be added to the remaining value of the
asset and capitalized over the newly estimated useful life. Depreciation is computed using the straightline method over the following estimated useful lives of assets:
Vehicles and Major Equipment

5 – 10 Years

Office Equipment

5 Years

Other capital assets will be identified and counted annually. As part of the process, other capital assets no
longer in use will be identified and evaluated for disposal in accordance with applicable District policy.
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14 INVENTORY MANAGEMENT AND VALUATION
14.1 RESPONSIBILITY
The General Manager or his or her designee is authorized and responsible for developing procedures to
manage and value inventory according to the terms of this policy. This includes procedures to ensure
monitoring and compliance with the policy.

14.2 INVENTORY DEFINED
Inventory is defined as materials or parts used by the District in the construction or capitalized repair of
its infrastructure assets. This includes individual items that have a cost equal to or greater than five
hundred dollars ($500). It does not include tools, vehicles, generators, miscellaneous hardware such as
screws and bolts, or other supplies used in maintenance and inspections.

14.3 SECURITY OF INVENTORY
Inventory is to be stored in such a manner as to be secure from theft or damage. Depending on the nature
of the inventory item, it may be stored in a locked facility and protected from the weather and climate
conditions or it may be stored out of doors in the District’s corporate yard behind a gate that is locked
during non-business hours.

14.4 RECORDING OF INVENTORY TRANSACTIONS
District employees authorized to handle inventory will record all additions and uses of inventory as they
occur. These inventory usage records will be provided to the Finance Department for entry into the
accounting system on a quarterly an annual basis. The accounting system will track the perpetual
inventory.

14.5 PHYSICAL INVENTORY
A complete physical inventory will be conducted at least once annually, as close to the fiscal year end as
possible. Interim physical inventories or cycle counts may be performed as considered necessary by
District management. Any differences between the perpetual inventory quantity shown in the accounting
system and the physical count should be investigated and documented, and proper adjustments should
be made to ensure the perpetual inventory record is correct.

14.6 VALUATION
The District values inventory on a First-In, First-Out (FIFO) basis.

Financial Policies – Inventory Management and Valuation
Adopted by the Board – November 15, 2017
Revised for Approval by the Board – December 18, 2019
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15 RISK MANAGEMENT AND INSURANCE
15.1 PURPOSE
The purpose of this Risk Management and Insurance Policy is to provide direction to District staff on
managing the District's liability, property, fixed assets, vehicles, and employee-related risks in a reliable,
economical, and beneficial manner.

15.2 POLICY
The General Manager shall be responsible for managing all aspects of risks encountered by the District.
As such, District staff shall coordinate and obtain appropriate levels of insurance coverage and implement
other risk management and mitigating strategies and safety management approaches, as recommended
by the California Sanitation Risk Management Authority (CSRMA). Acceptable risk management strategies
need to be in compliance with applicable Federal and State laws and California Occupational Safety and
Health Administration (CalOSHA) regulations. Insurance coverage and risk management strategies shall
include, but are not limited to, liability, property, vehicles, workers' compensation, hazards, general
safety, and loss control, and may consist of self-insurance programs when economical and cost effective.

Financial Policies – Risk Management and Insurance
Adopted by the Board – November 15, 2017
Revised and Adopted by the Board – December 18, 2019
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ITEM 10
ROSS VALLEY SANITARY DISTRICT
2960 Kerner Blvd
San Rafael, CA 94901
(415) 259-2949 ~ rvsd.org
STAFF REPORT
January 12, 2022

For the Meeting of January 19, 2022

To:

Board of Directors

From:

Steve Moore
General Manager

Subject:

Consideration of Approval of Resolution 22-1616 Approving, Authorizing and
Directing Execution of Certain Financing Documents for Improvements Funded
by the Clean Water State Revolving Fund Program

Summary:
This staff report is being presented to the Board for consideration of a resolution approving the
Installment Sale Agreement for Clean Water State Revolving Fund funding in the amount of
$4,562,500 for the Butterfield/Arroyo-Kenrick Gravity Sewer Improvements project, which was
completed in December 2021. Consideration of this resolution was originally anticipated to occur
in spring 2021, in advance of project construction. However, the resolution could not be brought
to the board until the Installment Sale Agreement was approved internally by State Water
Resources Control Board (SWRCB) management, and that did not occur until December 2021.
Staff received assurances from SWRCB staff that project construction could occur and even be
complete prior to approval of the resolution and related agreement (the agreement provides for
reimbursement of project costs rather than up-front payments).
Discussion:
The Butterfield/Arroyo-Kenrick Gravity Sewer Improvements project (Project) realigned the
sewer installing a new 12-inch-diameter sewer pipeline under Butterfield Road between Arroyo
Avenue and Kenrick Avenue and abandoned the existing 6-inch sewers located on either side
of the road. Over 40 private sewer laterals were re-routed to the new larger sewer with
property line cleanouts.
The construction route included approximately 1,565 linear feet of pipe. The entire project was
constructed by open cut trench methods. Additionally, approximately 1,040 linear feet of
laterals were replaced or extended by open cut. The majority of these pipelines fall either
within public right-of-way or in designated easements running through private property.
Approximately 10 manholes were replaced or installed, each requiring an excavation of
approximately 8 feet by 8 feet. The project total cost was about $1.7 Million.
1775127v1
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The Clean Water State Revolving Fund (SRF) is technically part of the federal Clean Water Act
program as a loan assistance program for water infrastructure projects. The program is a
partnership between the Environmental Protection Agency and states; in California the
program is administered by the State Water Resources Control Board (SWRCB). The program
involves low-interest financing to eligible recipients for a wide range of water quality projects.
The Installment Sale Agreement is the standard SRF loan agreement. It has been tailored with
the assistance of bond counsel and general counsel to reflect the District’s outstanding bonds
and other debt service obligations. The Agreement provides for a total loan amount of
$4,562,500 at a maximum interest rate of 1.10%. The term of the payment is a maximum of
thirty years. Funds are to be disbursed by the SWRCB on a reimbursement basis for costs that
were incurred after the Eligible Work Start Date, January 1, 2019. The District is to submit to
the SWRCB Reimbursement Request Forms 260 and 261 for all eligible costs incurred prior to
the Agreement’s execution within 90 days as expressed in sections B.1.6 and B.1.7.
Fiscal Impact
Construction of the Project was paid from the District’s capital fund. Outside of prior bond
issuance revenue, the District’s capital fund is supported by ad valorem, capacity charges, and
net operating fund sources.
Recommendation:
Approve Resolution 22-1616 Approving, Authorizing and Directing Execution of Certain Financing
Documents and Directing Certain Related Actions in Connection with Financing Certain
Improvements to the District’s Wastewater System to be Funded under the Clean Water State
Revolving Fund Program.
Attachment(s):
A. Resolution No. 22-1616
B. Installment Sale Agreement
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Attachment A
RESOLUTION NO. 22-1616
RESOLUTION OF THE BOARD OF DIRECTORS OF ROSS VALLEY SANITARY
DISTRICT APPROVING, AUTHORIZING AND DIRECTING EXECUTION OF
CERTAIN FINANCING DOCUMENTS AND DIRECTING CERTAIN RELATED
ACTIONS IN CONNECTION WITH FINANCING CERTAIN IMPROVEMENTS TO
THE DISTRICT’S WASTEWATER SYSTEM TO BE FUNDED UNDER THE CLEAN
WATER STATE REVOLVING FUND PROGRAM
WHEREAS, the Ross Valley Sanitary District (the “District”) desires to finance and
refinance eligible costs of improvements to its wastewater collection system (the “Project”);
WHEREAS, in order to finance and refinance eligible costs of the Project, the District has
requested the State of California, acting by and through the State Water Recourses Control Board
(the “SWRCB”), through the Clean Water State Revolving Fund Program, to provide financial
assistance in an amount not to exceed $4,562,500;
WHEREAS, in order to effectuate the financing and refinancing of the Project, the District
and the SWRCB desire to enter into an Installment Sale Agreement (the “Installment Sale
Agreement”) to evidence certain terms and conditions for financial assistance of the Project and to
secure the District’s obligation to make installment payments to the SWRCB as the purchase price
for the Project;
WHEREAS, the District has caused the form of the Installment Sale Agreement to be
presented to the Board of Directors of the District;
WHEREAS, pursuant to Government Code Section 5852.1, certain information relating to
the Installment Sale Agreement is set forth in Exhibit A attached to this Resolution, and such
information is hereby disclosed and made public; and
WHEREAS, the Board of Directors of the District desires to approve documents and
certain actions relating to the Installment Sale Agreement in furtherance of the public purposes of
the District;
NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Ross
Valley Sanitary District, as follows:
Section 1.
Approval of Installment Sale Agreement. The Board hereby
approves the form of the Installment Sale Agreement on file with the Secretary of the Board, with
such additions thereto and changes therein as the President of the Board, Secretary of the Board,
General Manager, or the written designee of any of them that is a member of the Board or an officer
of the District (each, a “Designated Officer”), may deem necessary, desirable or appropriate, the
execution of which by the District shall be conclusive evidence of the approval of any such additions
and changes; provided that the principal amount of the obligation may not exceed $4,562,500, the
maximum interest rate may not exceed 1.10% per annum and the term of the payment obligation
may not exceed 30 years. The Designated Officers and all other appropriate officials of the District,
each acting alone or in combination, are hereby authorized and directed to execute, and the
Secretary of the Board is hereby authorized to attest, as appropriate, the Installment Sale Agreement
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and such other agreements, documents and certificates as may be necessary or desirable to effectuate
the purposes of this resolution and the financing herein authorized, including, without limitation,
such other agreements, documents and certificates as may be required by the Installment Sale
Agreement. The Board hereby authorizes the performance by the District of its obligations under
the Installment Sale Agreement.
Section 2.
Further Actions. The Designated Officers and any and all other
officers of the District, each acting alone or in combination, are hereby authorized and directed, for
and in the name of and on behalf of the District, to do any and all things and take any and all
actions, including execution and delivery, of any and all documents, assignments, certificates,
requisitions, agreements, notices, consents, instruments of conveyance, warrants and documents,
which they, or any of them, may deem necessary or advisable in order to consummate the
transactions as described herein.
Section 3.
Effective Date. This Resolution shall take effect from and after the
date of its passage and adoption.
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PASSED, APPROVED AND ADOPTED by the Board of Directors of Ross
Valley Sanitary District at a special board meeting held the 19th day of January 2022, by the following
vote:
AYES:
NOES:
ABSTAIN:
ABSENT:
______________________________
Douglas T. Kelly
President of the Board

ATTEST:
______________________________
Thomas Gaffney
Secretary of the Board
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EXHIBIT A
REQUIRED GOOD FAITH ESTIMATES PURSUANT TO
GOVERNMENT CODE SECTION 5852.1
1.

True Interest Cost of the Installment Sale Agreement: 1.10%.

2.

Finance charge for the Installment Sale Agreement, being the sum of all fees
and charges paid to third parties (Costs of Issuance of approximately
$80,635): $80,635.

3.

Amount of proceeds of the Installment Sale Agreement expected to be
received by the District net of proceeds for Costs of Issuance described in
(2) above and net of capitalized interest (if any) and reserves (if any) paid or
funded with the proceeds of the Installment Sale Agreement: $4,523,915.

4.

Total payment amount for the Installment Sale Agreement, being the sum of
(a) debt service to be paid on the Installment Sale Agreement to final
maturity, plus (b) any financing costs not paid from proceeds of the
Installment Sale Agreement: $4,604,550.

_______________
*
All amounts and percentages are estimates and are made in good faith based on information available as of the date
of adoption of this Resolution.

4
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State Water Resources Control Board

Attachment B

January 7, 2022

Ross Valley Sanitary District
Attn: Steve Moore, General Manager
2960 Kerner Blvd.
San Rafael, CA 94901
Agreement Number: D2101005
Project Number: C-06-8517-110
Enclosed is your Agreement for your approval and signature. This Agreement cannot be
considered binding by either party until executed by the State Water Resources Control Board
(State Water Board).
If you are in agreement with all terms and conditions of the Agreement, please sign and date
two (2) signature pages; return only the two (2) signature pages – it is not necessary to send
the entire Agreement - no later than thirty (30) calendar days from the date of this letter to:
Overnight Mail

US Mail

State Water Resources Control Board
Attention: Amor Moskaira
Division of Financial Assistance
1001 I Street, 16th Floor
Sacramento, CA 95814

State Water Resources Control Board
Attention: Amor Moskaira
Division of Financial Assistance
P. O. Box 944212
Sacramento, CA 94244-2120

In order for the Funding Agreement to be executed by the State Water Board, the following
items must also be returned with the signed signature pages:
1. Opinion of General Counsel Letter.
2. Bond Counsel Letter.
Be aware that all projects receiving funding must comply with all applicable implementing
guidelines and regulations adopted by California Department of Industrial Relations (DIR),
regarding state prevailing wage requirements. You must contact DIR for guidance on how to
comply. Information can be found at: http://www.dir.ca.gov/lcp.asp.
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-2Additional Compliance Requirements:
Davis Bacon Compliance:
https://www.waterboards.ca.gov/water_issues/programs/grants_loans/srf/davisbacon.shtml
Disadvantaged Business Enterprise (DBE)
https://www.waterboards.ca.gov/water_issues/programs/grants_loans/srf/docs/policy0513/dbe_
compliance_guidelines_instructions.pdf
Ms. Moskaira may be emailed at Amor.Moskaira@waterboards.ca.gov.
Once the Agreement is signed by both parties, we will forward an executed copy to you for your
records.
Enclosures
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CLEAN WATER
ROSS VALLEY SANITARY DISTRICT
AND
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD

CONSTRUCTION
INSTALLMENT SALE AGREEMENT
PROJECT NO. C-06-8517-110
FISCAL YEAR 2019/20 GRAVITY SEWER IMPROVEMENTS, BUTTERFIELD/ARROYO-KENRICK
PROJECT
AGREEMENT NO. D2101005
PROJECT FUNDING AMOUNT: $4,562,500
ESTIMATED REASONABLE PROJECT COST: $5,475,000
ELIGIBLE WORK START DATE: JANUARY 1, 2019
ELIGIBLE CONSTRUCTION START DATE: JUNE 17, 2021
CONSTRUCTION COMPLETION DATE: JULY 1, 2022
FINAL REIMBURSEMENT REQUEST DATE: JANUARY 1, 2023
FINAL PAYMENT DATE: JULY 1, 2052
RECORDS RETENTION END DATE: JULY 1, 2058
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AGREEMENT
1.

AUTHORITY.

(a)
The State Water Resources Control Board (State Water Board) is authorized, and implements its
authority, to provide financial assistance under this Agreement pursuant to Section 13475 et seq. of the
Water Code, and Resolution Nos. 2019-0064 and 2021-0021.
(b)
The Recipient is authorized to enter into this Installment Sale Agreement (Agreement) pursuant to
Authorized Representative Resolution No. 19-1572.
2.

INTENTION.

(a)
The Recipient desires to receive financial assistance for and undertake work required for the
wastewater construction Project according to the terms and conditions set forth in this Agreement.
(b)
The State Water Board proposes to assist in providing financial assistance for eligible costs of the
Project in the amount set forth in Exhibit B, according to the terms and conditions set forth in this
Agreement, with the expectation that the Recipient shall repay all of the financial assistance to the State
Water Board.
(c)
The Recipient intends to evidence its obligation to submit Payments to the State Water Board and
secure its obligation with Net Revenues of its wastewater enterprise, as set forth in Exhibit B, according to
the terms and conditions set forth in this Agreement.
(d)
The Recipient intends to certify and evidence its compliance with the Tax Covenants set forth in
Exhibit F.
3.

AGREEMENT, TERM, DOCUMENTS INCORPORATED BY REFERENCE.

In consideration of the mutual representations, covenants and agreements herein set forth, the State
Water Board and the Recipient, each binding itself, its successors and assigns, do mutually promise,
covenant, and agree to the terms, provisions, and conditions of this Agreement.
(a)
The Recipient hereby sells to the State Water Board and the State Water Board hereby
purchases from the Recipient the Project. Simultaneously therewith, the Recipient hereby purchases
from the State Water Board, and the State Water Board hereby sells to the Recipient, the Project in
accordance with the provisions of this Agreement. All right, title, and interest in the Project shall
immediately vest in the Recipient on the date of execution and delivery of this Agreement by both parties
without further action on the part of the Recipient or the State Water Board.
(b)
Subject to the satisfaction of any condition precedent to this Agreement, this Agreement shall
become effective upon the signature of both the Recipient and the State Water Board. Conditions
precedent are not limited to the following:
i.
ii.

The Recipient must deliver to the Division a resolution authorizing this Agreement.
The Recipient must deliver an opinion of bond counsel and general counsel satisfactory
to the State Water Board’s counsel dated on or after the date that the Recipient signs
this Agreement.

(c)
Upon execution, the term of the Agreement shall begin on the Eligible Work Start Date and
extend through the Final Payment Date.
(d)

This Agreement includes the following exhibits and attachments thereto:
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i.
ii.
iii.
iv.
v.
vi.
(e)

EXHIBIT A – SCOPE OF WORK
EXHIBIT B – FUNDING TERMS
EXHIBIT C – GENERAL & PROGRAMMATIC TERMS & CONDITIONS
EXHIBIT D – SPECIAL CONDITIONS
EXHIBIT E – PAYMENT SCHEDULE
EXHIBIT F – TAX CERTIFICATE

This Agreement includes the following documents incorporated by reference:
i.
ii.
iii.
iv.
v.

the Final Plans & Specifications, submitted to the Division on June 3, 2021, which are
the basis for the construction contract to be awarded by the Recipient;
the Waste Discharge Requirement Order No. R2-2018-0003 and National Pollutant
Discharge Elimination System Permit No. CA0038628;
the Recipient’s Reimbursement Resolution No.19-1573 dated December 18, 2019;
the Recipient’s Tax Questionnaire dated October 14, 2021
the Davis-Bacon requirements found at:
https://www.waterboards.ca.gov/water_issues/programs/grants_loans/srf/docs/davisbac
on/davis-bacon_2021_cwsrf-governmental_entities_public.pdf

(f)
This Agreement may be executed and delivered in any number of counterparts, each of which
when delivered shall be deemed to be an original, but such counterparts shall together constitute one
document. The parties may sign this Agreement either by an electronic signature using a method
approved by the State Water Board or by a physical, handwritten signature. The parties mutually agree
that an electronic signature using a method approved by with the State Water Board is the same as a
physical, handwritten signature for the purposes of validity, enforceability, and admissibility.
4.

PARTY CONTACTS

State Water Board
Section:
Name:
Address:
City, State,
Zip:
Phone:
Email:

Division of Financial Assistance
Melky Calderon, Project Manager
1001 I Street, 16th Floor
Sacramento, CA 95814
(916) 341-5646
melky.calderon@waterboards.ca.gov

Ross Valley Sanitary District
Name:
Address:
City, State, Zip:

Steve Moore, General Manager
2960 Kerner Blvd.
San Rafael, CA 94901-5517

Phone:
Email:

(415) 259-2949
smoore@rvsd.org

The Recipient may change its contact upon written notice to the Division, which notice shall be
accompanied by authorization from the Recipient’s Authorized Representative. The State Water Board
will notify the Recipient of any changes to its contact.
While the foregoing are contacts for day-to-day communications regarding Project work, the Recipient
shall provide official communications and events of Notice as set forth in Exhibit C to the Division’s
Deputy Director.
5. DEFINITIONS.
Unless otherwise specified, each capitalized term used in this Agreement has the following meaning:
“Additional Payments" means the reasonable extraordinary fees and expenses of the State Water Board,
and of any assignee of the State Water Board's right, title, and interest in and to this Agreement, in
connection with this Agreement, including all expenses and fees of accountants, trustees, staff,
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contractors, consultants, costs, insurance premiums and all other extraordinary costs reasonably incurred
by the State Water Board or assignee of the State Water Board.
"Allowance" means an amount based on a percentage of the accepted bid for an eligible project to help
defray the planning, design, and construction engineering and administration costs of the Project.
“Agreement” means this agreement, including all exhibits and attachments hereto.
"Authorized Representative" means the duly appointed representative of the Recipient as set forth in the
certified original of the Recipient’s authorizing resolution that designates the authorized representative by
title.
"Bank" means the California Infrastructure and Economic Development Bank.
“Bond Funded Portion of the Project Funds” means any portion of the Project Funds which was or will be
funded with Bond Proceeds.
“Bond Proceeds” means original proceeds, investment proceeds, and replacement proceeds of Bonds.
"Bonds" means any series of bonds issued by the Bank, the interest on which is excluded from gross
income for federal tax purposes, all or a portion of the proceeds of which have been, are, or will be
applied by the State Water Board to fund all or any portion of the Project Costs or that are secured in
whole or in part by Payments paid hereunder.
“Charge In Lieu of Interest” means any fee or charge in lieu of some or all of, but not to exceed, the
interest that would otherwise be owed under this Agreement, as set forth in Exhibit E.
"Code" as used in Exhibit F of this Agreement means the Internal Revenue Code of 1986, as amended,
and any successor provisions and the regulations of the U.S. Department of the Treasury promulgated
thereunder.
"Completion of Construction" means the date, as determined by the Division after consultation with the
Recipient, that the work of building and erection of the Project is substantially complete, and is identified
in Exhibit A of this Agreement.
“Cover Page” means the front page of this Agreement.
“Days” means calendar days unless otherwise expressly indicated.
“Debt Service” means, as of any date, with respect to outstanding System Obligations and, in the case of
the additional debt tests in Exhibit B of this Agreement, any System Obligations that are proposed to be
outstanding, the aggregate amount of principal and interest scheduled to become due (either at maturity
or by mandatory redemption), together with any Charge In Lieu of Interest on this Obligation or other
System Obligations to the State Water Board, calculated with the following assumptions:
a.
Principal payments (unless a different subdivision of this definition applies for purposes of
determining principal maturities or amortization) are made in accordance with any amortization schedule
published for such principal, including any minimum sinking fund payments;
b.
Interest on a variable rate System Obligation that is not subject to a swap agreement and that is
issued or will be issued as a tax-exempt obligation under federal law, is the average of the SIFMA
Municipal Swap Index, or its successor index, during the 24 months preceding the date of such
calculation;
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c.
Interest on a variable rate System Obligation that is not subject to a swap agreement and that is
issued or will be issued as a taxable obligation under federal law, is the average of LIBOR, or its
successor index, during the 24 months preceding the date of such calculation;
d.
Interest on a variable rate System Obligation that is subject to a swap agreement is the fixed
swap rate or cap strike rate, as appropriate, if the variable rate has been swapped to a fixed rate or
capped pursuant to an interest rate cap agreement or similar agreement;
e.
Interest on a fixed rate System Obligation that is subject to a swap agreement such that all or a
portion of the interest has been swapped to a variable rate shall be treated as variable rate debt under
subdivisions (b) or (c) of this definition of Debt Service;
f.
Payments of principal and interest on a System Obligation are excluded from the calculation of
Debt Service to the extent such payments are to be paid from amounts then currently on deposit with a
trustee or other fiduciary and restricted for the defeasance of such System Obligations;
g.
If 25% or more of the principal of a System Obligation is not due until its final stated maturity, then
principal and interest on that System Obligation may be projected to amortize over the lesser of 30 years
or the Useful Life of the financed asset, and interest may be calculated according to subdivisions (b)-(e)
of this definition of Debt Service, as appropriate.
“Deputy Director” means the Deputy Director of the Division.
"Division" means the Division of Financial Assistance of the State Water Board or any other segment of
the State Water Board authorized to administer this Agreement.
“Eligible Construction Start Date” means the date set forth on the Cover Page of this Agreement,
establishing the date on or after which construction costs may be incurred and eligible for reimbursement
hereunder.
“Eligible Work Start Date” means the date set forth on the Cover Page of this Agreement, establishing the
date on or after which any non-construction costs may be incurred and eligible for reimbursement
hereunder.
“Enterprise Fund” means the enterprise fund of the Recipient in which Revenues are deposited.
“Event of Default” means the occurrence of any of the following events:
a)
Failure by the Recipient to make any payment required to be paid pursuant to this Agreement,
including Payments;
b)
A representation or warranty made by or on behalf of the Recipient in this Agreement or in any
document furnished by or on behalf of the Recipient to the State Water Board pursuant to this Agreement
shall prove to have been inaccurate, misleading or incomplete in any material respect;
c)
A material adverse change in the condition of the Recipient, the Revenues, or the System, which
the Division reasonably determines would materially impair the Recipient’s ability to satisfy its obligations
under this Agreement.
d)
Failure by the Recipient to comply with the additional debt test or reserve fund requirement, if
any, in Exhibit B or Exhibit D of this Agreement;
e)
Failure to operate the System or the Project without the Division’s approval;
f)
Failure by the Recipient to observe and perform any covenant, condition, or provision in this
Agreement, which failure shall continue for a period of time, to be determined by the Division;
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g)
The occurrence of a material breach or event of default under any System Obligation that results
in the acceleration of principal or interest or otherwise requires immediate prepayment, repurchase or
redemption;
h)
Initiation of proceedings seeking arrangement, reorganization, or any other relief under any
applicable bankruptcy, insolvency, or other similar law; the appointment of or taking possession of the
Recipient’s property by a receiver, liquidator, assignee, trustee, custodian, conservator, or similar official;
the Recipient’s entering into a general assignment for the benefit of creditors; the initiation of resolutions
or proceedings to terminate the Recipient’s existence, or any action in furtherance of any of the foregoing;
i)
A determination pursuant to Gov. Code section 11137 that the Recipient has violated any
provision in Article 9.5 of Chapter 1 of Part 1 of Division 3 of Title 2 of the Government Code; or
j)
Loss of the Recipient’s rights, licenses, permits, or privileges necessary for the operation of the
System or the Project, or the occurrence of any material restraint on the Recipient’s enterprise by a
government agency or court order.
“Final Reimbursement Request Date” means the date set forth as such on the Cover Page of this
Agreement, after which date, no further Project Funds disbursements may be requested.
“Final Payment Date” is the date by which all principal and accrued interest due under this Agreement is
to be paid in full to the State Water Board and is specified on the Cover Page of this Agreement.
"Fiscal Year" means the period of twelve (12) months terminating on June 30 of any year, or any other
annual period selected and designated by the Recipient as its Fiscal Year in accordance with applicable
law.
"Force Account" means the use of the Recipient's own employees, equipment, or resources for the
Project.
“GAAP” means generally accepted accounting principles, the uniform accounting and reporting
procedures set forth in publications of the American Institute of Certified Public Accountants or its
successor, or by any other generally accepted authority on such procedures, and includes, as applicable,
the standards set forth by the Governmental Accounting Standards Board or its successor, or the Uniform
System of Accounts, as adopted by the California Public Utilities Commission for water utilities.
"Initiation of Construction" means the date that notice to proceed with work is issued for the Project, or, if
notice to proceed is not required, the date of commencement of building and erection of the Project.
“Listed Event” means, so long as the Recipient has outstanding any System Obligation subject to Rule
15c2-12, any of the events required to be reported with respect to such System Obligation pursuant to
Rule 15c2-12(b)(5).
“Material Obligation” means an obligation of the Recipient that is material to this transaction, including
System Obligations.
“Maximum Annual Debt Service” means the maximum amount of Debt Service due on System
Obligations in a Fiscal Year during the period commencing with the Fiscal Year for which such calculation
is made and within the next five years in which Debt Service for any System Obligations will become due.
"Net Revenues" means, for any Fiscal Year, all Revenues received by the Recipient less the Operations
and Maintenance Costs for such Fiscal Year.
"Obligation" means the obligation of the Recipient to make Payments (including Additional Payments) as
provided herein, as evidenced by the execution of this Agreement, proceeds of such obligations being
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used to fund the Project as specified in the Project Description in Exhibit A and Exhibit B and in the
documents thereby incorporated by reference.
"Operations and Maintenance Costs" means the reasonable and necessary costs paid or incurred by the
Recipient for maintaining and operating the System, determined in accordance with GAAP, including all
reasonable expenses of management and repair and all other expenses necessary to maintain and
preserve the System in good repair and working order, and including all reasonable and necessary
administrative costs of the Recipient that are charged directly or apportioned to the operation of the
System, such as salaries and wages of employees, overhead, taxes (if any), the cost of permits, licenses,
and charges to operate the System and insurance premiums; but excluding, in all cases (i) any debt
service charges or any portion thereof allocated to the Recipient payable on obligations incurred by the
Recipient with respect to the System, including but not limited to System Obligations, (ii) capital
expenditures, (iii) depreciation, replacement, and obsolescence charges or reserves therefor, and (iv)
amortization of intangibles.
“Parity Obligation” means a debt obligation of the Recipient on parity with this Obligation. The Recipient’s
Parity Obligations are these:
•

2013 Revenue Bonds, in the original principal amount of $17,780,000, issued pursuant to
resolutions adopted by the boards of directors of the Ross Valley Public Financing Authority and
Sanitary District No. 1 of Marin County, also known as Ross Valley Sanitary District, on July 17,
2013; an Installment Sale Agreement, dated as of August 1, 2013, between the Ross Valley
Public Financing Authority, as seller, and Sanitary District No. 1 of Marin County, as purchaser;
and an Indenture of Trust dated as of August 1, 2013, by and between the Ross Valley Public
Financing Authority and The Bank of New York Mellon Trust Company, N.A., as trustee (2013
Revenue Bonds).

•

2014 Revenue Bonds, in the original principal amount of $30,155,000, issued pursuant to
resolutions adopted by the boards of directors of the Ross Valley Public Financing Authority and
Sanitary District No. 1 of Marin County, also known as Ross Valley Sanitary District, on October
15, 2014; an Installment Sale Agreement, dated as of November 1, 2014, between the Ross
Valley Public Financing Authority, as seller, and Sanitary District No. 1 of Marin County, as
purchaser; and an Indenture of Trust dated as of November 1, 2014, by and between the Ross
Valley Public Financing Authority and The Bank of New York Mellon Trust Company, N.A., as
trustee (2014 Revenue Bonds).

•

2018 Revenue Bonds, in the original principal amount of $21,870,000, issued pursuant to
resolutions adopted by the boards of directors of the Ross Valley Public Financing Authority and
Sanitary District No. 1 of Marin County, also known as Ross Valley Sanitary District, on
November 15, 2017; an Installment Sale Agreement, dated as of January 1, 2018, between the
Ross Valley Public Financing Authority, as seller, and Sanitary District No. 1 of Marin County, as
purchaser; and an Indenture of Trust dated as of January 1, 2018, by and between the Ross
Valley Public Financing Authority and The Bank of New York Mellon Trust Company, N.A., as
trustee (2018 Revenue Bonds).

•

2019 Revenue Bonds, Series A, in the original principal amount of $31,455,000, issued pursuant
to resolutions adopted by the boards of directors of the Ross Valley Public Financing Authority
and Ross Valley Sanitary District (formerly known as Sanitary District No. 1 of Marin County) on
May 15, 2019; an Installment Sale Agreement, dated as of July 1, 2019, between the Ross Valley
Public Financing Authority, as seller, and Ross Valley Sanitary District, as purchaser; and an
Indenture of Trust dated as of July 1, 2019, by and between the Ross Valley Public Financing
Authority and The Bank of New York Mellon Trust Company, N.A., as trustee (2019 Revenue
Bonds).
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“Payment” means any payment due to the State Water Board from the Recipient pursuant to this
Agreement.
"Policy" means the State Water Board's “Policy for Implementing the Clean Water State Revolving Fund,”
as amended from time to time, including the Intended Use Plan in effect as of the execution date of this
Agreement.
“Project” means the Project financed by this Agreement as described in Exhibits A and B and in the
documents incorporated by reference herein.
"Project Completion" means the date, as determined by the Division after consultation with the Recipient,
that operation of the Project is initiated or is capable of being initiated, whichever comes first.
"Project Costs" means the incurred costs of the Recipient which are eligible for financial assistance under
this Agreement, which are allowable costs as defined under the Policy, and which are reasonable,
necessary and allocable by the Recipient to the Project under GAAP, and may include capitalized
interest.
“Project Funds” means all moneys disbursed to the Recipient by the State Water Board for eligible Project
Costs pursuant to this Agreement.
“Recipient” means the Ross Valley Sanitary District, formerly known as Sanitary District No. 1 of Marin
County. .In any provision of this Agreement referencing duties undertaken by the Authority on behalf of
the Recipient, the term “Recipient” shall also refer to the Authority.
“Records Retention End Date” means the last date that the Recipient is obligated to maintain records and
is set forth on the Cover Page of this Agreement.
“Regional Water Quality Control Board” or “Regional Water Board” means the appropriate Regional Water
Quality Control Board.
“Reimbursement Resolution” means the Recipient’s reimbursement resolution identified and incorporated
by reference in this Agreement.
“Reserve Fund” means the reserve fund required pursuant to Exhibit B of this Agreement.
"Revenues" means, for each Fiscal Year, all ad valorem property taxes and all gross income and revenue
received or receivable by the Recipient from the ownership or operation of the System, determined in
accordance with GAAP, including all rates, fees, and charges (including connection fees and charges) as
received by the Recipient for the services of the System, and all other income and revenue howsoever
derived by the Recipient from the ownership or operation of the System or arising from the System,
including all income from the deposit or investment of any money in the Enterprise Fund or any rate
stabilization fund of the Recipient or held on the Recipient’s behalf, and any refundable deposits made to
establish credit, and advances or contributions in aid of construction.
“Rule 15c2-12(b)(5)” means Rule 15c2-12(b)(5) promulgated by the Securities and Exchange
Commission pursuant to the Securities Exchange Act of 1934, as amended.
“Senior Obligation” means a debt obligation of the Recipient that is senior to this Obligation. There are no
Senior Obligations.
“SRF” means the Clean Water State Revolving Fund.
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“State” means State of California.
“State Water Board” means the State Water Resources Control Board.
“Subordinate Obligation” means a debt obligation of the Recipient that is subordinate to this Obligation.
As of the date of execution of this Agreement, there are no Subordinate Obligations.
"System" means all wastewater collection, pumping, transport, treatment, storage, and disposal facilities,
including land and easements thereof, owned by the Recipient, including the Project, and all other
properties, structures, or works hereafter acquired and constructed by the Recipient and determined to be
a part of the System, together with all additions, betterments, extensions, or improvements to such
facilities, properties, structures, or works, or any part thereof hereafter acquired and constructed.
“System Obligation” means any obligation of the Recipient payable from the Revenues, including but not
limited to this Obligation, any Parity Obligation, any Subordinate Obligation, and such additional
obligations as may hereafter be issued in accordance with the provisions of such obligations and this
Agreement.
“Useful Life” means the economically useful life of the Project beginning at Completion of Construction
and is set forth in Exhibit A.
“Year” means calendar year unless otherwise expressly indicated.
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IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

ROSS VALLEY SANITARY DISTRICT:

By:____________________________________
Name: Steve Moore
Title: General Manager

Date:__________________________________

STATE WATER RESOURCES CONTROL BOARD:

By:____________________________________
Name: Joe Karkoski
Title: Deputy Director
Division of Financial Assistance

Date:__________________________________
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EXHIBIT A – SCOPE OF WORK
A.1.

PROJECT DESCRIPTION, USEFUL LIFE, AND SCOPE OF WORK.

(a) The Project is the project set forth on the Cover Page of this Agreement.
(b) The Useful Life of this Project is at least fifty (50) years.
(c) Purpose.
The Project is for the benefit of the Recipient. The Project will improve existing infrastructure and reduce
Sewer System Overflows (SSOs) by increasing capacity deficient pipes. Between 2008 and 2013, Ross
Valley Sanitary District (District) experienced an increase in system wide SSOs. During this period,
multiple SSOs reached waters of the United States in violation of the 2006 General Waste Discharge
Requirements. A Cease-and-Desist Order was issued to the District by the San Francisco Bay Regional
Water Quality Control Board in 2013 as a result. This Project is a part of the District’s overall compliance
plan to repair failing portions of their system while increasing capacity in deficient areas with the overall
goal of reducing avoidable SSOs. The beneficial use of this project is to protect surface water quality by
reducing SSOs.
(d) Scope of Work.
The Recipient agrees to do the following:

•
•

Construct a new 12-inch sewer pipeline in the centerline of Butterfield Road from Kenrick
Avenue toArroyo Avenue.
Construct a diversion structure at the Kenrick/Butterfield intersection which allows some flow
from theAlameda Trunk sewer to be diverted to the new 12-inch sewer pipeline in Butterfield
Road.

A.2.

STANDARD PROJECT REQUIREMENTS.

A.2.1

Acknowledgements.

The Recipient shall include the following acknowledgement in any document, written report, or brochure
prepared in whole or in part pursuant to this Agreement:
“Funding for this project has been provided in full or in part through an agreement with the State Water
Resources Control Board. California’s Clean Water State Revolving Fund is capitalized through a variety
of funding sources, including grants from the United States Environmental Protection Agency and state
bond proceeds. The contents of this document do not necessarily reflect the views and policies of the
foregoing, nor does mention of trade names or commercial products constitute endorsement or
recommendation for use.”
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A.2.2

Reports

A.2.2.1 Progress Reports.
(a) The Recipient must provide a progress report to the Division each quarter, beginning no later
than 90 days after execution of this Agreement.
(b) The Recipient must provide a progress report with each reimbursement request. Failure to
provide a complete and accurate progress report may result in the withholding of Project Funds,
as set forth in Exhibit B.
(c) A progress report must contain the following information:
i.

A summary of progress to date including a description of progress since the last report,
percent construction complete, percent contractor invoiced, and percent schedule
elapsed;

ii.

A description of compliance with environmental requirements;

iii.

A listing of change orders including amount, description of work, and change in contract
amount and schedule; and

iv.

Any problems encountered, proposed resolution, schedule for resolution, and status of
previous problem resolutions.

A.2.2.2 Project Completion Report.
(a) The Recipient must submit a Project Completion Report to the Division with a copy to the
appropriate Regional Water Board on or before the due date established by the Division and the
Recipient at the time of final project inspection. The Project Completion Report must include the
following:
i.

Description of the Project,

ii.

Description of the water quality problem the Project sought to address,

iii.

Discussion of the Project’s likelihood of successfully addressing that water quality
problem in the future, and

iv.

Summary of compliance with applicable environmental conditions.

(b) If the Recipient fails to submit a timely Project Completion Report, the State Water Board may
stop processing pending or future applications for new financial assistance, withhold
disbursements under this Agreement or other agreements, and begin administrative proceedings.
A.2.2.3 As Needed Reports.
The Recipient must provide expeditiously, during the term of this Agreement, any reports, data,
and information reasonably required by the Division, including but not limited to material
necessary or appropriate for evaluation of the funding program or to fulfill any reporting
requirements of the state or federal government.
A.2.2.4 [Reserved.]
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A.2.2.5 DBE Reports for SRF Projects.
The Recipient must report Disadvantaged Business Enterprise (DBE) utilization to the Division on the
DBE Utilization Report, State Water Board Form DBE UR334. The Recipient must submit such reports to
the Division annually within ten (10) calendar days following October 1 until such time as the "Notice of
Completion" is issued. The Recipient must comply with 40 CFR § 33.301 and require its contractors and
subcontractors on the Project to comply.
Signage.

A.2.3

The Recipient shall place a sign at least four feet tall by eight feet wide made of ¾ inch thick exterior
grade plywood or other approved material in a prominent location on the Project site and shall maintain
the sign in good condition for the duration of the construction period. The sign must include the following
disclosure statement and color logos (available from the Division):

“Funding for Fiscal Year 2019/20 Gravity Sewer Improvements, Butterfield/Arroyo-Kenrick Project
has been provided in full or in part by the Clean Water State Revolving Fund through an
agreement with the State Water Resources Control Board. California’s Clean Water State
Revolving Fund is capitalized through a variety of funding sources, including grants from the
United States Environmental Protection Agency and state bond proceeds.”
a.
The Project sign may include another agency's required promotional information so long as the
above logos and disclosure statement are equally prominent on the sign. The sign shall be prepared in a
professional manner.
A.2.4

Commencement of Operations.

Upon Completion of Construction of the Project, the Recipient must expeditiously initiate Project
operations.
A.3

DATES & DELIVERABLES.

(a) Time is of the essence.
(b) The Recipient must expeditiously proceed with and complete construction of the Project.
(c) The following dates are established as on the Cover Page of this Agreement:
i.
ii.
iii.
iv.
v.
vi.

Eligible Work Start Date
Eligible Construction Start Date
Completion of Construction Date
Final Reimbursement Request Date
Records Retention End Date
Final Payment Date

(d) The Recipient must award the prime construction contract timely.
(e) The Recipient agrees to start construction no later than June 17, 2021.
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(f) The Recipient must deliver any request for extension of the Completion of Construction date no less
than 90 days prior to the Completion of Construction date.
(g) The undisbursed balance of this Agreement will be deobligated if the Recipient does not provide its
final reimbursement request to the Division on or before the Final Reimbursement Request Date,
unless prior approval has been granted by the Division.
A.4

SCHEDULE.

Failure to provide items by the due dates indicated in the table below may constitute a material violation
of this Agreement. The Project Manager may adjust the dates in the “Estimated Due Date” column of this
table, but Critical Due Date adjustments will require an amendment to this Agreement. The Recipient
must complete and submit all work in time to be approved by the Division prior to Project Completion. As
applicable for specific submittals, the Recipient must plan adequate time to solicit, receive, and address
comments prior to submitting the final submittal. The Recipient must submit the final reimbursement
request prior to the Final Reimbursement Request Date set forth on the Cover Page.
ITEM
1

DESCRIPTION OF SUBMITTAL
Final Budget Approval Package

CRITICAL DUE DATE
N/A
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EXHIBIT B – FUNDING TERMS
B.1.

FUNDING AMOUNTS AND REIMBURSEMENTS

B.1.1

Funding Contingency and Other Sources.

(a) If this Agreement’s funding for any fiscal year expires due to reversion or is reduced, substantially
delayed, or deleted by the Budget Act, by Executive Order, or by order or action of the Department of
Finance, the State Water Board has the option to either cancel this Agreement with no liability accruing to
the State Water Board or offer an amendment to the Recipient to reflect the reduced amount.
(b) If funding for Project Costs is made available to the Recipient from sources other than this Agreement,
the Recipient must notify the Division. The Recipient may retain such funding up to an amount which
equals the Recipient's share of Project Costs. To the extent allowed by requirements of other funding
sources, excess funding must be remitted to the State Water Board to be applied to Payments due
hereunder, if any.
B.1.2

Estimated Reasonable Cost.

The estimated reasonable cost of the total Project, including associated planning and design costs is five
million four hundred seventy-five thousand dollars and no cents ($5,475,000.00).
B.1.3

Project Funding Amount.

Subject to the terms of this Agreement, the State Water Board agrees to provide Project Funds not to
exceed the amount of the Project Funding Amount set forth on the Cover Page of this Agreement.
B.1.4

[Reserved.]

B. 1.5 Budget Costs.
(a) Estimated budget costs are contained in the Summary Project Cost Table below:
DESCRIPTION

TOTAL ESTIMATED COST

Construction Cost
Pre-Purchased Material/Equipment
Purchase of Land/Easements
Contingency
Allowances
Totals

$4,425,000
$0
$0
$400,000
$650,000
$5,475,000

PROJECT FUNDING
AMOUNT
$4,425,000
$0
$0
$137,500
$0
$4,562,500

The Division’s Final Budget Approval and related Form 259 and Form 260 will document a more detailed
budget of eligible Project Costs and Project funding amounts.
Upon written request by the Recipient, the Division may adjust the line items of the Summary Project Cost
Table at the time of Division’s Final Budget Approval. Upon written request by the Recipient, the Division
may also adjust the line items of the Summary Project Cost Table as well as the detailed budget at the
time of Recipient’s submittal of its final claim. Any line-item adjustments to the Summary Project Cost
Table that are due to a change in scope of work will require an Agreement amendment. The sum of
adjusted line items in both the Summary Project Cost Table and the detailed budget must not exceed the
Project Funding Amount. The Division may also propose budget adjustments.
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(b) Under no circumstances may the sum of line items in the budget approved through the Final
Budget Approval process exceed the Project Funding Amount. Any increase in the Project
Funding Amount will require an Agreement amendment.
B.1.6

Contingent Disbursement.

(a)
The State Water Board’s disbursement of funds hereunder is contingent on the Recipient’s
compliance with the terms and conditions of this Agreement.
(b)
The State Water Board's obligation to disburse Project Funds is contingent upon the availability of
sufficient funds to permit the disbursements provided for herein. If sufficient funds are not available for
any reason, including but not limited to failure of the federal or State government to appropriate funds
necessary for disbursement of Project Funds, the State Water Board shall not be obligated to make any
disbursements to the Recipient under this Agreement. This provision shall be construed as a condition
precedent to the obligation of the State Water Board to make any disbursements under this Agreement.
Nothing in this Agreement shall be construed to provide the Recipient with a right of priority for
disbursement over any other entity. If any disbursements due the Recipient under this Agreement are
deferred because sufficient funds are unavailable, it is the intention of the State Water Board that such
disbursement will be made to the Recipient when sufficient funds do become available, but this intention
is not binding.
(c)
Construction costs and disbursements are not available until after the Division has approved the
final budget form submitted by the Recipient.
(d)

No costs incurred prior to the Eligible Work Start Date are eligible for reimbursement.

(e) Construction costs incurred prior to the Eligible Construction Start Date are not eligible for
reimbursement.
(f)
Failure to proceed according to the timelines set forth in this Agreement may require the
Recipient to repay to the State Water Board all disbursed Project Funds.
(g)
The Recipient agrees to ensure that its final reimbursement request is received by the Division no
later than the Final Reimbursement Request Date, unless prior approval has been granted by the
Division. If the final reimbursement request is not received timely, the undisbursed balance of this
Agreement will be deobligated.
(h)

The Recipient is not entitled to interest earned on undisbursed funds.

B.1.7

Reimbursement Procedure.

Except as may be otherwise provided in this Agreement, disbursement of Project Funds will be made as
follows:
1. Upon execution and delivery of this Agreement by both parties, the Recipient may
request immediate reimbursement of any eligible incurred planning and design allowance
costs through submission to the State Water Board of the Reimbursement Request Form
260 and Form 261, or any amendment thereto, duly completed and executed.
2. The Recipient must submit a reimbursement request for costs incurred prior to the date
this Agreement is executed by the State Water Board no later than ninety (90) days after
this Agreement is executed by the State Water Board. Late reimbursement requests may
not be honored.
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3. The Recipient may request reimbursement of eligible construction and equipment costs
consistent with budget amounts approved by the Division in the Final Budget Approval.
4. Additional Project Funds will be promptly disbursed to the Recipient upon receipt of
reimbursement request Form 260 and Form 261, or any amendment thereto, duly
completed and executed by the Recipient for incurred costs consistent with this
Agreement, along with receipt of progress reports due under Exhibit A.
5. The Recipient must not request reimbursement for any Project Cost until such cost has
been incurred and is currently due and payable by the Recipient, although the actual
payment of such cost by the Recipient is not required as a condition of reimbursement
request. Supporting documentation (e.g., receipts) must be submitted with each
reimbursement request. The amount requested for administration costs must include a
calculation formula (i.e., hours or days worked times the hourly or daily rate = total
amount claimed). Disbursement of Project Funds will be made only after receipt of a
complete, adequately supported, properly documented, and accurately addressed
reimbursement request. Reimbursement requests submitted without supporting
documents may be wholly or partially withheld at the discretion of the Division.
6. The Recipient must spend Project Funds within 30 days of receipt. If the Recipient earns
interest earned on Project Funds, it must report that interest immediately to the State
Water Board. The State Water Board may deduct earned interest from future
disbursements.
7. The Recipient shall not request a reimbursement unless that Project Cost is allowable,
reasonable, and allocable.
8. Notwithstanding any other provision of this Agreement, no disbursement shall be required
at any time or in any manner which is in violation of or in conflict with federal or state
laws, policies, or regulations.
9. No work or travel outside the State of California is permitted under this Agreement unless
the Division provides prior written authorization. Failure to comply with this restriction
may result in termination this Agreement, pursuant to Exhibit C. Any reimbursement for
necessary travel and per diem shall be at rates not to exceed those set by the California
Department of Human Resources at http://www.calhr.ca.gov/employees/Pages/travelreimbursements.aspx. as of the date costs are incurred by the Recipient.
B.1.8

Withholding of Disbursements.

Notwithstanding any other provision of this Agreement, the State Water Board may withhold all or any
portion of the Project Funds upon the occurrence of any of the following events:
(a) The Recipient’s failure to maintain reasonable progress on the Project as determined by the
Division;
(b) Placement on the ballot or passage of an initiative or referendum to repeal or reduce the
Recipient’s taxes, assessments, fees, or charges levied for operation of the System or
payment of debt service on System Obligations;
(c) Commencement of litigation or a judicial or administrative proceeding related to the Project,
System, or Revenues that the State Water Board determines may impair the timely
satisfaction of Recipient’s obligations under this Agreement;
(d) Any investigation by the District Attorney, California State Auditor, Bureau of State Audits,
United States Environmental Protection Agency’s Office of Inspector General, the Internal
Revenue Service, Securities and Exchange Commission, a grand jury, or any other state or
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(e)

(f)
(g)
(h)
(i)
B.1.9

federal agency, relating to the Recipient’s financial management, accounting procedures, or
internal fiscal controls;
A material adverse change in the condition of the Recipient, the Revenues, or the System,
that the Division reasonably determines would materially impair the Recipient’s ability to
satisfy its obligations under this Agreement, or any other event that the Division reasonably
determines would materially impair the Recipient’s ability to satisfy its obligations under this
Agreement;
The Recipient’s material violation of, or threat to materially violate, any term of this
Agreement;
Suspicion of fraud, forgery, embezzlement, theft, or any other misuse of public funds by the
Recipient or its employees, or by its contractors or agents regarding the Project or the
System;
An event requiring Notice as set forth in Exhibit C;
An Event of Default or an event that the Division determines may become an Event of
Default.

Fraud and Misuse of Public Funds.

All requests for reimbursement submitted must be accurate and signed by the Recipient’s Authorized
Representative under penalty of perjury. All costs submitted pursuant to this Agreement must only be for
the work or tasks set forth in this Agreement. The Recipient must not submit any invoice containing costs
that are ineligible or have been reimbursed from other funding sources unless required and specifically
noted as such (i.e., match costs). Any eligible costs for which the Recipient is seeking reimbursement
shall not be reimbursed from any other source. Double or multiple billing for time, services, or any other
eligible cost is improper and will not be compensated. Any suspected occurrences of fraud, forgery,
embezzlement, theft, or any other misuse of public funds may result in suspension of disbursements and,
notwithstanding any other section in this Agreement, the termination of this Agreement requiring the
repayment of all Project Funds disbursed hereunder. Additionally, the Deputy Director of the Division
may request an audit and refer the matter to the Attorney General’s Office or the appropriate district
attorney’s office for criminal prosecution or the imposition of civil liability.
B.2

RECIPIENT’S PAYMENT OBLIGATION, PLEDGE, AND RESERVE

B.2.1

Project Costs.

The Recipient must pay any and all costs connected with the Project including, without limitation, any and
all Project Costs and Additional Payments. If the Project Funds are not sufficient to pay the Project Costs
in full, the Recipient must nonetheless complete the Project and pay that portion of the Project Costs in
excess of available Project Funds and shall not be entitled to any reimbursement therefor from the State
Water Board.
B.2.2

Estimated Principal Payment Due.

The estimated amount of principal that will be due to the State Water Board from the Recipient under this
Agreement is four million five hundred sixty-two thousand five hundred dollars and no cents
($4,562,500.00).
B.2.3

Interest Rate and In-Lieu of Interest Charges.

(a) The Recipient agrees to make all Payments according to the schedule in Exhibit E, and as otherwise
set forth herein, at an interest rate of one and one tenth percent (1.10%) per annum.
(b) Interest will accrue beginning with each disbursement.
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(c) In lieu of, and not to exceed, interest otherwise due under this Agreement, the Recipient agrees to pay
the following charge(s), as further set forth in Exhibit E:
•
•

an Administrative Service Charge
a Small Community Grant Fund Charge

B.2.4

[Reserved.]

B.2.5

Obligation Absolute.

The obligation of the Recipient to make the Payments and other payments required to be made by it
under this Agreement, from the Net Revenues and/or other amounts legally available to the Recipient
therefor, is absolute and unconditional, and until such time as the Payments and Additional Payments
have been paid in full, the Recipient must not discontinue or suspend any Payments or other payments
required to be made by it hereunder when due, whether or not the Project, or any related part thereof is
operating or operable or has been completed, or its use is suspended, interfered with, reduced or
curtailed or terminated in whole or in part, and such Payments and other payments shall not be subject to
reduction whether by offset or otherwise and shall not be conditional upon the performance or
nonperformance by any party of any agreement for any cause whatsoever.
B.2.6

Payment Timing.

(a) Beginning one year after Completion of Construction, the Recipient must submit an annual Payment
of the principal of the Project Funds, together with all interest accruing thereon. The Recipient must make
Payments fully amortizing the total principal of the Project by the Final Payment Date. Payments are
based on a standard fully amortized assistance amount with equal annual payments.
(b) The remaining balance is the previous balance, plus the disbursements, plus the accrued interest on
both, plus any Charge In Lieu of Interest, less the Payment. Payment calculations will be made beginning
one (1) year after Completion of Construction. Exhibit E is a payment schedule based on the provisions
of this Exhibit and an estimated disbursement schedule. Actual payments will be based on actual
disbursements.
(c) Upon Completion of Construction and submission of necessary reports by the Recipient, the Division
will prepare an appropriate payment schedule and supply the same to the Recipient. The Division may
amend this schedule as necessary to accurately reflect amounts due under this Agreement. The Division
will prepare any necessary amendments to the payment schedule and send them to the Recipient. The
Recipient must make each Payment on or before the due date therefor. A ten (10) day grace period will
be allowed, after which time a penalty in the amount of costs incurred by the State Water Board will be
assessed for late payment. These costs may include, but are not limited to, lost interest earnings, staff
time, bond debt service default penalties, if any, and other related costs. For purposes of penalty
assessment, payment will be deemed to have been made if payment is deposited in the U.S. Mail within
the grace period with postage prepaid and properly addressed. Any penalties assessed will not be added
to the assistance amount balance but will be treated as a separate account and obligation of the
Recipient. The interest penalty will be assessed from the payment due date.
(d) The Recipient is obligated to make all payments required by this Agreement to the State Water Board,
notwithstanding any individual default by its constituents or others in the payment to the Recipient of fees,
charges, taxes, assessments, tolls or other charges ("Charges") levied or imposed by the Recipient. The
Recipient must provide for the punctual payment to the State Water Board of all amounts which become
due under this Agreement and which are received from constituents or others in the payment to the
Recipient. In the event of failure, neglect or refusal of any officer of the Recipient to levy or cause to be
levied any Charge to provide payment by the Recipient under this Agreement, to enforce or to collect
such Charge, or to pay over to the State Water Board any money collected on account of such Charge
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necessary to satisfy any amount due under this Agreement, the State Water Board may take such action
in a court of competent jurisdiction as it deems necessary to compel the performance of all duties relating
to the imposition or levying and collection of any of such Charges and the payment of the money
collected therefrom to the State Water Board. Action taken pursuant hereto shall not deprive the State
Water Board of, or limit the application of, any other remedy provided by law or by this Agreement.
(e) Each Payment must be paid in lawful money of the United States of America by check or other
acceptable form of payment set forth at www.waterboards.ca.gov/make_a_payment.
The Recipient must pay Payments and Additional Payments from Net Revenues and/or other amounts
legally available to the Recipient therefor.
B.2.7

Pledged Revenues.

B.2.7.1 Establishment of Enterprise Fund and Reserve Fund.
In order to carry out its System Obligations, the Recipient covenants that it shall establish and maintain or
shall have established and maintained the Enterprise Fund. All Revenues received shall be deposited
when and as received in trust in the Enterprise Fund. As required in this Exhibit, the Recipient must
establish and maintain a Reserve Fund.
B.2.7.2 Pledge of Net Revenues, Enterprise Fund, and Reserve Fund.
The Obligation hereunder shall be secured by a lien on and pledge of the Enterprise Fund, Net
Revenues, and any Reserve Fund on parity with the Parity Obligations. The Recipient hereby pledges
and grants such lien on and pledge of the Enterprise Fund, Net Revenues, and any Reserve Fund to
secure the Obligation, including payment of Payments and Additional Payments hereunder. The
Enterprise Fund, Net Revenues in the Enterprise Fund, and any Reserve Fund shall be subject to the lien
of such pledge without any physical delivery thereof or further act, and the lien of such pledge shall be
valid and binding as against all parties having claims of any kind in tort, contract, or otherwise against the
Recipient
B.2.7.3 Application and Purpose of the Enterprise Fund.
Subject to the provisions of any outstanding System Obligation, money on deposit in the Enterprise Fund
shall be applied and used first, to pay Operations and Maintenance Costs, and thereafter, all amounts
due and payable with respect to the System Obligations in order of priority. After making all payments
hereinabove required to be made in each Fiscal Year, the Recipient may expend in such Fiscal Year any
remaining money in the Enterprise Fund for any lawful purpose of the Recipient.
B.2.8

No Prepayment.

The Recipient may not prepay any portion of the principal and interest due under this Agreement without
the written consent of the Deputy Director of the Division.
B.2.9

Reserve Fund.

Prior to Completion of Construction, the Recipient must establish a restricted Reserve Fund, held in its
Enterprise Fund, equal to one year’s Debt Service on this Obligation. The Recipient must maintain the
Reserve Fund throughout the term of this Agreement. The Reserve Fund is subject to lien and pledged
as security for this Obligation, and its use is restricted to payment of this Obligation during the term of this
Agreement.
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B.3

RATES, FEES AND CHARGES.

(a) The Recipient must, to the extent permitted by law, fix, prescribe and collect rates, fees and charges
for the System during each Fiscal Year which are reasonable, fair, and nondiscriminatory and which will
be sufficient to generate Revenues in the amounts necessary to cover Operations and Maintenance
Costs, and must ensure that Net Revenues are equal to the sum of (i) at least 120% of the Maximum
Annual Debt Service with respect to all outstanding System Obligations senior to and on parity with the
Obligation and (ii) at least 100% of the Maximum Annual Debt Service with respect to all outstanding
System Obligations subordinate to the Obligation, so long as System Obligations other than this
Obligation are outstanding. Upon defeasance of all System Obligations other than this Obligation, this
ratio must be at least 120%, except where System Obligations are defeased pursuant to refunding
obligations.
(b) The Recipient may make adjustments from time to time in such fees and charges and may make such
classification thereof as it deems necessary, but shall not reduce the rates, fees and charges then in
effect unless the Net Revenues from such reduced rates, fees, and charges will at all times be sufficient
to meet the requirements of this section.
(c) Upon consideration of a voter initiative to reduce Revenues, the Recipient must make a finding
regarding the effect of such a reduction on the Recipient's ability to satisfy the rate covenant set forth in
this Section. The Recipient must make its findings available to the public. The Recipient’s Authorized
Representative must request, if necessary, the authorization of the Recipient’s decision-maker or
decision-making body to file litigation to challenge any such initiative that it finds will render it unable to
satisfy the rate covenant set forth in this Agreement and its obligation to operate and maintain the Project
for its Useful Life. The Recipient must diligently pursue and bear any and all costs related to such
challenge. The Recipient must notify and regularly update the State Water Board regarding the status of
any such challenge.
B.4

ADDITIONAL DEBT.

(a) The Recipient hereby represents, covenants and warrants that it has not issued or incurred any
obligations which are currently outstanding having any priority in payment out of the gross Revenues or
the Net Revenues over any Payment under this agreement.
(b) The Recipient’s future debt that is secured by Revenues pledged herein may not be senior to this
Obligation and may not be secured by gross Revenues. The Recipient hereby covenants and agrees that
the Recipient shall not, so long as this Obligation remains unpaid and outstanding, issue, incur or allow to
exist any obligations payable from gross Revenues or Net Revenues superior to this Obligation.
(c) The Recipient may issue additional parity or subordinate debt only if all of the following conditions are
met:
i.
ii.
B.5

Net Revenues in the most recent Fiscal Year, excluding transfers from a rate stabilization
fund, if any, meet the ratio for rate covenants set forth in this Exhibit with respect to any
outstanding and proposed additional obligations;
The Recipient is in compliance with any reserve fund requirement of this Obligation.

NO LIENS.

The Recipient must not make any pledge of or place any lien on the Project, System, or Revenues except
as otherwise provided or permitted by this Agreement.
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EXHIBIT C – GENERAL & PROGRAMMATIC TERMS & CONDITIONS
C.1

REPRESENTATIONS & WARRANTIES.

The Recipient represents, warrants, and commits to the following as of the Eligible Work Start Date and
continuing thereafter for the term of this Agreement.
C.1.1

Application and General Recipient Commitments.

The Recipient has not made any untrue statement of a material fact in its application for this financial
assistance, or omitted to state in its application a material fact that makes the statements in its application
not misleading.
The Recipient agrees to comply with all terms, provisions, conditions, and commitments of this
Agreement, including all incorporated documents.
The Recipient agrees to fulfill all assurances, declarations, representations, and commitments in its
application, accompanying documents, and communications filed in support of its request for funding
under this Agreement.
C.1.2

Authorization and Validity.

The execution and delivery of this Agreement, including all incorporated documents, has been
duly authorized by the Recipient. Upon execution by both parties, this Agreement constitutes a
valid and binding obligation of the Recipient, enforceable in accordance with its terms, except as
such enforcement may be limited by law.
C.1.3

No Violations.

The execution, delivery, and performance by Recipient of this Agreement, including all
incorporated documents, do not violate any provision of any law or regulation in effect as of the
date of execution of this Agreement by the Recipient, or result in any breach or default under any
contract, obligation, indenture, or other instrument to which Recipient is a party or by which Recipient
is bound as of the date of execution of this Agreement by the Recipient.
C.1.4

No Litigation.

There are, as of the date of execution of this Agreement by the Recipient, no pending or, to
Recipient’s knowledge, threatened actions, claims, investigations, suits, or proceedings before
any governmental authority, court, or administrative agency which materially affect the financial
condition or operations of the Recipient, the System, the Revenues, and/or the Project.
There are no proceedings, actions, or offers by a public entity to acquire by purchase or the
power of eminent domain the System or any of the real or personal property related to or
necessary for the Project.
C.1.5

Property Rights.

The Recipient owns or has sufficient property rights in the Project property for the longer of the
Useful Life or the term of this Agreement, either in fee simple or for a term of years that is not
subject to third-party revocation during the Useful Life of the Project.
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C.1.6

Solvency and Insurance.

None of the transactions contemplated by this Agreement will be or have been made with an actual intent
to hinder, delay, or defraud any present or future creditors of Recipient. The Recipient is solvent and will
not be rendered insolvent by the transactions contemplated by this Agreement. The Recipient is able to
pay its debts as they become due. The Recipient maintains sufficient insurance coverage considering the
scope of this Agreement, including, for example but not necessarily limited to, general liability, automobile
liability, workers compensation and employer liability, professional liability.
C.1.7

Legal Status and Eligibility.

The Recipient is duly organized and existing and in good standing under the laws of the State of
California. Recipient must at all times maintain its current legal existence and preserve and keep in full
force and effect its legal rights and authority. The Recipient acknowledges that changes to its legal or
financial status may affect its eligibility for funding under this Agreement and commits to maintaining its
eligibility. Within the preceding ten years, the Recipient has not failed to demonstrate compliance with
state or federal audit disallowances.
C.1.8

Financial Statements and Continuing Disclosure.

The financial statements of Recipient previously delivered to the State Water Board as of the date(s) set
forth in such financial statements: (a) are materially complete and correct; (b) present fairly the financial
condition of the Recipient; and (c) have been prepared in accordance with GAAP. Since the date(s) of
such financial statements, there has been no material adverse change in the financial condition of the
Recipient, nor have any assets or properties reflected on such financial statements been sold,
transferred, assigned, mortgaged, pledged or encumbered, except as previously disclosed in writing by
Recipient and approved in writing by the State Water Board.
The Recipient is current in its continuing disclosure obligations associated with its material debt, if any.
C.1.9

System Obligations

The Recipient has no System Obligations other than those defined in this Agreement.
C.1.10 No Other Material Debt.
The Recipient has no Material Obligations other than System Obligations except as set forth in this
paragraph:
•

CMSA sewage treatment charges: periodic payments by the Recipient to the Central
Marin Sanitation Agency (CMSA), known as “regional charge” for operation of the
CMSA wastewater treatment system, pursuant to the Joint Powers Agreement dated
October 15, 1979, as last amended effective January 31, 2020 (CMSA JPA
Agreement), by and among the Recipient, San Rafael Sanitation District, and
Sanitary District No. 2. The payment amount for sewage treatment is determined
annually by the CMSA in accordance with previously agreed upon methodology.

•

CMSA debt service: payment of a share of the semi-annual debt service on CMSA
revenue bonds and additional amounts to satisfy the debt coverage requirement
pursuant to Second Supplemented Indenture, dated as of April 1, 2015, by and
between the CMSA and U.S. Bank National Association, as trustee (Refunding
Revenue Bonds, Series 2015) and Third Supplemented Indenture, dated as of
November 1, 2020, by and between the CMSA and U.S. Bank National Association,
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as trustee (Revenue Bonds, Series 2020), allocated to the Recipient in accordance
with Restated Payment for Treatment Services Agreement, dated as of November 1,
2020, by and between the CMSA, the Recipient, San Rafael Sanitation District, and
Sanitary District No. 2 (Payment Agreement), and with the Memorandum of
Understanding, dated September 21, 2016, by and between the CMSA and its
members, including the Recipient.
•

Limited Obligation Improvement Bonds, Sanitary District No. 1 of Marin County Ross
Valley Sanitary District, Canyon Road Assessment District: bonds issued
under Resolution No. 1245, A Resolution of the Board of Directors of Sanitary District
No. 1 of Marin County, aka Ross Valley Sanitary District, Authorizing Issuance of
Limited Obligation Improvement Bonds and Directing Related Actions, adopted April
4, 2006.

C.1.11 Compliance with State Water Board Funding Agreements.
The Recipient represents that it is in compliance with all State Water Board funding agreements to which
it is a party.
C.2

DEFAULTS AND REMEDIES

In addition to any other remedy set forth in this Agreement, the following remedies are available under
this Agreement.
C.2.1

Return of Funds; Acceleration; and Additional Payments.

Notwithstanding any other provision of this Agreement, if the Division determines that an Event of Default
has occurred, the Recipient may be required, upon demand, immediately to do each of the following:
i.
ii.
iii.
iv.

return to the State Water Board any grant or principal forgiveness amounts received pursuant
to this Agreement;
accelerate the payment of any principal owed under this Agreement, all of which shall be
immediately due and payable;
pay interest at the highest legal rate on all of the foregoing; and
pay any Additional Payments.

C.2.2

[Reserved.]

C.2.3

Judicial remedies.

Whenever the State Water Board determines that an Event of Default shall have occurred, the State
Water Board may enforce its rights under this Agreement by any judicial proceeding, whether at law or in
equity. Without limiting the generality of the foregoing, the State Water Board may:
i.
by suit in equity, require the Recipient to account for amounts relating to this Agreement
as if the Recipient were the trustee of an express trust;
ii.
by mandamus or other proceeding, compel the performance by the Recipient and any of
its officers, agents, and employees of any duty under the law or of any obligation or
covenant under this Agreement, including but not limited to the imposition and collection
of rates for the services of the System sufficient to meet all requirements of this
Agreement; and
iii.
take whatever action at law or in equity as may appear necessary or desirable to the
State Water Board to collect the Payments then due or thereafter to become due, or to
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enforce performance of any obligation or covenant of the Recipient under this
Agreement.
C.2.4

Termination.

Upon an Event of Default, the State Water Board may terminate this Agreement. Interest shall accrue on
all amounts due at the highest legal rate of interest from the date that the State Water Board delivers
notice of termination to the Recipient.
C.2.5

Damages for Breach of Tax-Exempt Status.

In the event that any breach of any of the provisions of this Agreement by the Recipient results in the loss
of tax-exempt status for any bonds of the State or any subdivision or agency thereof, or if such breach
results in an obligation on the part of the State or any subdivision or agency thereof to reimburse the
federal government by reason of any arbitrage profits, the Recipient must immediately reimburse the
State or any subdivision or agency thereof in an amount equal to any damages paid by or loss incurred
by the State or any subdivision or agency thereof due to such breach.
C.2.6

Damages for Breach of Federal Conditions.

In the event that any breach of any of the provisions of this Agreement by the Recipient results in the
failure of Project Funds to be used pursuant to the provisions of this Agreement, or if such breach results
in an obligation on the part of the State or any subdivision or agency thereof to reimburse the federal
government, the Recipient must immediately reimburse the State or any subdivision or agency thereof in
an amount equal to any damages paid by or loss incurred by the State or any subdivision or agency
thereof due to such breach.
C.2.7

Remedies and Limitations.

None of the remedies available to the State Water Board shall be exclusive of any other remedy, and
each such remedy shall be cumulative and in addition to every other remedy given hereunder or now or
hereafter existing at law or in equity. The State Water Board may exercise any remedy, now or hereafter
existing, without exhausting and without regard to any other remedy.
Any claim of the Recipient is limited to the rights and remedies provided to the Recipient under this
Agreement and is subject to the claims procedures provided to the Recipient under this Agreement.
C.2.8

Non-Waiver.

Nothing in this Agreement shall affect or impair the Recipient’s Obligation to pay Payments as provided
herein or shall affect or impair the right of the State Water Board to bring suit to enforce such payment.
No delay or omission of the State Water Board in the exercise of any right arising upon an Event of
Default shall impair any such right or be construed to be a waiver of any such Event of Default. The State
Water Board may exercise from time to time and as often as shall be deemed expedient by the State
Water Board, any remedy or right provided by law or pursuant to this Agreement.
C.2.9

Status Quo.

If any action to enforce any right or exercise any remedy shall be brought and either discontinued or
determined adversely to the State Water Board, then the State Water Board shall be restored to its former
position, rights and remedies as if no such action had been brought.
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C.3 STANDARD CONDITIONS
C.3.1

Access, Inspection, and Public Records.

The Recipient must ensure that the State Water Board, the Governor of the State, the United States
Environmental Protection Agency, the Office of Inspector General, any member of Congress, or any
authorized representative of the foregoing, will have safe and suitable access to the Project site at all
reasonable times during Project construction and thereafter for the term of the Agreement. The Recipient
acknowledges that, except for a subset of information regarding archaeological records, the Project
records and locations are public records, including but not limited to all of the submissions accompanying
the application, all of the documents incorporated into this Agreement by reference, and all reports,
reimbursement requests, and supporting documentation submitted hereunder.
C.3.2

Accounting and Auditing Standards; Financial Management Systems; Records Retention.

(a) The Recipient must maintain project accounts according to GAAP as issued by the Governmental
Accounting Standards Board (GASB) or its successor. The Recipient must maintain GAAP-compliant
project accounts, including GAAP requirements relating to the reporting of infrastructure assets.
(b) The Recipient must comply with federal standards for financial management systems. The Recipient
agrees that, at a minimum, its fiscal control and accounting procedures will be sufficient to permit
preparation of reports required by the federal government and tracking of Project funds to a level of
expenditure adequate to establish that such funds have not been used in violation of federal or state law
or the terms of this Agreement. To the extent applicable, the Recipient is bound by, and must comply
with, the provisions and requirements of the federal Single Audit Act of 1984 and 2 CFR Part 200, subpart
F, and updates or revisions, thereto.
(c)
Without limitation of the requirement to maintain Project accounts in accordance with GAAP, the
Recipient must:
i.
ii.
iii.
iv.
v.
vi.

Establish an official file for the Project which adequately documents all
significant actions relative to the Project;
Establish separate accounts which will adequately and accurately depict all
amounts received and expended on the Project, including all assistance funds
received under this Agreement;
Establish separate accounts which will adequately depict all income received
which is attributable to the Project, specifically including any income
attributable to assistance funds disbursed under this Agreement;
Establish an accounting system which will accurately depict final total costs of
the Project, including both direct and indirect costs;
Establish such accounts and maintain such records as may be necessary for
the State to fulfill federal reporting requirements, including any and all reporting
requirements under federal tax statutes or regulations; and
If Force Account is used by the Recipient for any phase of the Project, other
than for planning, design, and construction engineering and administration
provided for by allowance, accounts will be established which reasonably
document all employee hours charged to the Project and the associated tasks
performed by each employee. Indirect costs from Force Account are not
eligible for funding.

(d)
The Recipient must maintain separate books, records and other material relative to the Project.
The Recipient must also retain such books, records, and other material for itself and for each contractor
or subcontractor who performed or performs work on this project for a minimum of thirty-six (36) years
after Completion of Construction. The Recipient must require that such books, records, and other material
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are subject at all reasonable times (at a minimum during normal business hours) to inspection, copying,
and audit by the State Water Board, the California State Auditor, the Bureau of State Audits, the United
States Environmental Protection Agency (USEPA), the Office of Inspector General, the Internal Revenue
Service, the Governor, or any authorized representatives of the aforementioned. The Recipient must
allow and must require its contractors to allow interviews during normal business hours of any employees
who might reasonably have information related to such records. The Recipient agrees to include a similar
duty regarding audit, interviews, and records retention in any contract or subcontract related to the
performance of this Agreement. The provisions of this section survive the term of this Agreement.
C.3.3

Amendment.

No amendment or variation of the terms of this Agreement shall be valid unless made in writing and
signed by both the Recipient and the Deputy Director or designee.
Requests for amendments must be in writing and directed to the contact listed in Section 4 and to the
Division’s Chief of Loans and Grants Administration Section.
C.3.4

Assignability.

This Agreement is not assignable by the Recipient, either in whole or in part, without the consent of the
State Water Board in the form of a formal written amendment to this Agreement.
C.3.5

Audit.

(a)
The Division may call for an audit of financial information relative to the Project if the Division
determines that an audit is desirable to assure program integrity or if an audit becomes necessary
because of state or federal requirements. If an audit is called for, the audit must be performed by a
certified public accountant independent of the Recipient and at the cost of the Recipient. The audit must
be in the form required by the Division.
(b)

Audit disallowances must be returned to the State Water Board.

C.3.6

Bonding.

Where contractors are used, the Recipient must not authorize construction to begin until each contractor
has furnished a performance bond in favor of the Recipient in the following amounts: faithful performance
(100%) of contract value; labor and materials (100%) of contract value. This requirement shall not apply
to any contract for less than $25,000.00.
C.3.7

Competitive Bidding

Recipient must adhere to any applicable state law or local ordinance for competitive bidding and
applicable labor laws.
C.3.8

Compliance with Applicable Laws, Rules, and Requirements.

The Recipient must, at all times, comply with and require its contractors and subcontractors to comply
with all applicable federal and state laws, rules, guidelines, regulations, and requirements. Without
limitation of the foregoing, to the extent applicable, the Recipient must:
(a)
Comply with the provisions of the adopted environmental mitigation plan, if any, for the term of
this Agreement;
(b)

Comply with the Policy; and
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(c)
Comply with and require compliance with the state and federal requirements set forth elsewhere
in this Agreement.
C.3.9

Computer Software.

The Recipient certifies that it has appropriate systems and controls in place to ensure that state funds will
not be used in the performance of this Agreement for the acquisition, operation or maintenance of
computer software in violation of copyright laws.
C.3.10 Conflict of Interest.
The Recipient certifies that its owners, officers, directors, agents, representatives, and employees are in
compliance with applicable state and federal conflict of interest laws.
C.3.11 Continuous Use of Project; No Lease, Sale, Transfer of Ownership, or Disposal of Project.
The Recipient agrees that, except as provided in this Agreement, it will not abandon, substantially
discontinue use of, lease, sell, transfer ownership of, or dispose of all or a significant part or portion of the
Project during the Useful Life of the Project without prior written approval of the Division. Such approval
may be conditioned as determined to be appropriate by the Division, including a condition requiring
repayment of all disbursed Project Funds or all or any portion of all remaining funds covered by this
Agreement together with accrued interest and any penalty assessments that may be due.
C.3.12 Data Management.
The Recipient will undertake appropriate data management activities so that Project data can be
incorporated into statewide data systems.
C.3.13 Disputes.
(a)
The Recipient may appeal a staff decision within 30 days to the Deputy Director of the Division or
designee, for a final Division decision. The Recipient may appeal a final Division decision to the State
Water Board within 30 days. The Office of the Chief Counsel of the State Water Board will prepare a
summary of the dispute and make recommendations relative to its final resolution, which will be provided
to the State Water Board’s Executive Director and each State Water Board Member. Upon the motion of
any State Water Board Member, the State Water Board will review and resolve the dispute in the manner
determined by the State Water Board. Should the State Water Board determine not to review the final
Division decision, this decision will represent a final agency action on the dispute.
(b)
This clause does not preclude consideration of legal questions, provided that nothing herein shall
be construed to make final the decision of the State Water Board, or any official or representative thereof,
on any question of law.
(c)

Recipient must continue with the responsibilities under this Agreement during any dispute.

(d)
This section relating to disputes does not establish an exclusive procedure for resolving claims
within the meaning of Government Code sections 930 and 930.4.
C.3.14 [Reserved.]
C.3.15 Environmental Clearance.
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(a) Notwithstanding any other provision, the State Water Board has no binding obligation to provide
funding under this Agreement except for activities excluded from, not subject to, or exempt under the
California Environmental Quality Act (CEQA) and National Environmental Policy Act (NEPA). No work
that is subject to CEQA or NEPA may proceed under this Agreement until the State Water Board has
provided approval to proceed. Upon receipt and review of the Recipient’s environmental documents, the
State Water Board shall make the appropriate environmental findings before determining whether to
approve construction or implementation funding for the Project under this Agreement. Providing approval
for such construction or implementation funding is fully discretionary. The State Water Board may require
changes in the scope of work or additional mitigation as a condition to providing construction or
implementation funding under this Agreement. Recipient shall not perform any work subject to CEQA
and/or NEPA before the State Water Board completes its environmental review and specifies any
changes in scope or additional mitigation that may be required. Proceeding with work subject to CEQA
and/or NEPA without approval by the State Water Board shall constitute a breach of a material provision
of this Agreement.
(b) If this Project includes modification of a river or stream channel, the Recipient must fully mitigate
environmental impacts resulting from the modification. The Recipient must provide documentation that
the environmental impacts resulting from such modification will be fully mitigated considering all of the
impacts of the modification and any mitigation, environmental enhancement, and environmental benefit
resulting from the Project, and whether, on balance, any environmental enhancement or benefit equals or
exceeds any negative environmental impacts of the Project.
C.3.16 Governing Law.
This Agreement is governed by and shall be interpreted in accordance with the laws of the State of
California.
C.3.17 Income Restrictions.
The Recipient agrees that any refunds, rebates, credits, or other amounts (including any interest thereon)
accruing to or received by the Recipient under this Agreement must be paid by the Recipient to the State
Water Board, to the extent that they are properly allocable to costs for which the Recipient has been
reimbursed by the State Water Board under this Agreement.
C.3.18 Indemnification and State Reviews.
The parties agree that review or approval of Project plans and specifications by the State Water Board is
for administrative purposes only, including conformity with application and eligibility criteria, and expressly
not for the purposes of design defect review or construction feasibility, and does not relieve the Recipient
of its responsibility to properly plan, design, construct, operate, and maintain the Project. To the extent
permitted by law, the Recipient agrees to indemnify, defend, and hold harmless the State Water Board,
the Bank, and any trustee, and their officers, employees, and agents for the Bonds, if any (collectively,
"Indemnified Persons"), against any loss or liability arising out of any claim or action brought against any
Indemnified Persons from and against any and all losses, claims, damages, liabilities, or expenses, of
every conceivable kind, character, and nature whatsoever arising out of, resulting from, or in any way
connected with (1) the System or the Project or the conditions, occupancy, use, possession, conduct, or
management of, work done in or about, or the planning, design, acquisition, installation, or construction,
of the System or the Project or any part thereof; (2) the carrying out of any of the transactions
contemplated by this Agreement or any related document; (3) any violation of any applicable law, rule or
regulation, any environmental law (including, without limitation, the Federal Comprehensive
Environmental Response, Compensation and Liability Act, the Resource Conservation and Recovery Act,
the California Hazardous Substance Account Act, the Federal Water Pollution Control Act, the Clean Air
Act, the Toxic Substances Control Act, the Occupational Safety and Health Act, the Safe Drinking Water
Act, the California Hazardous Waste Control Law, and California Water Code Section 13304, and any
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successors to said laws), rule or regulation or the release of any toxic substance on or near the System or
the Project; or (4) any untrue statement or alleged untrue statement of any material fact or omission or
alleged omission to state a material fact necessary to make the statements required to be stated therein,
in light of the circumstances under which they were made, not misleading with respect to any information
provided by the Recipient for use in any disclosure document utilized in connection with any of the
transactions contemplated by this Agreement, except those arising from the gross negligence or willful
misconduct of the Indemnified Persons. The Recipient must also provide for the defense and
indemnification of the Indemnified Persons in any contractual provision extending indemnity to the
Recipient in any contract let for the performance of any work under this Agreement, and must cause the
Indemnified Persons to be included within the scope of any provision for the indemnification and defense
of the Recipient in any contract or subcontract. To the fullest extent permitted by law, the Recipient
agrees to pay and discharge any judgment or award entered or made against Indemnified Persons with
respect to any such claim or action, and any settlement, compromise or other voluntary resolution. The
provisions of this section survive the term of this Agreement.
C.3.19 Independent Actor.
The Recipient, and its agents and employees, if any, in the performance of this Agreement, shall act in an
independent capacity and not as officers, employees, or agents of the State Water Board.
C.3.20 Integration.
This Agreement constitutes the complete and final agreement between the parties. No oral or written
understanding or agreement not incorporated in this Agreement shall be binding on either party.
C.3.21 Leveraging Covenants.
(a)
Notwithstanding any other provision hereof, the Recipient covenants and agrees that it will
comply with the Tax Covenants set forth in Exhibit F of this Agreement.
(b)
The Recipient covenants to furnish such financial, operating and other data pertaining to the
Recipient as may be requested by the State Water Board to: (i) enable the State Water Board to cause
the issuance of Bonds and provide for security therefor; or (ii) enable any underwriter of Bonds issued for
the benefit of the State Water Board to comply with Rule 15c2-12(b)(5). The Recipient further covenants
to provide the State Water Board with copies of all continuing disclosure documents or reports that are
disclosed pursuant to (i) the Recipient’s continuing disclosure undertaking or undertakings made in
connection with any outstanding System Obligation, (ii) the terms of any outstanding System Obligation,
or (iii) a voluntary disclosure of information related to an outstanding System Obligation. The Recipient
must disclose such documents or reports to the State Water Board at the same time such documents or
reports are submitted to any dissemination agent, trustee, nationally recognized municipal securities
information repository, the Municipal Securities Rulemaking Board’s Electronic Municipal Market Access
(EMMA) website or other person or entity.
C.3.22 No Discrimination.
(a) The Recipient must comply with Government Code section 11135 and the implementing regulations
(Cal. Code Regs, tit. 2, § 11140 et seq.), including, but not limited to, ensuring that no person is unlawfully
denied full and equal access to the benefits of, or unlawfully subjected to discrimination in the operation
of, the Project or System on the basis of sex, race, color, religion, ancestry, national origin, ethnic group
identification, age, mental disability, physical disability, medical condition, genetic information, marital
status, or sexual orientation as such terms are defined under California law, for as long as the Recipient
retains ownership or possession of the Project.
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(b) If Project Funds are used to acquire or improve real property, the Recipient must include a covenant
of nondiscrimination running with the land in the instrument effecting or recording the transfer of such real
property.
(c) The Recipient must comply with the federal American with Disabilities Act of 1990 and implementing
regulations as required by Government Code section 11135(b).
(d) The Recipient’s obligations under this section shall survive the term of this Agreement.
(e) During the performance of this Agreement, Recipient and its contractors and subcontractors must not
unlawfully discriminate, harass, or allow harassment against any employee or applicant for employment
because of sex, race, color, ancestry, religious creed, national origin, sexual orientation, physical
disability (including HIV and AIDS), mental disability, medical condition (cancer), age (over 40), marital
status, denial of family care leave, or genetic information, gender, gender identity, gender expression, or
military and veteran status.
(f) The Recipient, its contractors, and subcontractors must ensure that the evaluation and treatment of
their employees and applicants for employment are free from such discrimination and harassment.
(g) The Recipient, its contractors, and subcontractors must comply with the provisions of the Fair
Employment and Housing Act and the applicable regulations promulgated thereunder. (Gov. Code,
§12990, subds. (a)-(f) et seq.;Cal. Code Regs., tit. 2, § 7285 et seq.) Such regulations are incorporated
into this Agreement by reference and made a part hereof as if set forth in full.
(h) The Recipient, its contractors, and subcontractors must comply with all applicable federal civil rights
regulations, including statutory and national policy requirements. (2 CFR § 200.300). This includes, to the
greatest extent practicable and to the extent permitted by law, the requirement to respect and protect the
freedom of persons and organizations to engage in political and religious speech. (Executive Order
13798).
(i) The Recipient, its contractors, and subcontractors must give written notice of their obligations under
this clause to labor organizations with which they have a collective bargaining or other agreement.
(j) The Recipient must include the nondiscrimination and compliance provisions of this clause in all
subcontracts to perform work under this Agreement.
C.3.23 No Third Party Rights.
The parties to this Agreement do not create rights in, or grant remedies to, any third party as a beneficiary
of this Agreement, or of any duty, covenant, obligation, or undertaking established herein.
C.3.24 No Obligation of the State.
Any obligation of the State Water Board herein contained shall not be an obligation, debt, or liability of the
State and any such obligation shall be payable solely out of the moneys encumbered pursuant to this
Agreement.
C.3.25 Notice.
Upon the occurrence of any of the following events, the Recipient must provide notice as set forth below.
(a) Within 24 hours of the following, the Recipient must notify the Division by phone at (916)
327-9978 and by email to melky.calderon@waterboards.ca.gov and
CleanWaterSRF@waterboards.ca.gov:
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i. The seizure of, or levy on, any Revenues securing this Agreement.
ii. Any discovery of any potential tribal cultural resource and/or archaeological or
historical resource. Should a potential tribal cultural resource and/or
archaeological or historical resource be discovered during construction or Project
implementation, the Recipient must ensure that all work in the area of the find will
cease until a qualified archaeologist has evaluated the situation and made
recommendations regarding preservation of the resource, and the Division has
determined what actions should be taken to protect and preserve the resource.
The Recipient must implement appropriate actions as directed by the Division.
(b) Within five (5) business days, the Recipient must notify the Division by phone at (916)
327-9978; by email to Lance.Reese@waterboards.ca.gov,
melky.calderon@waterboards.ca.gov and CleanWaterSRF@waterboards.ca.gov; and by
mail to the contact address set forth in Section 4 of this Agreement of the occurrence of
any of the following events:
i. Bankruptcy, insolvency, receivership or similar event of the Recipient, or actions
taken in anticipation of any of the foregoing;
ii. Change of ownership of the Project or the System or change of management or
service contracts, if any, for operation of the System;
iii. Loss, theft, damage, or impairment to Project, the Revenues or the System;
iv. Failure to meet any debt service coverage test in Exhibit B of this Agreement;
v. Draws on the Reserve Fund;
vi. Listed Events and Events of Default, except as otherwise set forth in this section;
vii. Failure to observe or perform any covenant or comply with any condition in this
Agreement.
viii. An offer from a public entity to purchase the Project or the System or any portion
thereof, or any of the real or personal property related to or necessary for the
Project;
ix. A proceeding or action by a public entity to acquire the Project or the System by
power of eminent domain;
x. Incurrence of a System Obligation or other Material Obligation by the Recipient;
or
xi. A default, event of acceleration, termination event, modification of terms, or other
similar event under the terms of a System Obligation or other Material Obligation
of the Recipient, any of which reflect financial difficulties.
(c) Within ten (10) business days, the Recipient must notify the Division by phone at (916)
327-9978, by email to melky.calderon@waterboards.ca.gov and
CleanWaterSRF@waterboards.ca.gov, and by mail to the contact address set forth in
Section 4 of this Agreement of the following events:
i. Material defaults on Material Obligations, other than this Obligation;
ii. Unscheduled draws on material debt service reserves or credit enhancements,
reflecting financial difficulties;
iii. Substitution of credit or liquidity providers, if any or their failure to perform;
iv. Any litigation pending or threatened with respect to the Project or the Recipient’s
technical, managerial or financial capacity to operate the System or the
Recipient’s continued existence;
v. Circulation of a petition to repeal, reduce, or otherwise challenge the Recipient’s
rates for services of the System;
vi. Consideration of dissolution, or disincorporation, or any other event that could
materially impair the Revenues;
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vii. Adverse tax opinions, the issuance by the Internal Revenue Service or proposed
or final determinations of taxability, Notices of Proposed Issue (IRS Form 5701TEB) or other material notices of determinations with respect to the tax status of
any tax-exempt bonds;
viii. Rating changes on outstanding System Obligations, if any;
ix. Issuance of additional Parity Obligations;
x. Enforcement actions by or brought on behalf of the State Water Board or
Regional Water Board; or
xi. Any investigation by the District Attorney, California State Auditor, Bureau of
State Audits, United States Environmental Protection Agency’s Office of
Inspector General, the Internal Revenue Service, Securities and Exchange
Commission, a grand jury, or any other state or federal agency, relating to the
Recipient’s financial management, accounting procedures, or internal fiscal
controls;
(d) The Recipient must notify the Division promptly by phone at (916) 327-9978, by email to
melky.calderon@waterboards.ca.gov and CleanWaterSRF@waterboards.ca.gov, and by
mail to the contact address set forth in Section 4 of this Agreement of any of the following
events:
i. The discovery of a false statement of fact or representation made in this
Agreement or in the application to the Division for this financial assistance, or in
any certification, report, or request for reimbursement made pursuant to this
Agreement, by the Recipient, its employees, agents, or contractors;
ii. Any substantial change in scope of the Project. The Recipient must undertake no
substantial change in the scope of the Project until prompt written notice of the
proposed change has been provided to the Division and the Division has given
written approval for the change;
iii. Cessation of all major construction work on the Project where such cessation of
work is expected to or does extend for a period of thirty (30) days or more;
iv. Any circumstance, combination of circumstances, or condition, which is expected
to or does delay Completion of Construction for a period of ninety (90) days or
more;
v. Discovery of any unexpected endangered or threatened species, as defined in
the federal Endangered Species Act. Should a federally protected species be
unexpectedly encountered during construction of the Project, the Recipient
agrees to promptly notify the Division. This notification is in addition to the
Recipient’s obligations under the federal Endangered Species Act;
vi. Any Project monitoring, demonstration, or other implementation activities
required in Exhibit A or Exhibit D of this Agreement, if any;
vii. Any public or media event publicizing the accomplishments and/or results of this
Agreement and provide the opportunity for attendance and participation by state
representatives with at least ten (10) working days’ notice to the Division;
viii. Any allegation of research misconduct involving research activities that are
supported in whole or in part with EPA funds under this Project, as required by
Exhibit C.4.3(xxvii);
ix. Any events requiring notice to the Division pursuant to the provisions of this
Agreement;
x. Completion of Construction of the Project, and actual Project Completion;
xi. The award of the prime construction contract for the Project;
xii. Initiation of construction of the Project.
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C.3.26 Operation and Maintenance; Insurance.
The Recipient agrees to sufficiently and properly staff, operate and maintain all portions of the System
during the Useful Life of the Project in accordance with all applicable state and federal laws, rules, and
regulations.
The Recipient will procure and maintain or cause to be maintained insurance on the System with
responsible insurers, or as part of a reasonable system of self-insurance, in such amounts and against
such risks (including damage to or destruction of the System) as are usually covered in connection with
systems similar to the System. Such insurance may be maintained by a self-insurance plan so long as
such plan provides for (i) the establishment by the Recipient of a separate segregated self-insurance fund
in an amount determined (initially and on at least an annual basis) by an independent insurance
consultant experienced in the field of risk management employing accepted actuarial techniques and
(ii) the establishment and maintenance of a claims processing and risk management program.
In the event of any damage to or destruction of the System caused by the perils covered by such
insurance, the net proceeds thereof shall be applied to the reconstruction, repair or replacement of the
damaged or destroyed portion of the System. The Recipient must begin such reconstruction, repair or
replacement as expeditiously as possible, and must pay out of such net proceeds all costs and expenses
in connection with such reconstruction, repair or replacement so that the same must be completed and
the System must be free and clear of all claims and liens. If such net proceeds are insufficient to
reconstruct, repair, or restore the System to the extent necessary to enable the Recipient to pay all
remaining unpaid principal portions of the Payments, if any, in accordance with the terms of this
Agreement, the Recipient must provide additional funds to restore or replace the damaged portions of the
System.
Recipient agrees that for any policy of insurance concerning or covering the construction of the Project, it
will cause, and will require its contractors and subcontractors to cause, a certificate of insurance to be
issued showing the State Water Board, its officers, agents, employees, and servants as additional
insured; and must provide the Division with a copy of all such certificates prior to the commencement of
construction of the Project.
C.3.27 Permits, Subcontracting, and Remedies.
Recipient must procure all permits, licenses and other authorizations necessary to accomplish the work
contemplated in this Agreement, pay all charges and fees, and give all notices necessary and incidental
to the due and lawful prosecution of the work. Signed copies of any such permits or licenses must be
submitted to the Division before any construction begins.
The Recipient must not contract or allow subcontracting with excluded parties. The Recipient must not
contract with any party who is debarred or suspended or otherwise excluded from or ineligible for
participation in any work overseen, directed, funded, or administered by the State Water Board program
for which this funding is authorized. For any work related to this Agreement, the Recipient must not
contract with any individual or organization on the State Water Board’s List of Disqualified Businesses
and Persons that is identified as debarred or suspended or otherwise excluded from or ineligible for
participation in any work overseen, directed, funded, or administered by the State Water Board program
for which funding under this Agreement is authorized. The State Water Board’s List of Disqualified
Businesses and Persons is located at
http://www.waterboards.ca.gov/water_issues/programs/enforcement/fwa/dbp.shtml
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C.3.28 Professionals.
The Recipient agrees that only licensed professionals will be used to perform services under this
Agreement where such services are called for. All technical reports required pursuant to this Agreement
that involve planning, investigation, evaluation, design, or other work requiring interpretation and proper
application of engineering, architectural, or geologic sciences, shall be prepared by or under the direction
of persons registered to practice in California pursuant to Business and Professions Code, sections
5536.1, 6735, 7835, and 7835.1. To demonstrate compliance with California Code of Regulations, title 16,
sections 415 and 3065, all technical reports must contain a statement of the qualifications of the
responsible registered professional(s). As required by these laws, completed technical reports must bear
the signature(s) and seal(s) of the registered professional(s) in a manner such that all work can be clearly
attributed to the professional responsible for the work.
C.3.29 Prevailing Wages.
The Recipient agrees to be bound by all applicable provisions of State Labor Code regarding prevailing
wages. The Recipient must monitor all agreements subject to reimbursement from this Agreement to
ensure that the prevailing wage provisions of the State Labor Code are being met.
In addition, the Recipient agrees to comply with the Davis-Bacon provisions incorporated by reference in
Section 3 of this Agreement.
C.3.30 Public Funding.
This Project is publicly funded. Any service provider or contractor with which the Recipient contracts must
not have any role or relationship with the Recipient, that, in effect, substantially limits the Recipient's
ability to exercise its rights, including cancellation rights, under the contract, based on all the facts and
circumstances.
C.3.31 Recipient’s Responsibility for Work.
The Recipient shall be responsible for all work and for persons or entities engaged in work performed
pursuant to this Agreement, including, but not limited to, contractors, subcontractors, suppliers, and
providers of services. The Recipient shall be responsible for responding to any and all disputes arising
out of its contracts for work on the Project. The State Water Board will not mediate disputes between the
Recipient and any other entity concerning responsibility for performance of work.
C.3.32 Related Litigation.
Under no circumstances may the Recipient use funds from any reimbursement under this Agreement to
pay costs associated with any litigation the Recipient pursues against the State Water Board or any
Regional Water Quality Control Board. Regardless of the outcome of any such litigation, and
notwithstanding any conflicting language in this Agreement, the Recipient agrees to repay all of the
disbursed funds plus interest in the event that Recipient does not complete the project.
C.3.33 Rights in Data.
The Recipient agrees that all data, plans, drawings, specifications, reports, computer programs, operating
manuals, notes, and other written or graphic work produced in the performance of this Agreement are
subject to the rights of the State as set forth in this section. The State shall have the right to reproduce,
publish, and use all such work, or any part thereof, in any manner and for any purposes whatsoever and
to authorize others to do so. If any such work is copyrightable, the Recipient may copyright the same,
except that, as to any work which is copyrighted by the Recipient, the State reserves a royalty-free,
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nonexclusive, and irrevocable license to reproduce, publish, and use such work, or any part thereof, and
to authorize others to do so, and to receive electronic copies from the Recipient upon request.
C.3.34 State Water Board Action; Costs and Attorney Fees.
Any remedy provided in this Agreement is in addition to and not in derogation of any other legal or
equitable remedy available to the State Water Board as a result of breach of this Agreement by the
Recipient, whether such breach occurs before or after completion of the Project, and exercise of any
remedy provided by this Agreement by the State Water Board shall not preclude the State Water Board
from pursuing any legal remedy or right which would otherwise be available. In the event of litigation
between the parties hereto arising from this Agreement, it is agreed that each party shall bear its own
costs and attorney fees.
C.3.35 Timeliness.
Time is of the essence in this Agreement.
C.3.36 Unenforceable Provision.
In the event that any provision of this Agreement is unenforceable or held to be unenforceable, then the
parties agree that all other provisions of this Agreement have force and effect and shall not be affected
thereby.
C.3.37 Venue.
Any action arising out of this Agreement shall be filed and maintained in the Superior Court in and for the
County of Sacramento, California.
C.3.38 Waiver and Rights of the State Water Board.
Any waiver of rights by the State Water Board with respect to a default or other matter arising under this
Agreement at any time shall not be considered a waiver of rights with respect to any other default or
matter. Any rights and remedies of the State Water Board provided for in this Agreement are in addition
to any other rights and remedies provided by law.
C.4 MISCELLANEOUS STATE AND FEDERAL REQUIREMENTS
C.4.1

[Reserved.]

C.4.2

State Cross-Cutters.

Recipient represents that, as applicable, it complies and covenants to maintain compliance with the
following for the term of the Agreement:
i.

The California Environmental Quality Act (CEQA), as set forth in Public Resources Code 21000
et seq. and in the CEQA Guidelines at Title 14, Division 6, Chapter 3, Section 15000 et seq.

ii.

Water Conservation requirements, including regulations in Division 3 of Title 23 of the California
Code of Regulations.

iii.

Monthly Water Diversion Reporting requirements, including requirements set forth in Water Code
section 5103.
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iv.

Public Works Contractor Registration with Department of Industrial Relations requirements,
including requirements set forth in Sections 1725.5 and 1771.1 of the Labor Code.

v.

Volumetric Pricing & Water Meters requirements, including the requirements of Water Code
sections 526 and 527.

vi.

Urban Water Management Plan requirements, including the Urban Water Management Planning
Act (Water Code, § 10610 et seq.).

vii.

Urban Water Demand Management requirements, including the requirements of Section
10608.56 of the Water Code.

viii.

Delta Plan Consistency Findings requirements, including the requirements of Water Code section
85225 and California Code of Regulations, title 23, section 5002.

ix.

Agricultural Water Management Plan Consistency requirements, including the requirements of
Water Code section 10852.

x.

Charter City Project Labor Requirements, including the requirements of Labor Code section 1782
and Public Contract Code section 2503.

C.4.3

Federal Requirements and Cross-Cutters for SRF Funding.

The Recipient acknowledges, warrants compliance with, and covenants to continuing compliance with the
following federal terms and conditions for the Useful Life of the Project:
i.

Unless the Recipient has obtained a waiver from USEPA on file with the State Water Board or
unless this Project is not a project for the construction, alteration, maintenance or repair of a
public water system or treatment work, the Recipient shall not purchase “iron and steel products”
produced outside of the United States on this Project. Unless the Recipient has obtained a
waiver from USEPA on file with the State Water Board or unless this Project is not a project for
the construction, alteration, maintenance or repair of a public water system or treatment work, the
Recipient hereby certifies that all “iron and steel products” used in the Project were or will be
produced in the United States. For purposes of this section, the term "iron and steel products"
means the following products made primarily of iron or steel: lined or unlined pipes and fittings,
manhole covers and other municipal castings, hydrants, tanks, flanges, pipe clamps and
restraints, valves, structural steel, reinforced precast concrete, and construction materials.
“Steel” means an alloy that includes at least 50 percent iron, between .02 and 2 percent carbon,
and may include other elements.

ii.

The Recipient must include in full the Wage Rate Requirements (Davis-Bacon) language
incorporated by reference in Section 3 of this Agreement in all construction contracts and
subcontracts.

iii.

The Recipient must comply with the signage requirements set forth in Exhibit A.

iv.

The Recipient shall notify the State Water Board and the USEPA contact of public or media
events publicizing the accomplishment of significant events related to this Project and provide the
opportunity for attendance and participation by federal representatives with at least ten (10)
working days’ notice.

v.

The Recipient shall comply with applicable EPA general terms and conditions found at
http://www.epa.gov/ogd.
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vi.

No Recipient may receive funding under this Agreement unless it has provided its DUNS number
to the State Water Board.

vii.

[Reserved.]

viii.

The Recipient represents and warrants that it and its principals are not excluded or disqualified
from participating in this transaction as such terms are defined in Parts 180 and 1532 of Title 2 of
the Code of Federal Regulations (2 CFR). If the Recipient is excluded after execution of this
Agreement, the Recipient shall notify the Division within ten (10) days and shall inform the
Division of the Recipient’s exclusion in any request for amendment of this Agreement. The
Recipient shall comply with Subpart C of Part 180 of 2 CFR, as supplemented by Subpart C of
Part 1532 of 2 CFR. Such compliance is a condition precedent to the State Water Board’s
performance of its obligations under this Agreement. When entering into a covered transaction
as defined in Parts 180 and 1532 of 2 CFR, the Recipient shall require the other party to the
covered transaction to comply with Subpart C of Part 180 of 2 CFR, as supplemented by Subpart
C of Part 1532 of 2 CFR.

ix.

To the extent applicable, the Recipient shall disclose to the State Water Board any potential
conflict of interest consistent with USEPA’s Final Financial Assistance Conflict of Interest Policy
at https://www.epa.gov/grants/epas-final-financial-assistance-conflict-interest-policy. A conflict of
interest may result in disallowance of costs.

x.

USEPA and the State Water Board have the right to reproduce, publish, use and authorize others
to reproduce, publish and use copyrighted works or other data developed under this assistance
agreement.

xi.

Where an invention is made with Project Funds, USEPA and the State Water Board retain the
right to a worldwide, nonexclusive, nontransferable, irrevocable, paid-up license to practice the
invention owned by the Recipient. The Recipient must utilize the Interagency Edison extramural
invention reporting system at http://iEdison.gov and shall notify the Division when an invention
report, patent report, or utilization report is filed.

xii.

The Recipient agrees that any reports, documents, publications or other materials developed for
public distribution supported by this Agreement shall contain the Disclosure statement set forth in
Exhibit A.

xiii.

The Recipient acknowledges that it is encouraged to follow guidelines established under Section
508 of the Rehabilitation Act, codified at 36 CFR Part 1194, with respect to enabling individuals
with disabilities to participate in its programs supported by this Project.

xiv.

The Recipient, its employees, contractors and subcontractors and their employees warrants that
it will not engage in severe forms of trafficking in persons, procure a commercial sex act during
the term of this Agreement, or use forced labor in the performance of this Agreement. The
Recipient must include this provision in its contracts and subcontracts under this Agreement. The
Recipient must inform the State Water Board immediately of any information regarding a violation
of the foregoing. The Recipient understands that failure to comply with this provision may subject
the State Water Board to loss of federal funds. The Recipient agrees to compensate the State
Water Board for any such funds lost due to its failure to comply with this condition, or the failure of
its contractors or subcontractors to comply with this condition. The State Water Board may
unilaterally terminate this Agreement if the Recipient that is a private entity is determined to have
violated the foregoing.

xv.

The Recipient certifies to the best of its knowledge and belief that:
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a. No federal appropriated funds have been paid or will be paid, by or on behalf of the
Recipient, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any federal
contract, the making of any federal grant, the making of any federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any federal contract, grant, loan, or cooperative agreement.
b. If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress in connection with this Agreement, the Recipient shall complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions, and notify the State Water Board.
The Recipient shall require this certification from all parties to any contract or agreement that the
Recipient enters into and under which the Recipient incurs costs for which it seeks
reimbursements under this Agreement.
xvi.

The Recipient must comply with the following federal non-discrimination requirements:
a. Title VI of the Civil Rights Act of 1964, which prohibits discrimination based on race,
color, and national origin, including limited English proficiency (LEP).
b. Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination against
persons with disabilities.
c. The Age Discrimination Act of 1975, which prohibits age discrimination.
d. Section 13 of the Federal Water Pollution Control Act Amendments of 1972, which
prohibits discrimination on the basis of sex.
e. 40 CFR Part 7, as it relates to the foregoing.

xvii.

If the Project relates to construction of a publicly owned treatment works, where the Recipient
contracts for program management, construction management, feasibility studies, preliminary
engineering, design, engineering, surveying, mapping, or architectural related services, the
Recipient shall ensure that any such contract is negotiated in the same manner as a contract for
architectural and engineering services is negotiated under chapter 11 of title 40, United States
Code, or an equivalent State qualifications-based requirement as determined by the State Water
Board.

xviii.

If the Project relates to construction of a publicly owned treatment works, the Recipient certifies
that it has developed and is implementing a fiscal sustainability plan for the Project that includes
an inventory of critical assets that are a part of the Project, an evaluation of the condition and
performance of inventoried assets or asset groupings, a certification that the Recipient has
evaluated and will be implementing water and energy conservation efforts as part of the plan, and
a plan for maintaining, repairing, and, as necessary, replacing the Project and a plan for funding
such activities.

xix.

Executive Order No. 11246. The Recipient shall include in its contracts and subcontracts related
to the Project the following provisions:
"During the performance of this contract, the contractor agrees as follows:"(a) The contractor will
not discriminate against any employee or applicant for employment because of race, creed, color,
or national origin. The contractor will take affirmative action to ensure that applicants are
employed, and that employees are treated during employment, without regard to their race,
creed, color, or national origin. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
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apprenticeship. The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting officer setting forth the
provisions of this nondiscrimination clause.
"(b) The contractor will, in all solicitations or advertisements for employees placed by or on behalf
of the contractor, state that all qualified applicants will receive consideration for employment
without regard to race, creed, color, or national origin.
"(c) The contractor will send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract or understanding, a notice, to be provided by
the agency contracting officer, advising the labor union or workers' representative of the
contractor's commitments under Section 202 of Executive Order No. 11246 of September 24,
1965, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.
"(d) The contractor will comply with all provisions of Executive Order No. 11246 of Sept. 24, 1965,
and of the rules, regulations, and relevant orders of the Secretary of Labor.
"(e) The contractor will furnish all information and reports required by Executive Order No. 11246
of September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to his books, records, and accounts by the contracting
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations, and orders.
"(f) In the event of the contractor's noncompliance with the nondiscrimination clauses of this
contract or with any of such rules, regulations, or orders, this contract may be cancelled,
terminated or suspended in whole or in part and the contractor may be declared ineligible for
further Government contracts in accordance with procedures authorized in Executive Order No.
11246 of Sept 24, 1965, and such other sanctions may be imposed and remedies invoked as
provided in Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order of
the Secretary of Labor, or as otherwise provided by law.
"(g) The contractor will include the provisions of Paragraphs (1) through (7) in every subcontract
or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to Section 204 of Executive Order No. 11246 of Sept. 24, 1965, so that such
provisions will be binding upon each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the contracting agency may direct as a
means of enforcing such provisions including sanctions for noncompliance: Provided, however,
That in the event the contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the contracting agency, the contractor
may request the United States to enter into such litigation to protect the interests of the United
States."
xx.

The Recipient agrees to comply with the requirements of USEPA’s Program for Utilization of
Small, Minority and Women’s Business Enterprises.

xxi.

Procurement Prohibitions under Section 306 of the Clean Air Act and Section 508 of the Clean
Water Act, including Executive Order 11738, Administration of the Clean Air Act and the Federal
Water Pollution Control Act with Respect to Federal Contracts, Grants, or Loans; 42 USC § 7606;
33 USC § 1368. Except where the purpose of this Agreement is to remedy the cause of the
violation, the Recipient may not procure goods, services, or materials from suppliers excluded
under the federal System for Award Management: http://www.sam.gov/ .
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xxii.

Uniform Relocation and Real Property Acquisition Policies Act, Pub. L. 91-646, as amended; 42
USC §§4601-4655. The Recipient must comply with the Act’s implementing regulations at 49
CFR 24.101 through 24.105.

xxiii.

The Recipient agrees that if its network or information system is connected to USEPA networks to
transfer data using systems other than the Environmental Information Exchange Network or
USEPA’s Central Data Exchange, it will ensure that any connections are secure.

xxiv.

All geospatial data created pursuant to this Agreement that is submitted to the State Water Board
for use by USEPA or that is submitted directly to USEPA must be consistent with Federal
Geographic Data Committee endorsed standards. Information on these standards may be found
at www.fgdc.gov.

xxv.

If the Recipient is a water system that serves 500 or fewer persons, the Recipient represents that
it has considered publicly-owned wells as an alternative drinking water supply.

xxvi.

The Recipient represents that it is not a corporation that has any unpaid Federal tax liability that
has been assessed, for which all judicial and administrative remedies have been exhausted or
have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the
authority responsible for collecting the tax liability; and it is not a corporation that was convicted of
a felony criminal violation under a Federal law within the preceding 24 months.

xxvii.

The Recipient agrees to immediately notify the Project Manager in writing about any allegation of
research misconduct involving research activities that are supported in whole or in part with EPA
funds under this Project, including fabrication, falsification, or plagiarism in proposing, performing,
or reviewing research, or in reporting research results, or ordering, advising, or suggesting that
subordinates engage in research misconduct.

xxviii.

The Recipient agrees to comply with, and require all contractors and subcontractors to comply
with, EPA’s Scientific Integrity Policy, available at https://www.epa.gov/osa/policy-epa-scientificintegrity, when conducting, supervising, and communicating science and when using or applying
the results of science. For purposes of this condition scientific activities include, but are not
limited to, computer modelling, economic analysis, field sampling, laboratory experimentation,
demonstrating new technology, statistical analysis, and writing a review article on a scientific
issue.
The Recipient shall not suppress, alter, or otherwise impede the timely release of scientific
findings or conclusions; intimidate or coerce scientists to alter scientific data, findings, or
professional opinions or exert non-scientific influence on scientific advisory boards; knowingly
misrepresent, exaggerate, or downplay areas of scientific uncertainty; or otherwise violate the
EPA’s Scientific Integrity Policy. The Recipient must refrain from acts of research misconduct,
including publication or reporting, as described in EPA’s Policy and Procedures for Addressing
Research Misconduct, Section 9.C, and must ensure scientific findings are generated and
disseminated in a timely and transparent manner, including scientific research performed by
contractors and subcontractors.

xxix.

The Recipient agrees to comply with the Animal Welfare Act of 1966 (7 USC 2131-2156).
Recipient also agrees to abide by the “U.S. Government Principles for the Utilization and Care of
Vertebrate Animals used in Testing, Research, and Training,” available at
http://grants.nih.gov/grants/olaw/references/phspol.htm#USGovPrinciples.

xxx.

The Recipient certifies that no Project Funds will be used on:
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a. Video surveillance or telecommunications equipment produced by Huawei Technologies
Company or ZTE Corporation (or any subsidiary or affiliate of such entities),
telecommunications equipment produced by Hytera Communications Corporation,
Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or
any subsidiary or affiliate of such entities);
b. Telecommunications or video surveillance services produced by such entities;
c. Telecommunications or video surveillance equipment or services produced or provided
by an entity that the Secretary of Defense, in consultation with the Director of the National
Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to
be an entity owned or controlled by, or otherwise connected to, the government of a
covered foreign country; or
d. Other telecommunications or video surveillance services or equipment in violation of 2
CFR 200.216.
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EXHIBIT D – SPECIAL CONDITIONS
Financial:
1. The Recipient shall not incur any additional obligation to provide periodic payments to the Central
Marin Sanitation Agency (CMSA) payable from the Revenues in excess of the amounts currently
paid under existing obligations described in Section C.1.10, and shall not enter into any amendment
to the CMSA JPA Agreement and the Payment Agreement described in Section C.1.10 or any other
currently existing agreements for the payment of indebtedness, or enter into any new similar
agreements that would increase the allocation of the CMSA current debt payments to the Recipient
or require an increase of payments to cover any new CMSA debt, without prior written approval of
the Division, provided that reasonable adjustments in allocation of cost sharing between CMSA
members made (i) in the ordinary course of business and (ii) in connection with Recipient’s allocable
share of additional indebtedness by CMSA shall be permitted without approval from the Division if all
of the following conditions are met:
i. No Event of Default (or no event with respect to which notice has been given and which,
once all notice of grace periods have passed, would constitute an Event of Default) has
occurred and is continuing;
ii. Net Revenues in the most recent Fiscal Year, excluding transfers from a rate stabilization
fund, if any, after subtracting the total amount of the Recipient’s share of proposed additional
periodic payments to CMSA payable from the Revenues in excess of the annual amounts
paid under obligations described in Section C.1.10 as they existed on the date of initial
execution of this Agreement, meet the ratio for rate covenants set forth in Exhibit B with
respect to all outstanding System Obligations;
iii. The Recipient is in compliance with any reserve fund requirement of this Obligation.
2. If the Recipient incurs any additional obligation to provide periodic payments to CMSA payable from
the Revenues, it will notify the Division as provided in section C.3.25(b).
Environmental:
1. The documents identified below are incorporated by reference and the Recipientshall comply
with the conditions and recommendations therein:
a. The Initial Study and Mitigated Negative Declaration dated December 2017 and adopted
by the Recipient on February 21, 2018 for the Project; Addendum dated June 12, 2019
and adopted by the Recipient on June 19,2019. The Recipient shall implement all
Mitigation and Control Measures therein.
b. The Mitigation Monitoring and Reporting Program adopted by the Recipienton February
21, 2018 for the Project. The Recipient shall implement all Mitigation Measures therein.
c. The Biological Resources Assessment prepared for the Project by Dana Riggs,
Principal Biologist, Sol Ecology, dated May 31, 2019. The Recipientshall implement all
Mitigation Measures and Best Management Practices therein.
The Recipient shall make no changes in the Project, construction area, or special conditions, without
obtaining the appropriate and necessary prior approval from theState Water Board.
REPORTING TO THE STATE WATER BOARD
1. In the Recipient’s Progress Reports/Quarterly Reports and the Project Completion Report,
submitted pursuant to this Agreement, the Recipient shall include a discussion of the status of its
compliance with all environmental measures identified in this Exhibit D, with separate sections
clearly labeled withsection titles, discussing the status of Recipient’s compliance with:
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a. Control Measures C1 through C12 for Air Quality Resources
b. Control Measures D1 though D5 and Mitigation Measures BIO-1 and MM-1A through MM-2
for Biological Resources
c. Control Measures E1 through E3 and Mitigation Measures ARCH 1through ARCH 2
for Cultural Resources
d. Control Measures J1 through J3 for Hydrology and Water Quality
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EXHIBIT E – PAYMENT SCHEDULE
See the attached preliminary Payment Schedule. The final Payment Schedule will be forwarded to the
Recipient after all disbursements have been paid and construction of the Project has been completed.
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EXHIBIT F – TAX CERTIFICATE
F.1

Purpose.

The purpose of this Exhibit F is to establish the reasonable expectations of the Recipient regarding the Project
and the Project Funds and is intended to be and may be relied upon for purposes of Sections 103, 141 and 148 of
the Code and as a certification described in Section 1.148-2(b)(2) of the Treasury Regulations. This Exhibit F
sets forth certain facts, estimates and circumstances which form the basis for the Recipient’s expectation that
neither the Project nor the Bond Funded Portion of the Project Funds is to be used in a manner that would cause
the Obligation to be classified as “arbitrage bonds” under Section 148 of the Code or “private activity bonds”
under Section 141 of the Code.
F.2

Tax Covenant.

The Recipient agrees that it will not take or authorize any action or permit any action within its reasonable control
to be taken or fail to take any action within its reasonable control, with respect to the Project which would result in
the loss of the exclusion of interest on the Bonds from gross income for federal income tax purposes under
Section 103 of the Code.
F.3

Governmental Unit.

The Recipient is a state or local governmental unit as defined in Section 1.103-1 of the Treasury Regulations or
an instrumentality thereof (a "Governmental Unit") and is not the federal government or any agency or
instrumentality thereof.
F.4

Financing of a Capital Project.

The Recipient will use the Project Funds to finance capital expenditures it has incurred or will incur for the
construction, reconstruction, installation or acquisition of the Project in accordance with the terms of this
Agreement. Such expenditures shall not have previously been financed with the proceeds of any other issue of
indebtedness except for interim financing by the Recipient, the date of maturity, prepayment or redemption of
which is within thirty (30) days of the date of disbursement of Project Funds under this Agreement. All Project
Funds shall be allocated to expenditures by the Recipient within thirty (30) days of the date of disbursement,
including (if at all) Project Funds allocated to repay interim financing of the Recipient. For purposes of this
Section F.4, “interim financing” means notes, commercial paper, loans, lines of credit and other forms of shortterm borrowing.
F.5

Ownership and Operation of Project.

The Recipient exclusively owns and, except as provided in Section F.12 hereof, operates the Project.
F.6

Temporary Period.

The Recipient reasonably expects that at least eighty-five percent (85%) of the Bond Funded Portion of the
Project Funds will be allocated to expenditures for the Project within three (3) years of the earlier of the effective
date of this Agreement or the date the Bonds are issued ("Applicable Date"). The Recipient has incurred, or
reasonably expects that it will incur within six (6) months of the Applicable Date, a substantial binding obligation
(i.e., not subject to contingencies within the control of the Recipient or a related party) to a third party to expend at
least five percent (5%) of the Bond Funded Portion of the Project Funds on Project Costs. The completion of
acquisition, construction, improvement and equipping of the Project and the allocation of the Bond Funded Portion
of the Project Funds to Project Costs will proceed with due diligence.
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F.7

Working Capital.

No operational expenditures of the Recipient or any related entity are being, have been or will be financed or
refinanced with Project Funds.
F.8

Expenditure of Proceeds.

The Bond Funded Portion of the Project Funds shall be used exclusively for the following purposes: (i)
Reimbursement Expenditures (as defined in Section F.20 below), (ii) Preliminary Expenditures (as defined in
Section F.20 below) in an aggregate amount not exceeding twenty percent (20%) of the Bond Funded Portion of
the Project Funds, (iii) capital expenditures relating to the Project originally paid by the Recipient on or after the
date hereof, (iv) interest on the Obligation through the later of three (3) years after the Applicable Date or one (1)
year after the Project is placed in service, and (v) initial operating expenses directly associated with the Project in
the aggregate amount not more than five percent (5%) of the Bond Funded Portion of the Project Funds.
F.9

Private Use and Private Payments.

No portion of the Project Funds or the Project is being, has been or will be used in the aggregate for any activities
that constitute a Private Use (as defined below). No portion of the principal of or interest with respect to the
Payments will be secured by any interest in property (whether or not the Project) used for a Private Use or in
payments in respect of property used for a Private Use or will be derived from payments in respect of property
used for a Private Use. "Private Use" means any activity that constitutes a trade or business that is carried on by
persons or entities, other than a Governmental Unit. The leasing of the Project or the access by or the use of the
Project by a person or entity other than a Governmental Unit on a basis other than as a member of the general
public shall constitute a Private Use. Use by or on behalf of the State of California or any of its agencies,
instrumentalities or subdivisions or by any local Governmental Unit and use as a member of the general public will
be disregarded in determining whether a Private Use exists. Use under an arrangement that conveys priority
rights or other preferential benefits is generally not use on the same basis as the general public. Arrangements
providing for use that is available to the general public at no charge or on the basis of rates that are generally
applicable and uniformly applied do not convey priority rights or other preferential benefits. For this purpose,
rates may be treated as generally applicable and uniformly applied even if (i) different rates apply to different
classes of users, such as volume purchasers, if the differences in rates are customary and reasonable; or (ii) a
specially negotiated rate arrangement is entered into, but only if the user is prohibited by federal law from paying
the generally applicable rates, and the rates established are as comparable as reasonably possible to the
generally applicable rates. An arrangement that does not otherwise convey priority rights or other preferential
benefits is not treated, nevertheless, as general public use if the term of the use under the arrangement, including
all renewal options, is greater than 200 days. For this purpose, a right of first refusal to renew use under the
arrangement is not treated as a renewal option if (i) the compensation for the use under the arrangement is
redetermined at generally applicable, fair market value rates that are in effect at the time of renewal; and (ii) the
use of the financed property under the same or similar arrangements is predominantly by natural persons who are
not engaged in a trade or business.
F.10

No Sale, Lease or Private Operation of the Project.

The Project (or any portion thereof) will not be sold or otherwise disposed of, in whole or in part, to any person
who is not a Governmental Unit prior to the final maturity date of the Obligation. The Project will not be leased to
any person or entity that is not a Governmental Unit prior to the final maturity date of the Obligation. Except as
permitted under Section F.12 hereof, the Recipient will not enter any contract or arrangement or cause or permit
any contract or arrangement to be entered with persons or entities that are not Governmental Units if that contract
or arrangement would confer on such persons or entities any right to use the Project on a basis different from the
right of members of the general public. The contracts or arrangements contemplated by the preceding sentence
include but are not limited to management contracts, take or pay contracts or put or pay contracts, and capacity
guarantee contracts.
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F.11

No Disproportionate or Unrelated Use.

No portion of the Project Funds or the Project is being, has been, or will be used for a Private Use that is
unrelated or disproportionate to the governmental use of the Project Funds.
F.12

Management and Service Contracts.

The Recipient represents that, as of the date hereof, it is not a party to any contract, agreement or other
arrangement with any persons or entities engaged in a trade or business (other than Governmental Units) that
involve the management or operation of property or the provision of services at or with respect to the Project that
does not comply with the standards of the Treasury Regulations, Revenue Procedure 97-13, as modified by
Revenue Procedure 2001-39 and IRS Notice 2014-67, or Revenue Procedure 2017-13, as applicable. The
Recipient represents that it will not be party to any such contract, agreement or arrangement with any person or
entity that is not a Governmental Unit for the management of property or the provision of services at or with
respect to the Project, while the Obligation (including any obligation or series thereof issued to refund the
Obligation, as the case may be) is outstanding, except: (a) with respect to any contract, agreement or
arrangement that does not constitute “private business use” of the Project under Code §141(b), or (b) with respect
to any contract, agreement or arrangement that complies with (i) Revenue Procedure 97-13, 1997-1 C.B. 632, as
amended by Revenue Procedure 2001-39, 2001-2 C.B. 38, and as amplified by Notice 2014-67, with respect to
contracts entered into before August 18, 2017 and not materially modified or extended after August 18, 2017, or
(ii) Revenue Procedure 2017-13, with respect to contracts entered into or materially modified or extended on or
after August 18, 2017, or (c) with respect to any contract, agreement or arrangement that does not give rise to
use of the Bond Funded Portion of the Project Funds or the Project by a non-Governmental Unit of more than the
amount of such non-qualified use permitted by the Code, or (d) in the event that the Recipient receives an opinion
of counsel, satisfactory to the State Water Board and the Bank and expert in the issuance of state and local
government bonds the interest on which is excluded from gross income under Section 103 of the Code
(“Nationally-Recognized Bond Counsel”), that such contract, agreement or arrangement will not adversely affect
the exclusion of the interest on the Obligation from gross income for federal income taxation purposes.
F.13

No Disposition of Financed Property.

As of the date hereof, the Recipient does not expect to sell or otherwise dispose of any portion of the Project, in
whole or in part, prior to the final maturity date of the Obligation.
F.14

Useful Life of Project.

As of the date hereof, the Recipient reasonably expects that the economic useful life of the Project, commencing
at Project Completion, will be at least equal to the term of this Agreement, as set forth in Exhibit A hereto.
F.15

Payments.

Payments generally are expected to be derived from assessments, taxes, fees, charges or other current
Revenues of the Recipient in each year, and such current Revenues are expected to equal or exceed the
Payments during each payment period. Any amounts accumulated in a sinking fund or bona fide debt service
fund to pay Payments (whether or not deposited to a fund or account established by the Recipient) will be
disbursed to pay Payments within thirteen months of the initial date of accumulation or deposit. Any such fund
used for the payment of Payments will be depleted once a year except for a reasonable carryover amount not
exceeding the greater of earnings on such fund or one-twelfth of the Payments in either case for the immediately
preceding year.
F.16

No Other Replacement Proceeds.

The Recipient will not use any of the Bond Funded Portion of the Project Funds to replace or substitute other
funds of the Recipient that were otherwise to be used to finance the Project or which are or will be used to acquire
securities, obligations or other investment property reasonably expected to produce a yield that is materially
higher than the yield on the Bonds.
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F.17

No Sinking or Pledged Fund.

Except as set forth in Section F.18 below, the Recipient will not create or establish any sinking fund or pledged
fund which will be used to pay Payments on the Obligation within the meaning of Section 1.148-1(c) of the
Treasury Regulations. If any sinking fund or pledged fund comes into being with respect to the Obligation before
the Obligation has been fully retired which may be used to pay the Payments, the Recipient will invest such
sinking fund and pledged fund moneys at a yield that does not exceed the yield on the Bonds.
F.18

Reserve Amount.

The State Water Board requires that the Recipient maintain and fund a separate account in an amount equal to
one (1) year of debt service with respect to the Obligation (the “Reserve Amount”) as set forth in Exhibit B. The
Recipient represents that the Reserve Amount is and will be available to pay debt service with respect to the
Obligation, if and when needed. The Reserve Amount consists solely of revenues of the Recipient and does not
include any proceeds of any obligations the interest on which is excluded from gross income for federal income
tax purposes or investment earnings thereon. The aggregate of the Reserve Amount, up to an amount not
exceeding the lesser of (i) ten percent of the aggregate principal amount of the Obligation, (ii) the maximum
annual debt service with respect to the Obligation, or (iii) 125 percent of the average annual debt service with
respect to the Obligation, will be treated as a reasonably required reserve fund.
F.19

Reimbursement Resolution.

The “reimbursement resolution” adopted by the Recipient is incorporated herein by reference.
F.20

Reimbursement Expenditures.

Reimbursements are disallowed, except as specifically authorized in Exhibit B or Exhibit D of this Agreement. To
the extent so authorized, a portion of the Bond Funded Portion of the Project Funds may be applied to reimburse
the Recipient for Project Costs paid before the date hereof, so long as the Project Cost was (i) not paid prior to
sixty (60) days before the Recipient’s adoption of a declaration of official intent to finance the Project, (ii) not paid
more than eighteen (18) months prior to the date hereof or the date the Project was placed-in-service, whichever
is later, and (iii) not paid more than three (3) years prior to the date hereof (collectively, “Reimbursement
Expenditures”), unless such cost is attributable to a “preliminary expenditure.” Preliminary expenditure for this
purpose means architectural, engineering, surveying, soil testing and similar costs incurred prior to the
commencement of construction or rehabilitation of the Project, but does not include land acquisition, site
preparation and similar costs incident to the commencement of acquisition, construction or rehabilitation of the
Project. Preliminary expenditures may not exceed 20% of the Bond Funded Portion of the Project Funds.
F.21

Change in Use of the Project.

The Recipient reasonably expects to use all of the Bond Funded Portion of the Project Funds and the Project for
the entire stated term to maturity of the Obligation. Absent an opinion of Nationally-Recognized Bond Counsel to
the effect that such use of the Bond Funded Portion of the Project Funds will not adversely affect the exclusion
from federal gross income of interest on the Bonds pursuant to Section 103 of the Code, the Recipient will use the
Bond Funded Portion of the Project Funds and the Project solely as set forth in this Agreement.
F.22

Rebate Obligations.

If the Recipient satisfies the requirements of one of the spending exceptions to rebate specified in Section 1.148-7
of the Treasury Regulations, amounts earned from investments, if any, acquired with the Bond Funded Portion of
the Project Funds will not be subject to the rebate requirements imposed under Section 148(f) of the Code. If the
Recipient fails to satisfy such requirements for any period, it will notify the State Water Board and the Bank
immediately and will comply with the provisions of the Code and the Treasury Regulations at such time, including
the payment of any rebate amount calculated by the State Water Board or the Bank.
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F.23

No Federal Guarantee.

The Recipient will not directly or indirectly use any of the Bond Funded Portion of the Project Funds in any
manner that would cause the Bonds to be "federally guaranteed" within the meaning of Section 149(b) of the
Code, taking into account various exceptions including any guarantee related to investments during an initial
temporary period until needed for the governmental purpose of the Bonds, investments as part of a bona fide debt
service fund, investments of a reasonably required reserve or replacement fund, investments in bonds issued by
the United States Treasury, investments in refunding escrow funds or certain other investments permitted under
the Treasury Regulations.
F.24

No Notices or Inquiries from IRS.

Within the last 10 years, the Recipient has not received any notice of a final action of the Internal Revenue
Service that determines that interest paid or payable on any debt obligation of the Recipient is or was includable
in the gross income of an owner or beneficial owner thereof for federal income tax purposes under the Code.
F.25

Amendments.

The provisions in this Exhibit may be amended, modified or supplemented at any time to reflect changes in the
Code upon obtaining written approval of the State Water Board and the Bank and an opinion of Nationally
Recognized Bond Counsel to the effect that such amendment, modification or supplement will not adversely affect
the exclusion from federal gross income of interest on the Bonds pursuant to Section 103 of the Code.
F.26

Reasonable Expectations.

The Recipient warrants that, to the best of its knowledge, information and belief, and based on the facts and
estimates as set forth in the tax covenants in this Exhibit, the expectations of the Recipient as set forth in this
Exhibit are reasonable. The Recipient is not aware of any facts or circumstances that would cause it to question
the accuracy or reasonableness of any representation made in the provisions in this Exhibit.
F.27

Assignment.

The Recipient consents to any pledge, sale, or assignment to the Bank or a trustee for the benefit of the owners
of the Bonds, if any, at any time of any portion of the State Water Board's estate, right, title, and interest and claim
in, to and under this Agreement and the right to make all related waivers and agreements in the name and on
behalf of the State Water Board, as agent and attorney-in-fact, and to perform all other related acts which are
necessary and appropriate under this Agreement, if any, and the State Water Board's estate, right, title, and
interest and claim in, to and under this Agreement to Payments (but excluding the State Water Board's rights to
Additional Payments and to notices, opinions and indemnification under each Obligation).
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ROSS VALLEY SANITARY DISTRICT

ITEM 11.a.

PERFORMANCE METRICS MONTHLY REPORT
OPERATIONS & MAINTENANCE – DECEMBER 2021
Prepared by:

Patrick Filipelli
Business Systems Analyst

Reviewed by:

Steve Moore
General Manager

Date: January 2022

DISTRICT MISSION
We provide our customers with high quality wastewater
collection service, through a system that has no avoidable
sanitary sewer overflows, at the lowest sustainable cost, in
order to protect public health and the environment.
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PERFORMANCE METRICS MONTHLY REPORT
OPERATIONS & MAINTENANCE –DECEMBER 2021

INTRODUCTION
Purpose
The purpose of this performance metrics report is to present and discuss the management and performance of
the collection system. Reports will be prepared on a monthly and annual basis.

Definitions
Performance metrics provide information on the collection system management and performance. A list of
acronyms, abbreviations, terms, and definitions related to the District’s collection systems, O&M, and
performance metrics is provided at the end of this document.

Items of Note in Current Reporting Period
The following items of note were in this performance metrics reporting period:
Pump Crew:
•

Sent odor scrubber media out to labs for strength/life expectancy evaluation

•

Fixed a low wet well alarm at LS 36 by replacing a relay

•

Troubleshot an electrical issue at PS 10. Worked with a consultant to develop a solution to monitor for
the issue

Line Maintenance Crew:
•

Started cleaning 1yr, 2yr, and 5yr lines in San Anselmo and Greenbrae

•

Collaborated with Repair Crew and Condition Assessment Crew. Crews targeted heavy root growth in
Greenbrae

Repair Crew:
•

Installed 5 point repairs

•

Assisted Line Maintenance Crew with pipe cleaning in Greenbrae

Condition Assessment Crew:
•

CCTV Crew surveyed lines that were rehabilitated in CIP projects

•

Assisted Line Maintenance Crew with pipe cleaning
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PUMP STATIONS
Pump stations convey wastewater collected by gravity through force mains to points downstream in the system
or to the WWTP. Maintenance and monitoring of the pump stations and related assets is critical in managing the
collection system. The metrics categories in this report for Pump Stations are Flow, Maintenance, and Energy.

Flow
All of RVSD’s flow is conveyed in the force main network to CMSA, through one of seven pump stations:
PS 15 Kentfield, PS 24 630 S Eliseo, PS 25 1350 S Eliseo, PS 14 Larkspur, PS 12 Bon Air, PS 13 Greenbrae, or
PS 10 Larkspur Landing B. Pump stations are the primary location where flow data is collected. Maintenance and
energy needs directly relate to flow conditions in the system.

Flow
Total Flow Volume

341 MG

ADWF

4.2 MGD

Total Flow Volume versus Calculated ADWF Volume

2.62

PWWF

38.7 MGD

Wet Weather Peaking Factor (PWWF/ADWF)

9.21

RVSD Flows to CMSA
Total Flow, MG

% of CMSA
60

540
490
440
390

50
47

47

47

47

47

45

42

43

44

46

44

47

49
341

340

30

290
240
190 146

166

197
143

156

140
90
Dec-20

Jan-21

Feb-21

Mar-21

126

112

Apr-21 May-21

102
Jun-21

99

101

104

Jul-21

Aug-21

Sep-21

20

179

10

Oct-21

Nov-21

Dec-21

0
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PERFORMANCE METRICS MONTHLY REPORT
OPERATIONS & MAINTENANCE –DECEMBER 2021

Maintenance
Maintenance at pump stations is essential for operational reliability and efficiency. The many electrical,
mechanical, and structural components at pump stations require regular preventative maintenance, which
reduces overall costs, protecting or extending service life and improving reliability.

PS Maintenance Activities
Planned Work Orders Completed

100%

Notable Activities
1. Repaired electrical connections and purchased back up
PS 14
controller
2. Reprogrammed auto dialer

LS 37

3. Send odor scrubber media out to test for life expectancy

PS 13, 15

4. Fixed UPS failure

PS 10
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PERFORMANCE METRICS MONTHLY REPORT
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GRAVITY SEWER LINES
Gravity sewer lines collect and convey wastewater downstream. Maintenance, assessments, and repairs can
prevent avoidable SSOs, protect public health and the environment, and minimize costs. The metrics categories
in this report for Gravity Sewer Lines are Pipe Cleaning, Condition Assessment, and Repair.

Pipe Cleaning
Pipe cleaning is the fundamental preventative maintenance activity for gravity sewer pipelines and can prevent
SSOs, reduce service calls, and extend the life of the assets. The District has implemented a quality assurance
program to provide a higher level of service using CCTV cameras.

Planned Cleaning Activities Completed
Cleaning Schedule

Planned, ft

Actual, ft

HFC

2,000

2,570

1 yr

70,000

70,038

2-3 yr

1,000

1,370

≥ 5 yr

0

0

CCTV QA/QC

0

0

73,000

73,978

TOTAL

Planned Work Orders Completed

2-3 yr
2%

HFC
3%

1 yr
95%

100%
Cleaning and QA/QC Completed by Schedule

Condition Assessment
Condition assessment is used to understand and monitor the condition of infrastructure assets.

CCTV Inspection Lengths by Purpose
CCTV Purpose

Planned, ft

Actual, ft

CIP Assessment

0

0

Maintenance
Related
Routine
Assessment
Resurvey

1,000

1,331

0

584

0

249

Post Rehab
Pre-Rehab
TOTAL

1,500
0
2,500

1,798
0
3,962

Planned CCTV Completed

100%

Routine
15%
Maintenance
34%

Resurvey
6%

Post
Rehab
45%

CCTV Completed by Purpose
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District Water Use
The District uses recycled water for sewer cleaning, dust control and other activities, using disinfected-23 MPN
quality water from the CMSA Truck Fill Station. Below is the total Recycled water usage for the current month and
fiscal year.

Recycled Water Use by Purpose (in gals)
Purpose
Sewer Cleaning
TOTAL

Current Month

FYTD

42,542

430,623

42,542

430,623

Distribution of Water Use
Using recycled water for various operational activities is environmentally responsible and sustainable in the long
term. The volume of recycled water use equals the volume of potable water conserved. Conserving potable water
makes more available for human uses of water for health and safety, and environmental uses of water for fish and
wildlife habitat in the Lagunitas Creek and Russian River watersheds.
FY 2021/2022 Cumulative Potable and Recycled Water Use
Potable Water Use

Recycled Water Use

500,000
430,623

450,000
400,000

343,157

Gallons

350,000
300,000
250,000
200,000

169,383

150,000

115,491

100,000
50,000
0

5,984
Jul - Aug

25,806
Sep - Oct

Nov - Dec
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PERFORMANCE METRICS MONTHLY REPORT
OPERATIONS & MAINTENANCE –DECEMBER 2021
Potable Water vs Recycled Water Use Percentage
Recycled
Water
17%

Current FYTD

FY 2019/20

Potable
Water
83%

FY 2020/21

Potable
Water
21%

Recycled
Water
79%

Recycled
Water
45%
Potable
Water
55%
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Repair
The Repair department allows the District to perform cost effective and vital work without the need to hire
contractors.

Repair Activity by Type
Repair Type

Current Month

FYTD

5

145

0

0

Manhole repair

0

10

Manhole Install

0

0

5

155

Localized pipe
liner
Replacement
Repair

TOTAL

Distribution of Repair Work
Understanding the distribution of repair work allows more effective planning of future O&M and capital
improvement activities.
MH
Repair
6%

Localized
pipe liner
100%

Repair Type Current Month

Localized
pipe liner
94%

Repair Type FYTD
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LATERAL INSPECTIONS
Inspections staff inspect and serve technical customer support and enforcement functions for private
sewer laterals.

Number of Inspections and Footage Replaced
Lateral inspections have increased over the years due to increased lateral replacement activity driven by
the District’s lateral programs. Inspections staff complete more lateral inspection work orders than the
number of laterals that are replaced, due to additional field meets and investigations as well as
reinspection’s when the lateral does not pass inspection the first time.

Lateral Inspections FYTD
Type

# INSP

Fail
Ongoing
Pass
Site Meet
TOTAL

Lateral Replacement FYTD

Staff Hours

23
41
270
35
369

23
50
317
36
425

Type
Repaired
Replaced
TOTAL

# INSP

Footage

25
245
270

855
17,907
18,762

Distribution by Inspection Type
Site Meet
10%

Fail
5%

Site Meet
9%
Fail
6%

Ongoing
12%

Ongoing
11%

Pass
73%

Distribution of Inspections

Pass
74%

Distribution of Hours
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SERVICE CALLS
Service calls are by nature unplanned activities and can be a measure of the quality of wastewater collection
service. A high number of service calls reduces the availability of O&M resources to complete preventative
maintenance and scheduled repairs. The metrics categories in this report for Service Calls are the Number of Calls
and Staff Hours and Distribution by Cause.

Number of Calls and Staff Hours
Service calls both during normal hours and after hours take a considerable amount of staff resources. To provide
a high level of service to customers, the District is committed to comprehensive management of all calls.

Calls and Hours by Cause of Service Call
Cause

# Calls

General
Public SSO
Private SSO
Odor complaints
Noise complaints
System Monitoring
Pump Station Alarms
Non-District incidents
TOTAL

9
2
3
3
2
2
2
5
28

Staff Hours
22
22
7
3
3
6
16
18
97

Distribution by Cause
Understanding service call distribution by cause allows more effective planning of future O&M activities.
System
Monitoring
7%

System
Monitoring
6%

NonDistrict
18%

Pump
Station
7%

Noise
7%

NonDistrict
19%

General
32%

Odor
11%

Private
SSO
11%

Distribution of Calls

Pump
Station
16%
Public
SSO
7%

Noise
3%
Odor
3%

General
23%

Public
SSO
23%
Private
SSO
7%

Distribution of Hours
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SANITARY SEWER OVERFLOWS
SSOs affect public health and the environment. Preventing SSOs is fundamental to the proper operation of the
collection system. The metrics categories in this report for Sanitary Sewer Overflows are the Public SSOs by
Category, Public SSOs by Cause, Distribution of SSOs by Cause, and SSO Volume versus Conveyance to WWTP.

SSO Categories
Category 1:
Discharge of untreated or partially treated wastewater of any volume resulting from a sanitary
sewer system failure or flow condition that either:
• Reaches surface water and/or drainage channel tributary to a surface water; or
• Reached a Municipal Separate Storm Sewer System (MS4) and was not fully captured and returned to the
sanitary sewer system or otherwise captured and disposed of properly.
Category 2:
Discharge of untreated or partially treated wastewater greater than or equal to 1,000 gallons
resulting from a sanitary sewer system failure or flow condition that either:
• Does not reach surface water, a drainage channel, or an MS4, or
• The entire SSO discharged to the storm drain system was fully recovered and disposed of properly.
Category 3:
All other discharges of untreated or partially treated wastewater resulting from a sanitary sewer
system failure or flow condition.

Public SSOs by Category
Public SSOs are categorized for regulatory purpose by the State of California and reported through CIWQS to the
RWQCB.

SSOs by CIWQS Category
Category

# SSOs

Volume, gal

1

1

143

2

0

0

3

1

6

2

149

TOTAL
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Public SSOs by Cause
Tracking the cause of SSOs is a regulatory requirement for CIWQS SSO reporting. The data is used in planning,
O&M, capital improvement, and enforcement activities.

SSOs by Cause
Category

# SSOs

Volume, gal

Structural

0

0

Roots

0

0

Debris

1

6

FOG

0

0

Construction
Exceeded
Capacity
Surcharge

1

143

0

0

0

0

Operator Error

0

0

PS Power Failure

0

0

Distribution of SSOs by Cause
Understanding how SSOs are distributed by cause allows more effective planning of future O&M, capital
improvement, and enforcement activities. The two SSOs this month were caused by actions of others placing rock
and concrete debris into the public sewer system, likely from nearby home construction projects. The Category 1
SSO was mostly absorbed in the ground and only about 7 of 143 gallons dripped into a drainage channel upstream
of surface waters.
Debris
4%

Construction
50%

Debris
50%
Construction
96%

Distribution of SSOs

Distribution of SSO Volume
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SSO Volume versus Conveyance to WWTP
SSOs are wastewater that could not be conveyed by the collection system.

SSO Volume versus WWTP Influent
Month
December

SSO, gal
149

WWTP, gal
341,000,000

%
0.00004%
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ACRONYMS, ABBREVIATIONS, TERMS, AND DEFINITIONS
ADWF
CCTV
CDO
CIP
CIWQS
CMMS
CMSA
COF
District
FC
FL
FM
FOG
ft
FY
gal
GIS
GPS
HFC
hr
IAMP
I/I
in
InfoNet
kWh
LF
LOF
LOS
LS
MACP
MG
mgd
mi
O&M
PACP
PS
PWWF
QA/QC
RDI/I
RVSD
RWQCB
SCADA
SMARTool
SOP
SSMP
SSO
yr

Average Dry Weather Flow
closed circuit television
Cease and Desist Order
Capital Improvement Plan or Program
California Integrated Water Quality System
Computerized Maintenance Management System
Central Marin Sanitation Agency
Consequence of Failure
Ross Valley Sanitary District or Sanitary District No. 1 of Marin County
Consequence of Failure
Likelihood of Failure
force main
Fats, Oil, and Grease
feet
Fiscal Year
gallons
Geographic Information Systems
Global Positioning System for satellite-based location information
High Frequency Cleaning, <1 year
hour
Infrastructure Asset Management Plan
infiltration/inflow
inches
District’s CMMS software
kilowatt-hour; unit of energy
linear feet
Likelihood of Failure
Level of Service
Lift Station
Manhole Assessment and Certification Program ©
million gallons; measure of flow volume.
million gallons per day; measure of flow rate
miles
Operations and Maintenance
Pipeline Assessment and Certification Program ©
Pump Station
Peak Wet Weather Flow
quality assurance and quality control
rainfall-dependent infiltration/inflow
Ross Valley Sanitary District or Sanitary District No. 1 of Marin County
Regional Water Quality Control Board
supervisory control and data acquisition
Sewer Main Asset Replacement Tool; risk model
Standard Operating Procedure
Sewer System Management Plan
Sanitary Sewer Overflow
year
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ITEM 11.b.
ROSS VALLEY SANITARY DISTRICT
2960 Kerner Blvd
San Rafael, CA 94901
(415) 259-2949 ~ rvsd.org
STAFF REPORT
January 11, 2022

For the Meeting of January 19, 2022

To:

Board of Directors

From:

Felicia Newhouse, Assistant General Manager

Subject:

NBS Fiscal Year 2021/22 Annual Reports

This staff report is being presented to the Board as in informational item to share the three
annual reports regarding District tax-roll related programs generated by NBS.
Discussion/Background
In 2017, NBS was contracted to provide annual sewer service charge billing assistance to the
District, including an audit of the billing data to ensure that the District was receiving revenue for
all parcels receiving service. NBS provides similar services for many special districts and cities in
Marin, the Bay Area, and throughout California.
The annual sewer charge process includes obtaining the requisite water data from Marin
Municipal Water District and updated parcel data from the County, and then calculating the
correct sewer charges for placement on the County tax roll, or direct mail of bills for the few
parcels which are exempt from property tax bills. NBS also provides application support for the
District’s low-income household discount. Annually, NBS provides the District with an Applied
Levy Report (Attachment A) which captures the unique sewer service charges for Ross Valley,
Larkspur, and Murray Park.
For the District’s Lateral Loan Replacement Program, NBS provides support with preparation of
the loan amortization schedules for the ten-year repayment period. The Annual Report for the
Lateral Loan Replacement Program (Attachment B) details the 89 loans that are currently open
and being repaid by participants on their property tax bills.
Lastly, NBS provides the District with an Annual Report for the Canyon Road Assessment District
(Attachment C). The Canyon Road Assessment District was formed in 2006 for the purpose of
funding the installation of new sewer lines and providing new service to 37 parcels in Fairfax.
Recommendation
No Board action is necessary for this item; it is for informational purposes only.
Board Packet No. 171

Attachment(s):
a.
b.
c.

FY 21/22 Applied Levy Report for Sewer Service Charges
FY 21/22 Annual Report for Lateral Loan Replacement Program
FY 21/22 Annual Report for Canyon Road Assessment District

Board Packet No. 172

Attachment A

Fiscal Year 2021/22 Applied Levy Report For:

Ross Valley, Larkspur and Murray Park Sewer
Service Charge
December 2021

Prepared by:

nbsgov.com

Corporate Headquarters
32605 Temecula Parkway, Suite 100
Temecula, CA 92592
TollNo.
free:
800.676.7516
Board Packet
173
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1. DISTRICT ANALYSIS
1.1 District
Established on May 27, 1899, the Ross Valley Sanitary District (the “District”) is believed to be California’s
oldest district. The District operates and maintains approximately 200 miles of collection sewer lines and
19 pumping stations which collect, pump, and transport wastewater per day to Central Marin Sanitary
Agency for treatment. Service areas include Fairfax, San Anselmo, Ross, Larkspur, Bon Air, Sleepy Hollow,
Kentfield, Kent Woodlands, Oak Manor and Greenbrae.

1.2 Levy Summary
1.2.1 ROSS VALLEY SEWER SERVICE CHARGE
The summary of the levy applied to the County of Marin Tax Rolls for Fiscal Year 2021/22 is as follows:
Parcel Count

FY 2021/22
Applied Levy Amount (2)

(1)

13,538

$20,180,799.00

(1) Does not include an additional 1,326 parcels not levied, which include
vacant lots, HOA property, and commercial property with no water meters.
(2) Does not include any adjustments requested after July, 2021.

Additionally, 64 direct bills were mailed out by the District in October of 2021 for Fiscal Year 2021/22
charges to parcels that are considered tax exempt by the County of Marin in the amount of $898,533.70.
The direct billed parcels are included in the total Applied Levy Amount in the table.

1.2.2 LARKSPUR SEWER SERVICE CHARGE
The summary of the levy applied to the County of Marin Tax Rolls for Fiscal Year 2021/22 is as follows:
Parcel Count

FY 2021/22
Applied Levy Amount (2)

(1)

1,931

$4,308,036.70

(1) Does not include an additional 225 parcels not levied, which include
vacant lots, HOA property, and commercial property with no water meters.
(2) Does not include any adjustments requested after July,2021.

Additionally, 10 direct bills were mailed out by the District in October of 2021 for Fiscal Year 2021/22
charges to parcels that are considered tax exempt by the County of Marin in the amount of $39,524.88.
The direct billed parcels are included in the total Applied Levy Amount in the table.

Ross Valley Sanitary District
Fiscal Year 2021/22 Annual Report – Ross Valley, Larkspur, and Murray Park Sewer Charge

1
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1.2.3 MURRAY PARK SEWER SERVICE CHARGE
The summary of the levy applied to the County of Marin Tax Rolls for Fiscal Year 2021/22 is as follows:
FY 2021/22
Applied Levy Amount (2)

Parcel Count (1)
90

$50,504.00

(1) Does not include an additional 15 parcels not levied, which include
vacant lots,HOA property, and commercial property with no water meters.
(2) Includes $6,608 in past due installments direct billed in FY 2020/21
that remained unpaid as of June 30, 2021.

The Murray Park Sewer Maintenance District was originally established in 1949 and dissolved in 2020. The
Marin County Department of Public Works previously provided management and administration services,
levying the sewer charges on the property tax bill. However, that did not occur in Fiscal Year 2020/21 as
the County of Marin and the District were transitioning the administration of the sewer service charges to
the District. As a result, the District sent out 96 direct bill invoices for the above sewer charges for Fiscal
Year 2020/21. In Fiscal Year 2021/22, the sewer service charges were successfully placed on the Marin
County tax roll, including unpaid direct bill amounts from the prior year for 13 parcels totaling an additional
$6,608.

NBS
Amanda Welker, Administrator
Adina McCargo, Project Manager
Nick Dayhoff, Client Services Director

Ross Valley Sanitary District
Fiscal Year 2021/22 Annual Report – Ross Valley, Larkspur, and Murray Park Sewer Charge
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2. FINAL BILLING DETAIL REPORT FOR FISCAL YEAR
2021/22

The following pages show the detailed levy amounts for Fiscal Year 2021/22.

This detail report made available to the public in August 2021.

Ross Valley Sanitary District
Fiscal Year 2021/22 Annual Report – Ross Valley, Larkspur, and Murray Park Sewer Charge
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Attachment B

Fiscal Year 2021/22 Annual Report For:

Lateral Loan Replacement Program
December 2021

Prepared by:

nbsgov.com

Corporate Headquarters
32605 Temecula Parkway, Suite 100
Temecula, CA 92592
TollNo.
free:
800.676.7516
Board Packet
178
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1. DISTRICT ANALYSIS
1.1 Background
Established on May 27, 1899, the Ross Valley Sanitary District (the “District”) is believed to be California’s
oldest district. The District operates and maintains approximately 200 miles of collection sewer lines and
19 pumping stations which collect, pump, and transport wastewater per day to Central Marin Sanitary
Agency for treatment. Service areas include Fairfax, San Anselmo, Ross, Larkspur, Bon Air, Sleepy Hollow,
Kentfield, Kent Woodlands, Oak Manor and Greenbrae.
On June 24, 2015, the District Board of Directors adopted Resolution No. 15-1493 establishing the
framework and guidelines of the Lateral Loan Replacement Program. Property owners are eligible to apply
for a loan to assist with the repair and replacement of private sewer laterals. Below is the current Lateral
Loan Replacement Program Summary.

1.2 Lateral Loan Replacement Program Summary
The detailed listing of the outstanding lateral loans is provided in Section 2. A summary of the outstanding
loans for Fiscal Year 2021/22 is as follows:
Property Count

FY 21/22 Loan Installments
89

$98,110.52

Total Loan Amount
$813,565.47

NBS
Amanda Welker, Administrator
Adina McCargo, Project Manager
Nick Dayhoff, Client Services Director
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2. FINAL BILLING DETAIL REPORT FOR FISCAL YEAR
2021/22

The following pages show the detailed assessment levy amounts for Fiscal Year 2021/22.
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Ross Valley Sanitary District
Lateral Loan Replacement Program
Fiscal Year 2021/22
APN
072-121-28
006-201-33
005-063-18
073-261-10
003-142-02
021-022-03
177-042-15
001-205-15
174-111-34
005-022-30
003-142-22
176-193-03
070-213-07
002-025-02
070-311-06
006-072-18
007-031-43
021-072-08
001-042-12
071-201-21
006-032-10
003-142-21
007-064-21
073-161-08
176-221-12
020-201-08
174-036-05
075-052-06
007-083-12
071-152-14
005-252-05
005-282-05
070-121-12
001-192-11
007-041-40
174-083-24
074-072-02
176-141-08
021-045-37
005-052-02
006-051-17
007-051-16
007-092-06
002-072-03
007-112-37
006-144-59
005-222-03
001-191-26
022-273-11
005-252-04
022-273-13
007-021-18
022-201-01
022-273-12
007-023-01
022-272-06
174-035-05
006-119-16
003-042-02
005-123-15
002-104-03
003-102-27
021-142-24

Address
54 WELLINGTON AVE
46 FORBES AVE
9 CARLSON AVE
3 ALLEN LN
189 CASCADE DR
377 MADRONE AVE
330 FAWN DR
88 WILLOW AVE
28 SHEMRAN CT
337 BUTTERFIELD RD
450 BOLINAS RD
25 OAK KNOLL DR
10 ELISEO DR
145 DOMINGA AVE
60 CORTE RAMON
34 SAIS AVE
9 SUMMIT RD
50 ORANGE AVE
87 RIDGE RD
23 MANOR RD
14 SAN FRANCISCO BLVD
446 BOLINAS RD
576 SCENIC AVE
18 SYLVAN LN
98 LEGEND RD
675 MAGNOLIA AVE
56 GREGORY DR
615 COLLEGE AVE
55 REDWOOD RD
14 VILLA CT
56 OAK SPRINGS DR
135 OAK SPRINGS DR
107 BRETANO WAY
80 CHESTER AVE
137 SAUNDERS AVE
612 OAK MANOR DR
243 KENT AVE
15 GREEN VALLEY CT
304 MADRONE AVE
296 BUTTERFIELD RD
39 KARL AVE
425 CENTER BLVD
132 FLORIBEL AVE
112 PORTEOUS AVE
15 LAUREL AVE
136 JORDAN AVE
46 CORDONE DR
101 CHESTER AVE
29 VIA LA BRISA
11 TIMOTHY AVE
3 VIA LA BRISA
98 HUMBOLDT AVE
89 VIA LA BRISA
17 VIA LA BRISA
9 HUMBOLDT AVE
16 VIA LA BRISA
73 GREGORY DR
555 SEQUOIA DR
14 CANYON RD
56 SUFFIELD AVE
145 BOLINAS RD
377 CASCADE DR
40 LARK CT

City
ROSS
SAN ANSELMO
SAN ANSELMO
ROSS
FAIRFAX
LARKSPUR
SAN ANSELMO
FAIRFAX
FAIRFAX
SAN ANSELMO
FAIRFAX
SAN ANSELMO
KENTFIELD
FAIRFAX
GREENBRAE
SAN ANSELMO
SAN ANSELMO
LARKSPUR
FAIRFAX
KENTFIELD
SAN ANSELMO
FAIRFAX
SAN ANSELMO
ROSS
SAN ANSELMO
LARKSPUR
FAIRFAX
KENTFIELD
SAN ANSELMO
KENTFIELD
SAN ANSELMO
SAN ANSELMO
GREENBRAE
FAIRFAX
SAN ANSELMO
FAIRFAX
KENTFIELD
SAN ANSELMO
LARKSPUR
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
FAIRFAX
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
FAIRFAX
LARKSPUR
SAN ANSELMO
LARKSPUR
SAN ANSELMO
LARKSPUR
LARKSPUR
SAN ANSELMO
LARKSPUR
FAIRFAX
SAN ANSELMO
FAIRFAX
SAN ANSELMO
FAIRFAX
FAIRFAX
LARKSPUR

Loan Number
15-004-L
15-005-L
15-007-L
15-008-L
16-011-L
16-012-L
16-013-L
16-017-L
16-018-L
16-020-L
16-021-L
16-023-L
16-026-L
16-028-L
16-030-L
16-034-L
16-035-L
16-036-L
16-037-L
16-038-L
16-039-L
16-042-L
16-043-L
17-044-L
17-047-L
17-048-L
17-049-L
17-050-L
17-051-L
17-052-L
17-053-L
17-054-L
17-055-L
17-056-L
17-057-L
17-062-L
17-065-L
17-066-L
17-075-L
17-076-L
18-077-L
18-078-L
18-079-L
18-080-L
18-084-L
18-086-L
18-088-L
18-089-L
18-090-L
18-093-L
18-094-L
18-095-L
18-096-L
18-097-L
18-098-L
18-099-L
18-100-L
19-102-L
19-103-L
19-107-L
19-109-L
19-111-L
19-113-L

Loan Amount
$6,000.00
3,080.00
7,450.00
9,750.00
10,000.00
5,875.00
7,200.00
6,000.00
8,500.00
7,500.00
9,500.00
7,450.00
8,402.00
8,000.00
9,800.00
8,300.00
6,800.00
9,270.00
6,500.00
10,000.00
8,850.00
10,000.00
6,800.00
8,294.13
10,000.00
9,700.00
7,746.00
10,000.00
10,000.00
7,911.00
8,700.00
6,600.00
9,737.00
5,498.00
10,000.00
7,750.00
10,000.00
10,000.00
10,000.00
10,000.00
10,000.00
10,000.00
10,000.00
9,193.00
10,000.00
10,000.00
10,000.00
9,450.00
8,600.00
10,000.00
8,800.00
10,000.00
8,500.00
8,600.00
8,800.00
8,600.00
6,968.00
10,000.00
10,000.00
10,000.00
4,937.50
8,500.00
9,475.00

Annual Installment
$725.34
372.34
889.42
1,155.76
1,183.42
696.96
850.22
717.70
1,016.54
1,179.02
1,119.52
885.06
996.10
951.60
1,173.18
989.38
811.36
1,109.84
773.92
1,195.38
1,058.94
1,190.64
815.76
989.54
1,199.66
1,163.66
929.26
1,199.66
1,199.66
949.04
1,043.70
791.78
1,168.10
659.58
1,199.66
929.74
1,199.66
1,199.66
1,199.66
1,199.66
1,199.66
1,199.66
1,199.66
1,102.84
1,199.66
1,199.66
1,199.66
1,133.68
1,031.70
1,199.66
1,055.70
1,199.66
1,019.70
1,031.70
1,055.70
1,031.70
835.92
1,199.66
1,199.66
1,199.66
592.32
1,019.70
1,136.68

Last Installment Levy
FY 24-25
FY 24-25
FY 24-25
FY 24-25
FY 24-25
FY 24-25
FY 24-25
FY 25-26
FY 25-26
FY 24-25
FY 24-25
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 25-26
FY 26-27
FY 26-27
FY 25-26
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 26-27
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 28-29
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 27-28
FY 28-29
FY 28-29
FY 27-28
FY 27-28
FY 28-29
FY 28-29
FY 28-29
FY 28-29
FY 28-29
FY 28-29
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Ross Valley Sanitary District
Lateral Loan Replacement Program
Fiscal Year 2021/22
APN
006-191-48
176-121-13
005-172-12
007-084-02
174-111-04
005-172-07
005-172-05
005-193-06
021-223-30
074-011-22
070-151-40
074-043-05
003-131-31
021-071-25
002-174-06
176-221-13
005-311-03
005-311-04
005-311-05
005-311-06
005-311-10
005-311-15
071-111-12
001-231-01
005-071-44
007-014-36
TOTALS:

Address
114 BARBER AVE
265 VAN WINKLE DR
26 BROOKSIDE DR
4 SAVANNAH RD
7 GLEN DR
12 BROOKSIDE CT
8 BROOKSIDE CT
50 MERCED AVE
56 ELM AVE
8 LOCUST AVE
2 ALMENAR DR
23 SIR FRANCIS DRAKE BLVD
53 MADRONE RD
60 OLIVE AVE
65 SPRING LN
160 LEGEND RD
3 ASPEN CT
4 ASPEN CT
5 ASPEN CT
6 ASPEN CT
10 ASPEN CT
14 ASPEN CT
25 QUISISANA DR
4 DEER CREEK CT
11 FAIRVIEW CT
90 FLORENCE AVE

City
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
FAIRFAX
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
LARKSPUR
KENTFIELD
GREENBRAE
KENTFIELD
FAIRFAX
LARKSPUR
FAIRFAX
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
SAN ANSELMO
KENTFIELD
FAIRFAX
SAN ANSELMO
SAN ANSELMO

Loan Number
19-110-L
19-112-L
19-114-L
19-115-L
19-116-L
19-117-L
19-118-L
20-101-L
20-103-L
20-104-L
20-105-L
20-107-L
21-200-L
21-201-L
21-202-L
21-203-L
21-204-L
21-205-L
21-206-L
21-207-L
21-210-L
21-212-L
21-213-L
21-214-L
21-215-L
21-216-L
89 Parcels

Loan Amount

Annual Installment

15,000.00
13,453.30
8,700.00
10,000.00
10,000.00
6,500.00
6,000.00
14,500.00
13,200.00
10,000.00
8,985.00
9,450.00
8,830.00
11,475.00
21,000.00
10,576.00
7,256.00
7,256.00
7,256.00
7,256.00
7,256.00
7,256.00
12,223.54
16,900.00
9,500.00
10,350.00

1,804.46
1,620.30
1,046.28
1,198.90
1,199.36
783.86
719.20
1,791.94
1,602.60
1,212.90
1,097.14
1,150.44
1,091.02
1,412.16
2,587.90
1,303.32
878.28
878.28
878.28
880.00
878.28
880.00
1,479.56
2,033.62
1,140.34
1,239.42

$813,565.47

$98,110.52

Last Installment Levy
FY 28-29
FY 28-29
FY 28-29
FY 29-30
FY 28-29
FY 28-29
FY 28-29
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
FY 29-30
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1. DISTRICT ANALYSIS
1.1 District
Canyon Road Assessment District (the “District”) was formed by Sanitary District No. 1 of Marin County, Ross
Valley Sanitary District (the “Sanitary District”) to provide funds for the purpose of installing sewer lines and
providing sewer service to residential properties within the District. In 2006, the Sanitary District issued its
$437,794 Limited Obligation Improvement Bonds, Sanitary District No. 1 of Marin County, Ross Valley Sanitary
District, Canyon Road Assessment District (the “Bonds”) to finance these improvements.
The final scheduled maturity of the Bonds is September 2, 2026.

1.2 Levy
For the Fiscal Year 2021/22 levy, 28 parcels were levied a total of $39,177.94. There are no parcel changes
to report for Fiscal Year 2021/22.

1.3 Funds
The following funds were established by the Resolution Authorizing Issuance of the Bonds, adopted April 4,
2006, and are all held and maintained by the Finance Director of the Sanitary District:


Costs of Issuance Fund



Redemption Fund



Reserve Fund



Improvement Fund

COSTS OF ISSUANCE FUND
The Costs of Issuance Fund was used to pay all expenses incurred in connection with the authorization,
issuance, sale, and delivery of the Bonds. The Finance Director closed the Costs of Issuance Fund on or before
July 20, 2006 (90 days from the April 20, 2006, closing date of the Bonds).

REDEMPTION FUND
Moneys in the Redemption Fund are held for the benefit of the District and the bond owners and should be
disbursed for the payment of principal of, and interest and any premium on, the Bonds. After making the
September 2, 2021 debt service payment, the Redemption Fund has a surplus of $716.48.

RESERVE FUND
Amounts in the Reserve Fund are available solely for transfer into the Redemption Fund in the event of any
deficiency at any time in the Redemption Fund of the amount then required for payment of the principal of,
and interest and any premium on, the Bonds. The initial deposit to the Reserve Fund was $8,755.90, which
was intentionally below the reserve requirement, but because of the high credit rating of the Bonds, and the
District’s participation in the Marin County Teeter Plan, the intent is interest earnings be allowed to accrue in
the Reserve Fund until the balance equals the reserve requirement.
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IMPROVEMENT FUND
The Improvement Fund was used to pay all costs associated with the improvement project. The Improvement
Fund has been closed, as the improvement project has been completed.

1.4 Delinquencies
As of June 30, 2021, the Fiscal Year 2020/21 delinquency rate for the District is 0.00%. NBS will continue to
monitor the delinquencies and recommend the appropriate delinquency management actions to the
Sanitary District as needed.
NBS
Amanda Welker, Administrator
Adina McCargo, Project Manager
Nick Dayhoff, Client Services Director

Ross Valley Sanitary District
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2. LEVY ANALYSIS
2.1 Levy Summary
A summary of the total levy and breakdown of the levy components for Fiscal Year 2021/22 are shown in
the table and chart below.
Parcel Count

Levy Amount

28

$39,177.94

CANYON ROAD ASSESSMENT DISTIRCT FY 2021/22 BUDGET
Administrative
Expenses,
$6,677.83

Interest,
$7,500.11

Principal,
$25,000.00

Ross Valley Sanitary District
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3. FINANCIAL STATUS
3.1 Improvement Fund
6/30/2021
Balance

Project Status

Closed

Complete

3.2 Redemption Fund

(1)

6/30/2021
Balance

9/2/2021
Payment

$33,411.65

$29,356.25

9/2/2021
Bond Call

Estimated
Administrative
Expenses (1)

Amount
Credited to FY
2021/22 Levy

$0.00

$3,338.92

$0.00

Surplus/
(Deficit)
$716.48

Represents six months’ worth of estimated administrative expenses

3.3 Reserve Fund
6/30/2021
Balance

Initial Proceeds
$8,755.90
(1)

Reserve
Requirement (1)

$8,658.06

Surplus /
(Deficit)

$36,750.00

($28,091.94)

Reserve Requirement means as of any date of calculation, an amount not to exceed the lesser of (a)
maximum annual debt service on the outstanding Bonds or (b) 10% of the total of the proceeds of the
Bonds.

3.4 Value to Lien Ratio
Total Value

(1)

$19,078,384.00
(1)
(2)

Remaining Lien
Outstanding (2)

$125,000.23

Value to Debt Ratio
152.63:1

The assessed value of levied parcels within the District, as of January 1, 2021.
Remaining lien for active parcels after the Fiscal Year 2021/22 principal has been billed.
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3.5 Delinquency Status and Foreclosure Covenant
Foreclosure
Attorney

Foreclosure
Recap

Delinquency Management
Steps Taken

None

None

None

The following conditions shall apply to the foreclosure proceedings, which shall be commenced within 60
days of any of the following determinations, which shall be made by the Finance Director not later than
October 1 of each fiscal year:
A. If the Finance Director determines that there is a delinquency of assessment of $1,500 or more
for a prior fiscal year or years for any single parcel of land in the District, foreclosure shall be
commenced against each such delinquent parcel of land in the District.
B. If the Finance Director determines that the total amount of delinquent assessments for the prior
fiscal year for the entire District, less the total delinquencies under subsection (A) above,
exceeds three percent (3%) of the total assessments due and payable in the prior fiscal year,
foreclosure shall be commenced against each parcel of land in the District with a delinquency of
$750 or more for the prior fiscal year or years.
C. If the Finance Director determines that the total amount of delinquent assessments for the prior
fiscal year for the entire District, less the total delinquencies under subsections (A) and (B) above,
exceeds five percent (5%) of the total assessments due and payable for the prior fiscal year,
foreclosure shall be commenced against each parcel of land within the District with any amount
of delinquency for the prior fiscal year or years.
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4. DISTRICT ASSESSSMENT DIAGRAM

The following pages show the District Assessment Diagram.
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APPENDIX A: CURRENT DEBT SERVICE SCHEDULE

The following page contains the Current Debt Service Schedule.
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Ross Valley Sanitary District
Canyon Road Assessment District
Current Debt Service Schedule
Bonds Dated: 04/20/2006
Bonds Issued: $437,794.00
Payment
Date

CUSIP

Interest
Rate

Balance

Principal

Interest

Payment
Total

Annual
Total

Call
Premium

Status

03/02/2007

.0000%

$437,794.00

$0.00

$17,323.26

$17,323.26

$0.00

2.0000%

Paid

09/02/2007 568003 AA 5

3.7000

437,794.00

7,794.00

9,994.19

17,788.19

35,111.45

2.0000

Paid

03/02/2008

3.8000

430,000.00

.00

9,850.00

9,850.00

.00

2.0000

Paid

09/02/2008 568003 AB 3

3.8000

430,000.00

15,000.00

9,850.00

24,850.00

34,700.00

2.0000

Paid

03/02/2009

3.8500

415,000.00

.00

9,565.00

9,565.00

.00

2.0000

Paid

09/02/2009 568003 AC 1

3.8500

415,000.00

15,000.00

9,565.00

24,565.00

34,130.00

2.0000

Paid

03/02/2010

3.9000

400,000.00

.00

9,276.25

9,276.25

.00

2.0000

Paid

09/02/2010 568003 AD 9

3.9000

400,000.00

15,000.00

9,276.25

24,276.25

33,552.50

2.0000

Paid

03/02/2011

4.0000

385,000.00

.00

8,983.75

8,983.75

.00

2.0000

Paid

09/02/2011 568003 AE 7

4.0000

385,000.00

15,000.00

8,983.75

23,983.75

32,967.50

2.0000

Paid

03/02/2012

4.1000

370,000.00

.00

8,683.75

8,683.75

.00

2.0000

Paid

09/02/2012 568003 AF 4

4.1000

370,000.00

20,000.00

8,683.75

28,683.75

37,367.50

2.0000

Paid

03/02/2013

4.1500

350,000.00

.00

8,273.75

8,273.75

.00

2.0000

Paid

09/02/2013 568003 AG 2

4.1500

350,000.00

20,000.00

8,273.75

28,273.75

36,547.50

2.0000

Paid

03/02/2014

4.2000

330,000.00

.00

7,858.75

7,858.75

.00

2.0000

Paid

09/02/2014 568003 AH 0

4.2000

330,000.00

20,000.00

7,858.75

27,858.75

35,717.50

2.0000

Paid

03/02/2015

4.3000

310,000.00

.00

7,438.75

7,438.75

.00

2.0000

Paid

09/02/2015 568003 AJ 6

4.3000

310,000.00

20,000.00

7,438.75

27,438.75

34,877.50

2.0000

Paid

03/02/2016

4.4000

290,000.00

.00

7,008.75

7,008.75

.00

2.0000

Paid

09/02/2016 568003 AK 3

4.4000

290,000.00

20,000.00

7,008.75

27,008.75

34,017.50

2.0000

Paid

03/02/2017

4.5000

270,000.00

.00

6,568.75

6,568.75

.00

2.0000

Paid

09/02/2017 568003 AL 1

4.5000

270,000.00

20,000.00

6,568.75

26,568.75

33,137.50

2.0000

Paid

03/02/2018

4.6000

250,000.00

.00

6,118.75

6,118.75

.00

2.0000

Paid

09/02/2018 568003 AM 9

4.6000

250,000.00

25,000.00

6,118.75

31,118.75

37,237.50

2.0000

Paid

03/02/2019

4.7000

225,000.00

.00

5,543.75

5,543.75

.00

2.0000

Paid

09/02/2019 568003 AN 7

4.7000

225,000.00

25,000.00

5,543.75

30,543.75

36,087.50

2.0000

Paid

03/02/2020

4.8000

200,000.00

.00

4,956.25

4,956.25

.00

2.0000

Paid

09/02/2020 568003 AP 2

4.8000

200,000.00

25,000.00

4,956.25

29,956.25

34,912.50

2.0000

Paid

03/02/2021

4.8500

175,000.00

.00

4,356.25

4,356.25

.00

2.0000

Paid

09/02/2021 568003 AQ 0

4.8500

175,000.00

25,000.00

4,356.25

29,356.25

33,712.50

2.0000

Paid

03/02/2022

5.0000

150,000.00

.00

3,750.00

3,750.00

.00

2.0000

Unpaid

09/02/2022 568003 AR 8

5.0000

150,000.00

25,000.00

3,750.00

28,750.00

32,500.00

2.0000

Unpaid

03/02/2023

5.0000

125,000.00

.00

3,125.00

3,125.00

.00

2.0000

Unpaid

09/02/2023 568003 AR 8

5.0000

125,000.00

30,000.00

3,125.00

33,125.00

36,250.00

2.0000

Unpaid

03/02/2024

5.0000

95,000.00

.00

2,375.00

2,375.00

.00

2.0000

Unpaid

09/02/2024 568003 AR 8

5.0000

95,000.00

30,000.00

2,375.00

32,375.00

34,750.00

2.0000

Unpaid

03/02/2025

5.0000

65,000.00

.00

1,625.00

1,625.00

.00

2.0000

Unpaid

09/02/2025 568003 AR 8

5.0000

65,000.00

30,000.00

1,625.00

31,625.00

33,250.00

2.0000

Unpaid

03/02/2026

5.0000

35,000.00

.00

875.00

875.00

.00

2.0000

Unpaid

09/02/2026 568003 AR 8

5.0000

35,000.00

35,000.00

875.00

35,875.00

36,750.00

2.0000

Unpaid

$437,794.00

$259,782.45

$697,576.45

$697,576.45

Grand Total:
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APPENDIX B: DEBT VARIANCE REPORT

The following page shows the Debt Variance Report.
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Ross Valley Sanitary District
Canyon Road Assessment District
Debt Variance Report
Bill Date

Principal Billed

Principal Due

Interest Billed

Interest Due

Surplus (Deficit)

$25,000.00
30,000.00
30,000.00
30,000.00
35,000.23

$25,000.00
30,000.00
30,000.00
30,000.00
35,000.00

$7,500.11
6,250.06
4,750.08
3,250.12
1,749.90

$7,500.00
6,250.00
4,750.00
3,250.00
1,750.00

$0.11
0.06
0.08
0.12
0.13

$150,000.23

$150,000.00

$23,500.27

$23,500.00

$0.50

08/01/2021
08/01/2022
08/01/2023
08/01/2024
08/01/2025
Total:
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APPENDIX C: DELINQUENCY SUMMARY

The following pages show the current Delinquency Summary.

Ross Valley Sanitary District
Fiscal Year 2021/22 Annual Report – Canyon Road Assessment District
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Ross Valley Sanitary District
Delinquency Summary Report
As of: 06/30/2021
District

Due Date

Billed
Amount

Paid
Amount

Delinquent
Amount

Delinquent
Amount %

Billed
Installments

Paid
Installments

Delinquent
Installments

Delinquent
Installments %

Canyon Road - Canyon Road Assessment District
08/01/2006 Billing:
12/10/2006
04/10/2007
Subtotal:

$19,742.59
$19,742.59
$39,485.18

$19,742.59
$19,742.59
$39,485.18

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

29
29
58

29
29
58

0
0
0

0.00%
0.00%
0.00%

08/01/2007 Billing:
12/10/2007
04/10/2008
Subtotal:

$20,281.15
$20,281.15
$40,562.30

$20,281.15
$20,281.15
$40,562.30

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

29
29
58

29
29
58

0
0
0

0.00%
0.00%
0.00%

08/01/2008 Billing:
12/10/2008
04/10/2009
Subtotal:

$20,108.28
$20,108.28
$40,216.56

$20,108.28
$20,108.28
$40,216.56

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2009 Billing:
12/10/2009
04/10/2010
Subtotal:

$19,504.93
$19,504.93
$39,009.86

$19,504.93
$19,504.93
$39,009.86

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2010 Billing:
12/10/2010
04/10/2011
Subtotal:

$19,262.08
$19,262.08
$38,524.16

$19,262.08
$19,262.08
$38,524.16

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2011 Billing:
12/10/2011
04/10/2012
Subtotal:

$21,415.90
$21,415.90
$42,831.80

$21,415.90
$21,415.90
$42,831.80

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2012 Billing:
12/10/2012
04/10/2013
Subtotal:

$21,078.86
$21,078.86
$42,157.72

$21,078.86
$21,078.86
$42,157.72

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%
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Ross Valley Sanitary District
Delinquency Summary Report
As of: 06/30/2021
District

Due Date

Billed
Amount

Paid
Amount

Delinquent
Amount

Delinquent
Amount %

Billed
Installments

Paid
Installments

Delinquent
Installments

Delinquent
Installments %

Canyon Road - Canyon Road Assessment District
08/01/2013 Billing:
12/10/2013
04/10/2014
Subtotal:

$20,703.06
$20,703.06
$41,406.12

$20,703.06
$20,703.06
$41,406.12

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2014 Billing:
12/10/2014
04/10/2015
Subtotal:

$20,328.32
$20,328.32
$40,656.64

$20,328.32
$20,328.32
$40,656.64

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2015 Billing:
12/10/2015
04/10/2016
Subtotal:

$20,082.24
$20,082.24
$40,164.48

$20,082.24
$20,082.24
$40,164.48

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2016 Billing:
12/10/2016
04/10/2017
Subtotal:

$19,698.76
$19,698.76
$39,397.52

$19,698.76
$19,698.76
$39,397.52

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2017 Billing:
12/10/2017
04/10/2018
Subtotal:

$21,950.64
$21,950.64
$43,901.28

$21,950.64
$21,950.64
$43,901.28

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2018 Billing:
12/10/2018
04/10/2019
Subtotal:

$21,171.72
$21,171.72
$42,343.44

$21,171.72
$21,171.72
$42,343.44

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

08/01/2019 Billing:
12/10/2019
04/10/2020
Subtotal:

$20,732.00
$20,732.00
$41,464.00

$20,732.00
$20,732.00
$41,464.00

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%
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Ross Valley Sanitary District
Delinquency Summary Report
As of: 06/30/2021
District

Due Date

Billed
Amount

Paid
Amount

Delinquent
Amount

Delinquent
Amount %

Billed
Installments

Paid
Installments

Delinquent
Installments

Delinquent
Installments %

Canyon Road - Canyon Road Assessment District
08/01/2020 Billing:
12/10/2020
04/10/2021
Subtotal:
Canyon Road

Total:

Agency Grand Total:

Copyright © 2012 by NBS

$20,217.16
$20,217.16
$40,434.32

$20,217.16
$20,217.16
$40,434.32

$0.00
$0.00
$0.00

0.00%
0.00%
0.00%

28
28
56

28
28
56

0
0
0

0.00%
0.00%
0.00%

$612,555.38

$612,555.38

$0.00

0.00%

844

844

0

0.00%

$612,555.38

$612,555.38

$0.00

0.00%

844

844

0

0.00%
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APPENDIX D: FINAL BUDGET FOR FISCAL YEAR 2021/22

The following page shows the Final Budget for Fiscal Year 2021/22.

Ross Valley Sanitary District
Fiscal Year 2021/22 Annual Report – Canyon Road Assessment District
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Ross Valley Sanitary District
Canyon Road Assessment District
Final Budget for Fiscal Year 2021/22
Category/Item

FY 2021/22

FY 2020/21

Increase / (Decrease)

Debt Service
Admin. Expenses
Miscellaneous

$32,500.11
6,677.79
0.04

$33,712.52
6,721.81
(0.01)

($1,212.41)
(44.02)
0.05

$39,177.94

$40,434.32

($1,256.38)

28

28

0

Grand Total:
Total Accounts:
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APPENDIX E: FISCAL YEAR 2021/22 ASSESSMENT ROLL

The following pages show the Final Billing Detail Report for Fiscal Year 2021/22.
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Ross Valley Sanitary District
Canyon Road Assessment District
Final Billing Detail Report for Fiscal Year 2021/22
Account ID

Property ID

003-013-18
003-013-21
003-013-45
003-013-48
003-013-49
003-014-07
003-014-08
003-014-12
003-014-14
003-014-16
003-031-01
003-031-05
003-031-07
003-031-10
003-031-11
003-031-23
003-031-24
003-031-26
003-032-02
003-032-04
003-032-05
003-032-06
003-032-11
003-032-16
003-032-19
003-032-20
003-032-21
003-032-41

003-013-18
003-013-21
003-013-45
003-013-48
003-013-49
003-014-07
003-014-08
003-014-12
003-014-14
003-014-16
003-031-01
003-031-05
003-031-07
003-031-10
003-031-11
003-031-23
003-031-24
003-031-26
003-032-02
003-032-04
003-032-05
003-032-06
003-032-11
003-032-16
003-032-19
003-032-20
003-032-21
003-032-41

28 Accounts

Copyright © 2013 by NBS

DB

Interest

Principal

Prorata

Statutory Coll.
Fee

Other

Total

$274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
274.61
317.44
137.30
137.30
274.61
317.44
274.61
274.61
274.60
274.61

$915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
915.35
1,058.12
457.68
457.68
915.35
1,058.12
915.35
915.35
915.35
915.35

$228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
228.10
263.68
114.05
114.05
228.10
263.68
228.10
228.10
228.10
228.10

$16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00
16.00

$0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
(0.01)
(0.01)
0.00
0.00
0.00
0.00
(0.01)
0.00

$1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,434.06
1,655.24
725.02
725.02
1,434.06
1,655.24
1,434.06
1,434.06
1,434.04
1,434.06

$7,500.11

$25,000.00

$6,229.86

$448.00

($0.03)

$39,177.94
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